	RSA 99-E SUGGESTION AND EXTRAORDINARY

	SERVICE AWARD PROGRAM



	The procedures and standards for Suggestion and Extraordinary Service Awards are set forth in RSA 99-E.  Employees potentially eligible for award are classified executive branch employees. 



	Suggestion/Nomination Form

	

	1.
	Department to which suggestion or nomination is being made:



	
	     

	
	

	2.
	Name of the person or persons making the suggestion or nominated for extraordinary service (Note: If this is a nomination of, or suggestion made by, more than one person, please be sure to list ALL persons under consideration for award):



	
	     

	
	     

	
	     

	
	

	3.
	Is/Are the person(s) who made the suggestion or who performed the service being recommended for a monetary award, for non-monetary recognition or for both?  



	
	     

	
	

	4.
	Job title or position of person(s) nominated or making the suggestion:

	
	     

	
	     

	
	     

	
	

	5.
	Name of department, division, section and office, if any, in which the person(s) making the suggestion or performing the service is/are employed:



	
	     

	
	     

	
	     

	
	

	6.
	Name of the immediate supervisor of the person(s) making the suggestion or performing the service:



	
	     

	
	     

	
	     

	
	


	7.
	Please provide a detailed description of the suggestion or of the extraordinary service performed.  If more space is needed, please attach additional pages.



	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	

	8.
	Has/Have the employee(s) who made the suggestion or performed the service received any other form of monetary award or non-monetary recognition for the 

	
	suggestion or service? Yes:
	 FORMCHECKBOX 

	/ No:
	 FORMCHECKBOX 

	/ Don’t Know:
	 FORMCHECKBOX 

	

	
	

	
	If so, what form of recognition or award was received and when?  

	
	     

	
	     

	
	     

	
	

	9.
	Is the person being nominated for award, or who made the suggestion, aware of 

	
	the existence of this nomination? Yes:
	 FORMCHECKBOX 

	/ No:
	 FORMCHECKBOX 

	/ Don’t Know:
	 FORMCHECKBOX 


	
	

	10.
	What is the date on which this suggestion was first made or on which the extraordinary service took place?



	
	     

	
	

	11.
	If this submission relates to a suggestion:

	
	A.
	Has the suggestion been implemented at this time?  Yes
	 FORMCHECKBOX 

	/
	No
	 FORMCHECKBOX 

	

	
	

	
	B.
	If implemented, what were the results of the implementation (including any savings realized, revenue generated and method of calculation).  If additional space is needed, you may attach additional pages.

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	
	     

	
	

	12.
	Please state the date and time of the filing of this submission or nomination:



	
	

	
	A.
	Date:
	     

	
	

	
	B.
	Time:
	     

	
	

	13.
	Please provide any additional information that you believe would be of assistance in the committee’s consideration of this suggestion or nomination.  You may attach additional pages if needed:



	
	     

	
	     

	
	     

	
	     

	
	     

	
	

	
	

	14.
	Please provide the following:



	
	A.
	Name and work address, telephone and e-mail of any person or person(s) that you recommend be contacted for additional information about this submission:

	
	
	     

	
	
	     

	
	
	     

	
	

	
	B.
	If this submission has been made by a person other than the employee who made the suggestion or performed extraordinary service, the name and work address, telephone number and e-mail of the person or persons making this submission:

	
	
	     

	
	
	     

	
	
	     

	
	

	Please Note



	


	This form is to be submitted to the Departmental Award Evaluation Committee in which the employee who made the suggestion or performed the service is employed.

Submission may be made directly to the State Suggestion and Extraordinary Service

Award Evaluation Committee if there exists good cause for not submitting to a

Departmental Committee. See RSA 99-E: 4, XI.  Please also note that the whether or not

to recommend a particular matter for award is solely within the discretion of the

Committee.  There exists no right or entitlement to the issuance of any award or

recognition. See RSA 99-E: 9.  


	SESA’s Departmental Committee Members
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