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On December 22, 1987, the Personnel Appeal Board, Commissioners A l la rd ,  
Cushman and P l a t t  s i t t i n g ,  heard the appeal of Melanie Jacques, an 
Administ rat ive Assistant I, Labor Grade 15, w i t h  the Department o f  
Administ rat ive Services. Ms. Jacques, represented by SEA F i e l d  Representative 
Ann Spear, was appealing the  D i v i s i on  o f  Personnel's den ia l  o f  a request t o  

,--. r e c l a s s i f y  her pos i t i on  t o  Administ rat ive Assistant 11, Labor Grade 18. The 
D i v i s i on  o f  Personnel had recommended r e c l a s s i f i c a t i o n  t o  Supervisor, Labor 

'-1 
' \  ' Grade 16. Edward J. McCann, C lass i f i ca t i on  and Compensation Administrator, 

appeared on behal f  o f  the  D i v i s i on  o f  Personnel. Both pa r t i es  submitted 
w r i t t e n  mater ia ls f o r  the Board's considerat ion p r i o r  t o  the hearing. 

The appel lant contended t h a t  i n  her pos i t i on  as Administ rat ive Assistant  
I ,  the  pos i t i on  a t t r i b u t e s  o f  Complexity o f  Duties, Education and Errors  were 
each under valued by one degree. Because the D iv i s ion  o f  Personnel had 
recommended a r e c l a s s i f i c a t i o n  t o  Supervisor I, thereby increas ing the 
p o s i t i o n  a t t r i b u t e  o f  Complexity o f  Dut ies by one degree, the Board focussed 
i t s  review on the pos i t i on  a t t r i b u t e s  o f  Education and Errors. 

Based on the in format ion presented, the Board found the a t t r i b u t e  o f  
Education properly ra ted  a t  the f ou r t h  degree. The Board d i d  no t  f i n d  t h a t  a 
Bachelor 's degree was required t o  exercise the r e s p o n s i b i l i t i e s  incumbent i n  
appe l lant 's  posi t ion.  The Board noted t h a t  the appel lant does no t  possess the 
suggested l e v e l  o f  education, but  had been s a t i s f a c t o r i l y  exerc is ing her 
r e s p o n s i b i l i t i e s  f o r  approximately one year. 

The Board s i m i l a r l y  found t h a t  t he  a t t r i b u t e  o f  Er rors  had been proper ly  
ra ted  a t  the four th  degree. The Board noted t h a t  the appel lant repor ts  t o  an 
Administrator, whose pos i t i on  i s  evaluated a t  the 5 th  degree i n  the  Er rors  
a t t r i b u t e .  The Board d i d  not  f i n d  t h a t  the appel lant ls  work was o f  the 
nature supporting an increase i n  Er rors  a t t r i b u t e  t o  the f i f t h  degree. 
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I n  conclusion, the  Board found t h a t  t he  appe l l an t ' s  p o s i t i o n  
r e s p o n s i b i l i t i e s  were cons is tent  with those described i n  t h e  Supervisor I 
spec i f i ca t i on .  Further,  t he  Board found t h a t  t h e  p o s i t i o n  d u t i e s  described by 
t h e  appel lant  were proper ly  evaluated i n  degree a l l oca t ions  f o r  t h e  
c l a s s i f i c a t i o n  of Supervisor I. 

For t h e  foregoing reasons, t h e  Board voted t o  deny Ms. Jacques1 appeal and 
t o  uphold t h e  dec is ion  o f  t h e  D i v i s i o n  o f  Personnel r e c l a s s i f y i n g  her  p o s i t i o n  
t o  Supervisor I ,  Labor Grade 16. 

FOR THE PERSONNEL APPEALS BOARD 

h,&Obt&&? 
u 

MARY ANN STEELE 
Executive Secretary 

cc: Ann Spear, SEA F i e l d  Representative 

Timothy Gibney, D i rec to r  
D i v i s i o n  o f  P lant  and Property Management 

/ 

\-- , V i r g i n i a  A. Vogel 
D i rec to r  o f  Personnel 


