STATE OF NEW HAMPSHIRE
BUREAU OF PURCHASE AND PROPERTY
STATE HOUSE ANNEX - ROOM 102
25 CAPITOL ST
CONCORD NH 03301-6398

DATE: October 18, 2019
CONTRACT #: 80024620 NIGP CODE: 931-4500

CONTRACT FOR: Office Reconfiguration and Installation Services

CONTRACTOR: Sterling Corporation VENDOR CODE #: 174583 POOI1
SUBMITTED FOR ACCEPJANCEBY:
PAUL RHODES, ADMINISTRATOR I pae___Iof /Xf!‘i
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Subject: Office Reconfiguration/Installation Services

FORM NUMBER P-37 (version 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in writing prior to signing the contract.

AGREEMENT

The State of New Hampshire and the Contractor hereby mutually agree as follows:
GENERAL PROVISIONS

1. IDENTIFICATION.

1.1 State Agency Name
Department of Administrative Services

1.2 State Agency Address
State House Annex
25 Capitol Street
Concord, NH 03301

1.3 Contractor Name

Sterling Moving and Storage

1.4 Confractor Address
20 Industrial Avenue
Chelmsford, MA 01824

1.5 Contractor Phone 1.6 Account Number
Number
Various
978-490-8416 -

1.7 Completion Date 1.8 Price Limitation
September 30, 2022 $100,000.00

1.9 Coniracting Officer for State Agency

Paul Rhodes

1.10 State Agency Telephone Number
603-271-3350

1.11  Contractor Signatur

Ede

1.12 Name and Title of Contractor Signatory

Dt Marxow -Vice FPresiewt

document in t§é capacr BrEHeAYa PR 12

113 Acknowledgement: Stafe of fifigcic Tursedts . County of (iddiesex

t : ;
on Octdee (U Y2019 |, before the undersigned officer, personally appeared the person idenfified in block 1.12, or
satisfactorily proven fo be ihe person whose name is signed in block 1.11, and acknowledged that s/he executed this

COMMONWEALTH OF Ml\SSACHUSEﬂS
My Commission Expires
April 24, 2020

[Seal]

1.13.1 Signat Nptary Publietoy Jestine of the eoce
{

/{2?’ "Zﬁf éidlff’ %l s B0,

Lt

1.13.2 Name and Title of Notary or Justice of the Peace

Serena, Defelice, Comtrolle e~ Nourny

1.14 Stale Agency Signature

1.15 Name and Title of State Agency Signatory
Charles M. Arlinghaus, Commissioner

By:

1.16 Approval by the N.H. Depadment of Administration, Division of Personnel {if applicable)

Director, On:

By:

1.17  Approval by the Attorney General (Form, Substance and Execuhon} (if applicable)

On:

By:

1.18  Approval by the Governor and Executive Council (if applicable)
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO BE
PERFORMED. The State of New Hampshire, acting through
the agency identified in block 1.1 {"State”), engages
coniractor identified in block 1.3 {"Contractor”) to
perform, and the Contracior shall perform, the work or
sale of goods, or both, identified and more particularly
described in the attached EXHIBIT A which is
incorperated herein by reference (“Services"}.

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to
the contrary, and subject io the approval of the
Governor and Executive Council of the State of New
Hampshire, if applicable, this Agreement, and afl
obligations of the parties hereunder, shall become
effective on the date the Governor and Executive
Council approve this Agreement as indicated in block
1.18, unless no such approvdl is required, in which case
the Agreement shall become effective on the date the
Agreement is signed by the State Agency as shown in
block 1.14 ["Effective Date”).

3.2 If the Coniractor commences the Services prior to the
Effective Date, all Services performed by the Contractor
prior fo the Effective Date shall be performed af the sole
risk of Ihe Contractor, and in the event that ihis
Agreement does not become effective, the State shall
have no liability to the Contractor, including withoul
limitation, any obligation to pay the Contractor for any
costs incured or Services performed. Contractor must
complete all Services by the Completion Date specified
in block 1.7.

4, CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments
hereunder, are conlingent upon the availability and
continued appropriation of funds, and in no event shall
the State be liable for any payments hereunder in excess
of such available appropriated funds. In the event of a
reduction or termination of appropriated funds, the State
shall have the right to withhold payment uniil such funds
become available, if ever, and shall have the right to
terminaie this Agreement immediately upon giving the
Coniractor notice of such termination. The State shall not
be required to fransfer funds from any other account to
the Accounl identified in block 1.6 in the event funds in
that Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT.

5.1 The contract price, method of payment, and terms of
payment are identified and more particularly described
in EXHIBIT B which is Incorporated herein by reference.
5.2 The payment by the State of the coniract price shall
be the only and the complete reimbursement to the
Contractor for all expenses, of whatever nature incurred
by the Contracior in the performance hereof, and shall
be the only and the complete compensaticn to the
Confractor for the Services. The State shall have no
liability to the Contractor other than the contract price.
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5.3 The State reserves the right to offsef from any amounis
otherwise payable to the Contractor under this
Agreement those liquidated amounis required or
permilted by N.H. RSA 80:7 through RSA 80.7-c or any
other provision of law.

5.4 Nolwithstanding any provision in this Agreement to
the conirary, and notwithstanding unexpected
circumstances, in no event shall the total of all paymenis
authorized, or actually made hereunder, exceed the
Price Limitation set forth in block 1.8.

&. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT OPPORTUNITY.

4.1 In connection with the performance of the Services,
the Contractor shall comply with all statutes, laws,
regulations, and orders of federal, state, county or
municipal authorities which impose any obligation or duty
upon the Coniractor, including, but not limited to, civil
rights and equal opportunity laws, This may include the
reguirement to utilize auxiliary alds and services to ensure
that persons with communication disabilities, including
vision, hearing and speech, can communicate with,
receive information from, and convey information fo the
Coniractor. In addition, the Contractor shall comply with
all applicable copyright laws.

6.2 During the term of this Agreement, the Contractor
shall not discriminate against employees or applicants for
employment because of race, color, religion, creed, ags,
sex, handicap, sexual orientation, or national origin and
will take affirmative action to prevent such discrimination.
6.3 If this Agreement is funded in any part by monies of
the United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 ("Equal
Employment Opportunity”), as supplemented by the
regulations of the United States Department of Labor {41
C.F.R. Part é0), and with any rules, regulations and
guidelines as the State of New Hampshire or the United
States issue fo implement these regulations. The
Coniractor further agrees fo permit the State or United
Siates access to any of the Contractor's books, records
and accounts for the purpose of asceriaining
compliance with all rules, regulations and orders, and the
covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The
Conftractor warrants that all personnel engaged in the
Services shall be qudlified o perform the Services, and
shall be properly licensed and otherwise authorized to do
so under all applicable laws.

7.2 Unless otherwise aulhorized in writing, during the term
of this Agreement, and for a period of six (6] months after
the Completion Date in block 1.7, the Contractor shall
not hire, and shall not permit any subcontractor or other
person, firm or corporation with whom it is engagedin a
combined effort o perform the Services lo hire, any
person who is a State employee or official, who is
materially involved in the procurement, adminisiraficn or
performance of this Agreement. This provision shai
survive terrmination of this Agreement.

Contractor Initials_ &2
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7.3 The Contracting Officer specified in block 1.2, or his or
her successor, shall be the State's representative. in the
event of any dispute concerning ihe interpretation of this
Agreement, the Contracting Officer’s decision shall be
final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of
the Contractor shall constitute an event of default
hereunder (“"Event of Default”):

8.1.1 failure to perform the Services safisfaciorily or on
schedule;

8.1.2 failure to submit any report required hereunder;
and/or

8.1.3 fallure to perform any other covenant, term or
condition of this Agreement.

8.2 Upon the occumence of any Event of Defaull, the
State may take any cne, or more, or all, of the following
actions:

8.2.1 give the Confractor a wriiten notice specifying the
Event of Default and requiring it to be remedied within, in
the absence of a greater or lesser specification of time,
thirty (30} days from the date of the notice; and if the
Event of Default is nat timely remedied, terminate this
Agreement, effective two (2} days after giving the
Contractor notice of fermination;

8.2.2 give the Contractor a wriiten notice specifying the
Evenl of Default and suspending all payments to be
made under this Agreement and crdering that the
porfion of the contract price which would otherwise
accrue to the Contfractor during the period from the date
of such notice until such fime as the State determines that
the Coniractor has cured the Event of Defaulf shall never
be paid to the Confractor;

8.2.3 set off against any other obligations the State may
owe to the Coniractor any damages the Stale suffers by
reascn of any Event of Default; and/or

8.2.4 treal ihe Agreement as breached and pursue any
of its remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/ PRESERVATION.

9.1 As used in this Agreement, the word "data” shall
mean all information and things developed or oblained
during the performance of, or acquired or developed by
reason of, this Agreement, including, but not limited o, all
studies, reports, files, formulae, surveys, maps, charts,
seund recordings, video recordings, piciorial
reproductions, drawings, analyses, graphic
representations, compuier programs, compuier printouts,
notes, ietiers, memoranda, papers, and documents, all
whether finished or unfinished.

9.2 All dala and any property which has been received
from the State or purchased with funds provided for that
purpose under this Agreement, shall be the property of
the State, and shall be returmed to the State upon
demand or upen termination of this Agreement for any
reason.

9.3 Confidentiality of data shall be governed by N.H. RSA
chapter 21-A or other existing l[aw. Disclosure of data
requires prior written approval of the Staie.
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10, TERMINATION. In the event of an early termination of
this Agreement for any reason other than the completion
of the Services, the Contractor shall deliver to the
Coniracting Officer, not later than fifteen (15) days after
the date of fermination, ¢ report ("Termination Report")
describing in detdil all Services performed, and the
contract price earned, to and including the date of
termination. The form, subject matter, content, and
number of copies of the Termination Report shall be
idenfical to those of any Final Report described in the
attached EXHIBIT A.

11. CONTRACTOR'S RELATION TO THE STATE. In the
performance of this Agreement the Coniractor is in all
respects an independent confractor, and is neither an
agent nor an employee of the State. Neither the
Contractor nor any of its officers, employees, agents or
members shall have authority to bind the State or receive
any benefits, workers' compensation or other
emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. The
Coniractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written notice
and consent of the State. None of the Services shall be
subcontracted by the Contractor without the prior writien
notice and consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered
by the Siale, ifs officers and employees, and any and all
claims, iabilities or penalties asserted against the State, its
officers and employees, by or on behalf of any person,
on account of, based or resuliing from, arising out of (or
which may be claimed to arise out of) the acts or
omissions of the Contraclor. Notwithstanding the
foregoing. nothing herein contained shall be deemed to
constitute a waiver of the sovereign immunity of the
State, which immunity is hereby reserved to the Staie. This
covenant in paragraph 13 shall survive the lermination of
this Agreement.

14. INSURANCE.

14.1 The Conlractor shall, ai its sole expense, obtain and
mdintain in force, and shall require any subconiractor or
assignee te oblain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against
all claims of podily injury, death or property damage, in
amounts of not less than $1,000,000 per occcurence and
$2,000,000 aggregate; and

14.1.2 special cause of loss coverage form covering all
property subject to subparagraph 9.2 herein, in an
amount not tess than 0% of the whole replacement
valug of the property.

14.2 The policies described in subparagraph 14.1 herein
shall be on policy forms and endorsements approved for
use in the State of New Hampshire by the N.H.
Department of Insurance, and issued by insurers censead
in the Slate of New Hampshire.
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14.3 The Contractor shall furnish to the Contracting
Officer ideniified in block 1.9, or his or her successor, a
cerfificate(s) of insurance for all insurance required under
fhis Agreement. Coniractor shall also furnish to the
Contracting Officer identified in block 1.2, or his or her
successor, cerlificate(s) of insurance for ali renewal(s} of
insurance required under this Agreement no |ater than
fhirty {30} days prior to the expiraiion date of each of the
insurance policies. The certificate(s) of insurance and
any renewals thereof shall be attached and are
incorporated herein by reference. Each certificate(s) of
insurance shall contain a clause requiring the insurer to
provide the Conliracting Officer identified in block 1.9, or
his or her successor, no less than thirty (30) days prior
written notice of cancellation or modification of the
policy,

15. WORKERS' COMPENSATION.

15.1 By signing this agreemenl, the Contracior agrees,
cerfifies and warrants that the Centractor is in
compliance with or exempt from, the requirements of
MN.H. RSA chapter 281-A ("Workers' Compensation”).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to
secure and mainidin, payment of Workers'
Compensation in connection with activities which the
person proposes to undertake pursuant to this
Agreement. Contractor shall furnish the Coniracting
Officer ideniified in block 1.9, or his or her successor, proof
of Workers' Compensation in the manner described in
N.H. RSA chapter 281-A and any applicable renewal(s)
thereof, which shall be attached and are incorporated
herein by reference. The State shall not be responsible for
payment of any Workers' Cornpensation premiums or for
any other claim or benefit for Contraclor, or any
subcontractor or employee of Contractor, which mighi
arise under applicable State of New Hampshire Workers'
Compensation laws in connection with the performance
of ihe Services under this Agreement.

14. WAIVER OF BREACH. No failure by the State to enforce
any provisions hereof after any Event of Default shall be
deemed a waiver of ils rights with regard to that Event of
Default, or any subsequent Event of Default. Na express
faiture to enforce any Event of Default shall be deemed a
waiver of the righi of the State o enforce each and all of
the provisicns hereof upon any further or other Event of
Default on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other
party shall be deemed to have been duly delivered ar
given af the time of mailing by cerlified mail, postage
prepaid, in a Uniled Stales Post Office addressed to the
parlies ot the addresses given in blocks 1.2 and 1.4,
herein.
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18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing
signed by the parties hereto and only after approval of
such amendment, waiver or discharge by the Governor
and Executive Council of the State of New Hampshire
unless no such approval is required under the
circumstances pursuant fo State law, rule or policy.

17. CONSTRUCTION OF AGREEMENT AND TERMS. This
Agreement shall be construed in accordance with the
laws of the State of New Hampshire, and is binding upon
and inures to the benefit of the parlies and their
respective successors and assigns, The wording used in
this Agreement is the wording chosen by the parties to
express their mutual intent, and no rule of construction
shall be applied against or in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend 1o
benefit any third parties and this Agreement shail not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words
contained therein shaoll in no way be held to explain,
modify, amplify or cid in the interpreiation, construction
of meaning of the provisions of this Agreemenil.

22. SPECIAL PROVISIONS. Additional provisions set forlh in
the attached EXHIBIT C are incorporated herein by
reference,

23. SEVERABILIYY. In the event any of the provisions of 1his
Agreement are held by a court of competent jurisdiction
to be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24, ENTIRE AGREEMENT. This Agreement, which may be
executed in a number of counterparts, each of which
shall be deemed dn coriginal, constitutes Ihe entire
Agreement and understanding beilween the parties, and
supersedes all prior Agreements and understandings
relating hereto.

Contractor Initials _&C
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EXHIBIT A
SCOPE OF SERVICES

1. INTRODUCTION

Sterling Moving and Storage (hereinafter referred to as the “"Confractor”) hereby agrees to provide
the State of New Hampshire (hereinafter referred to as the “State”), Department of Administrative
Services, with Office Reconfiguration/Installation Services in accordance with the bid submission in
response to State Request for Bid #2233-20 and as described herein.

2. CONTRACT DOCUMENTS

This Contract consists of the following documents (“Contract Documents”):

State of New Hampshire Terms and Conditions, General Provisions Form P-37
EXHIBIT A Scope of Services

EXHIBIT B Payment Terms

EXHIBIT C Special Provisions

EXHIBIT D RFB 2233-20

°0Q0UQ

In the event of any conflict among the terms or provisions of the documents listed above, the
following order of pricrity shall indicate which documents control: (1) EXHIBIT C "Special Provisions,”
(2) Form Number P-37, {3} EXHIBIT B “Payment Terms,” (4) EXHIBIT A "Scope of Services," and (5}
EXHIBIT D "RFB 2233-20."

3. TERM OF CONTRACT

This contfract shall commence upon execution by the Commissioner of Administrative Services and
shall continue thereafter for a period of approximately three (3) years.

The Contract may be extended for two (2) additional one-year extension terms thereafter upon the
same terms, conditions and pricing structure with the approval of the Commissioner of the
Department of Administratfive Services.

The maximum term of the Contract (including all extensions) cannot exceed five (5) years.

4. SCOPE OF WORK

The Contractor shall provide all labor, including supervision, tools, materials, equipment, licenses,
permits and incidentals required and/or implied for the complete and satisfactory performance of
furniture and equipment installation services for State agencies in any siate leased or owned
buildings in the State of New Hampshire in accordance with the following overview and
specifications.

1. Installations are to be quoted per occurrence to all contractors. Agency shall issue a detailed
Statement of Work (SOW) with number of employees, desks, work stations, tables, seating,
computers, printers, MFP, copiers, fax machines, filing cabinets, appliances, etc. Quotes are
to be submitted in written form as a hard copy, faxed or emailed to the requesting agency or
agency representafive. Quotes shall have the following information:

a. Date/s the installation service will start and end or approximate Time‘.
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b. Quotes shall state all over fime charges and the cost break down for them.
Cost break down including man hours to pack, disassemble, load, move and install
items such as; files, furniture of all types, white boards, cork boards, presentation
boards, appliances, equipment, hardware-materials, truck use, etc. The cost of
renting any required boxes or carts, and/or the cost to purchase boxes etc.
Noting all special constraints at each site
. Include what will be required of the agency in preparation of the move/ installation
f.  Quote will be awarded to the lowest cost contractor meeting all requirements of the
SOW
Once low quote is accepted then any quoted work under $3,000.00 can be approved by
the signature of authorized State personnel to approve work. Work then can be completed
and invoiced. Payment will be on the detailed invoice. Quotes totaling $3,000.00 or more
shall require the agency to enter a requisition into NH First (State's ERP system) and a
Purchase Order for services will be issued to the Vendor by the Bureau of Purchase &
Property. Once the Purchase Order is issued the work can start. Quotes are for firm fixed
pricing. Invoices shall match the Purchase Order.

Change Orders shall be a separate quote for services and shall follow the same procedures
as a regular quote for services. See 2. above.

The majority of the work shall be monolithic panel systems, office furniture, tables, seating,
hanging boards, files, bookcases, metal shelving, computer equipment, copy machines, fax
machines, mulfi- function printers, postal sorting/handling machines, appliances, microwaves,
vending machines and miscellaneous equipment. The Contractor shall have the correct
equipment to complete each install they have quoted.

Disassembling, moving and reassembling work stations for handling shall be clearly
documented by Confractor. End user will provide the Contractor an agency approved floor
plan which clearly states how to reinstall the work stations at the new location for the
Contractor or the Contractor (for a fee) shall offer services to provide an installation drawing
for work to be done. If Contractor provides such services, they shall submit a quote for these
services to be approved by the agency. No work is to be done without agency approval of
expenses. All Confractor provided drawings shall be approved by the agency and submitted
to Bureau of Planning Management (BPM) for review and documentation. All drawing
submitted fo BPM shall be in DWG and PDF files unless an alternative method is agree upon
by BPM.

Workstations, freestanding furniture and equipment of all types shall be disassembled, moved
and reassembled according to the individual furniture manufactures specifications.

. Small moves; Moving of furniture and equipment within or for a department in a building shall
be quoted per the small installations and moves, Section ll. These are moves of items to new
locations in the building or to an outside storage; the agency shall submit an approved
drawing or Word document explaining the new location for Contractor to quote. Contractor
shall site verify the drawing for accuracy on more complicated moves. Moves that require
code and/or regulation verification shall be submitted and approved by BPM contact, Gail
Rucker, prior fo any work being done.

Trash and recycling receptacles for each workstation and general recycling receptacles for
the premises must be moved and distributed as part of the move, unless end user does not

need them.
Confractor Initials M
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10.

| 58

12

13.

17.

20.

21.

Copy machines and postal sorting/handling machines will be prepared for moving by others
to be moved by the Contractor. Unpacking and preparation for operation of these machines
will be completed by others. If Contractor is not equipped to move said equipment
Contractor shall subcontract to others.

installations and/ or small moves shall be scheduled and started within two (2} weeks of the
official acceptance of the quote unless a specific date, which is agreed upon by the
agency and the Confractor, is noted. All quotes must be valid for 90 days.

Confractor shall be responsible for removing all surplus installation related packing materials
from the premises and disposing of it off site.

Contractor may be responsible for moving additional boxes, furniture, equipment, appliances
to NH Surplus - White Farm for disposal or repurposing. This must be stated in the SOW and
quoted accordingly. End user will coordinate and turn in the proper authorization forms to
White Farm prior to Confractor delivery of furniture, equipment, appliances, etc. This service
must be listed as a separate line item on the Contractor quote.

Contractor shall be responsible for adequately protecting areas such as, but not limited to,
floors, walls, elevators, stairs, the premises, furniture, appliances and equipment. Contractor
shall remove such protection from the premises before leaving the job site.

. Elevator access may be required to be verified. Elevators to be padded when possible.
. Contractor shall verify dock and/or entry access while they are quoting individual projects.

. Contractor must include the cost of making minor adjustments to items when placed in the

new location, during the move in the quote for services, such as; fable/ work surface height,
feet adjustments, leveling of furniture, files and bookcases, etc. as required or as directed by
the agency representatives.

Contractor shall use agency approved drawings or location instructions to remove and place
items in the new location. This may be submitted to the Contractor by the agency by
drawing or written instruction. Agency shall allow Contractor a chance to site verify all work
being quoted.

. Contractor quote will be firm-fixed not to exceed to complete the scope of work in

accordance with the SOW. No additional charges including fuel surcharges, unforeseen, or
unplanned expenses will be accepted.

. Contractor quote may include the cost of using cardboard boxes as well as the optional cost

of using plastic bins. This cost must be a separate line item on the quote. Boxes and bins must
be delivered to the premises for each quote no later than three (3) weeks prior fo the move
date, and removed from the premises within approximately one (1) week after the move is
complete.

Contractor shall set a minimum and maximum box size and box weight they can move

Contractor shall specify to the end user if they will move filing cabinets full or empty and how
the end user shall prepare them for the move in their quote.
Page 7 of 17
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22. Contractor shall give all drawings completed for the end using agency to DAS, Department
of Planning and Management, to the attention of Gail Rucker. These drawing shall be in a
format agreed upon between the State (BPM) and the Contractor. Contractor may offer
services to draw/draft installation drawings to complete the end users request. This service
shall be quoted in a separate line item of the quote. If drawings were provided by BPM; then
only as-built changes are required to be submitted to BPM at project completion.

23. Contractor may quote relocation services for all types of equipment, appliances, hanging
items, miscellaneous furniture, electronic items, ergonomic items, etc.

24. All quotes shall be numbered and correlate to the purchase order, work order and invoice.

25. When Confractor is responsible for obtaining materials and hardware for installations, they
may charge the State no more than cost +10%. The Contractor shall supply copies of
itemized invoices with its billing to the State for verification of costs. Lack of itemized invoices
shatl result in the State's refusal to accept Contractor invoices. Contractor moving apparatus,
equipment and/or supplies, etc., shall not be billable.

The Contractor shall provide at least one FULL-TIME site supervisor to oversee daily activities at each
location. The supervisor shall be available and accountable during all working hours to oversee
performance of all obligations.

For larger installs the Contractor must report daily at the start of the shift to agency project manager
for daily dialogue, to review any special problems and to receive instructions relative to daily
activities. The Contractor shall meet with agency project manager, or with designee, at the end of
each work day, to sigh a job completion checklist filled out by the Contractor. The signed checklist
will constitute a daily record of the Contractor's compliance or noncompliance with the terms of the
Contract.

The Contractor’s supervisor must inspect all job sites at least twice (2} daily to ascertain that all
personnel are performing in accordance with the specifications. The working supervisor shail also
certify in writing that each area is cleaned and maintained in accordance with the provisions of this
confract. The agency reserves the right to revise the checklist and make necessary changes as
required.

The Contractor shall supply a competent and thoroughly frained supervisor to check, inspect and
maintain records of all work performed. Supervisor shall possess and demonstrate a thorough
knowledge and understanding of the designated work assignments, of the tools and equipment
employed in the execution of this contract, and of the rules, regulations and standards of the State.

The Contractor's staff shall have diverse knowledge in the taking down and installation of multiple
furniture systems and free standing furniture. Furniture includes, but not limited to: Allsteel, Haworth,
Herman Miller, Steelcase, Teknion

Unless directed otherwise by the State, the Contractor shall:
« Perform work under in such a manner as not to interrupt or interfere with the operation of
activities within the buildings and surrounding State of NH Facilities.
« Store its apparatus, supplies, materials and equipment in an orderly fashion so as not to
interfere with the progress of the Contractor's work, the work of the State or any other vendor

employed by the State,
Contractor Initials %
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« The Contractor is responsible for determining and accommodating any delays in route to or
within the buildings due to such conditions as road construction, obstruction, assemblies, etc.
The State is not responsible for any costs or delays related therefo.

« Dispose of any and all garbage, food containers, and related waste in proper disposal
containers and/or remove said waste from the premises.

« The State is not responsible for Contractor equipment, tools apparatus, supplies left on site
before, during or after work is complete on a project.

The Contractor shall provide all moving apparatus including, but not limited to. frucks, lifts, dollies,
boxes, computer carts, carts, bins, protective blankets, supplies and labor to accommoaodate each
installation request. Items to be moved will be tagged and inventoried with Contractor-provided
color-coded identification labels, if required per installation.

The Contractor shall be able to work with and around other vendors per this contract. Other vendors
shall include, movers, delivery vendor, security vendors, inspection personnel, construction personnel,
other installation vendors etc. Contractor shall be notified of the vendors to be on site af the same
fime as them:.

Except as otherwise provided in this Scope of Services, dll services performed under this Contract
shall be performed between the hours of 8:00 A.M. and 4:00 P.M. unless other arrangements are
made in advance with the State. Any deviation in work hours shall be pre-approved by the
Contracting Officer. The State requires ten-day advance knowledge of said work schedules to
provide security and access to respective work areas. No premium charges will be paid for any off-
hour work.

The Contractor shail not commence work until @ conference is held with each State agency
intending to utilize the Conitractor's services, at which representatives of the Contractor and the
State are present. The conference will be arranged by the State agency.

The State shall require comrection of any defective work and the repair of any damages to any part
of a building or its appurtenances caused by the Confractor or its employees, subcontractors,
equipment or supplies. The Contractor shall correct, repair, or replace all defective work, as needed,
to complete said work in satisfactory condition, and damages so caused in order to restore the
building and its appurtenances to their previous condition. Upon failure of the Conftractor fo
proceed prompily with the necessary corrections or repairs, the Stafe may withhold any amount
necessary to correct all defective work or repair all damages from payments to the Contractor.

The work staff shall consist of qualified persons completely familiar with the products and equipment
that they will use. The Contracting Officer may require the Confractor fo dismiss from the work such
employees as the Contracting Officer deems incompetent, careless, insubordinate, or otherwise
objectionable, or whose continued employment on the work is deemed to be conftrary to the public
interest or inconsistent with the best interest of security and the State.

Neither the Confractor nor its employees or subcontractors shall represent themselves as employees
or agents of the State.

While on State property the Contractor, its employees, and its sub-contractors shall be subject to the
authority and confrol of the State, but under no circumstances shall such persons be deemed to be
employees of the State.

page 9ot 17
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All personnel shall observe all regulations or special restrictions in effect at any State agency location
at which services are to be provided.

The Coniractor’s personnel shall be allowed only in areas where services are to be provided. The use
of State telephones by the Contractor, its employees, or its sub-contractors is prohibited.

If sub~contraciors are to be utilized, Confractor shall provide information regarding the proposed sub-
contractors including the name of the company, their address, contact person and three references
for clients they are cumrently servicing. Approval by the State must be received prior o a sub-
contractor starting any work.

5. TERMINATION

The State of New Hampshire has the right to terminate the contract at any time by giving the
Contractor thirty (30) days advance written notice.

6. OBLIGATIONS AND LIABILITY OF THE CONTRACTOR

The Contractor shall provide all services strictly pursuant to, and in conformity with, the specifications
described in State RFB #2233-20, as described herein, and under the terms of this Contract.

The Contractor shall agree to hold the State of NH harmless from liability arising out of injuries or
damage caused while performing this work. The Contractor shall agree that any damage to
building(s), materials, equipment or other property during the performance of the service shall be
repaired at its own expense, to the State's satisfaction.

7. DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED
TRANSACTIONS

The Contractor certifies, by signature of this contract, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by any Federal Department or Agency,

8. INSURANCE

Certificate of insurance amounts must be met and maintained throughout the term of the contract
and any exiensions as per the P-37, section 14 and cannot be cancelled or modified until the State
receives a 10-day prior written notice.

9. CONFIDENTIALITY & CRIMINAL RECORD

If requested by the using agency, the Contractor and its employees, and Sub-Contractors (if any),
shall be required to sign and submit a Confidential Nature of Department Records Form and a
Criminal Authorization Records Form. These forms shall be submitted to the individual using agency
prior to the start of any work.
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EXHIBIT B
PAYMENT TERMS

1. CONTRACT PRICE

The Contractor hereby agrees to provide office reconfiguration and installation services in complete
compliance with the ferms and conditions specified in Exhibit A for an amount up to and not to exceed
a price of $100,000.00; this figure shall not be considered a guaranteed or minimum figure: however it
shall be considered a maximum figure from the effective date through the expiration date as indicated
in Form P-37 Block 1.7.

2. PRICING STRUCTURE

Section | A - Installation Services Rates

Description U/m Unit Cost
{Mon - Fri 7:30 am to 5:00 pm)
Man hour rate for to disassemble monilithic
panel systems, free standing furniture, Modular
desks, files, equipment, appliances; bag parts
and hardware for moving to same area
location. per hour $40.00

Man hour rate for the Load, Delivery off site,
Unload monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances; bag parts and hardware, etc. per hour $36.00
Man hour rate for the Load, Delivery, Unload
monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances; bag parts and hardware, etc. per hour $36.00
Man hour rate for to assemble and/or place;
monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances; bag parts and hardware for

moving o same area location. per hour $40.00 |
Hourly rate for of one (1) box, under 24ft, truck

| and one (1} driver per hour $72.00
Hourly rate for of one (1) 24 ft box fruck and

| one {1) driver per hour $72.00
Site supervisor, hourly rate per hour $52.00 |

Section I-B - Vendor Estimation to Reconfigure
a standard 6x8 Work station

Description Um Unit Cost

Cost to disassemble one standard Haworth 6x8
unigroup work station w/ power; 2 pedestals, |
_overhead unit, panels - 2 sides per hour $40.00

Contractor Initials m
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Estimate man hours and cost to assemble one
standard Haworth éx8 unigroup work station w/
power; 2 pedestals, 1 overhead unit, panels - 2
sides

per hour

$40.00

Section li-A - Ven&or Rates for

After hours Mon - Fri_and weekends

Description

u/M

Unit Cost

Man hour rate for to disassemble monilithic
panel systems, free standing furniture, Modular
desks, files, equipment, appliances; bag parts
and hardware for moving to same area
location.

per hour

$57.00

Man hour rate for the Load, Delivery off site,
Unload monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances; bag parts and hardware, etc.

per hour

$49.00

Man hour rate for the Load, Delivery, Unload
monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances: bag parts and hardware, etc.

per hour

$49.00

Man hour rate for to assemble and/or place;
monilithic panel systems, free standing
furniture, Modular desks, files, equipment,
appliances; bag parts and hardware for
moving to same area location.

per hour

$57.00

Hourly rate for of one (1) box, under 24ft, truck
and one (1) driver

per hour

$88.00

Hourly rate for of one (1) 24 ft box truck and
one (1) driver

per hour

$88.00

Site supervisor, hourly rate

per hour

. $68.00 |

Section II-B - Vendor Estimation to Reconfigure
a standard 6x8 Work station Afterhours

Description

u/m

Unit Cost

Cost to disassemble one standard Haworth 6x8
unigroup work station w/ power; 2 pedestals, 1
~overhead unit, panels - 2 sides

per hour

$57.00

Cost to assemble one standard Haworth 6x8
unigroup work station w/ power; 2 pedestals, 1
overhead unit, panels - 2 sides

per hour

$57.00

Section Il - Small Installations ,Move and Drafiin

Services

NOTE: Estimaie does not include cost of materials/hardware
required to adhere ftems to a surface.

(Mon - Fri 7:30 am to 5:00 pm)

Description

_U/M

Unit Cost
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! Drawing/ drafting for reconfiguration
documentation per Scope of Services, Iifem 3 | per
and 20. - t hour $120.00
Install a 48x96 board to a standard gyp. wall; per
white, cord, fabric, etc. hour $38.00
Install a 48x96 glass board to a standard gyp. per
wall; white, cord, fabric, etc. hour $116.00
Install @ monitor arm for up to an 84" monitor to | per
a standard gyp. wall; . hour $20.00
Install a monitor, up to an 84" monitor on a per
monitor arm on a standard gyp. wall; hour $38.00 |
Install a TV, up to an 84" on a bracket on a per
standard gyp. wall; i hour $38.00
Install a TV bracket, up to an 84" on a standard | per
| gyp. wall; hour $20.00
Install three (3) wall mounted shelves 36" wide | per
on a standard gyp. wall; hour $40.00
Install wall mounted items such as Defibulator,
Fire Extinguishers, First aid kifs, coat hooks on a | per
standard gyp. wall; hour $10.00
Install interior signage on a standard gyp. wall;
Evacuation signs, ADA signage, information per
signage, piciures hour _$10.00
per
assemble metal shelving and gang fogether | hour $40.00
per
disassemble existing metal shelving i hour $20.00
disassemble and/or assemble ergonomic per
furniture, State provided; new or existing. hour $20.00
Relocate PC, Monitors, phones, fax, printers; per
disconnect, move and reconnect hour $52.00
Relocate furniture from room to roomin a |
department and in a building. (per agency
approved drawing) Furniture; desk units, files, per
bookcases, seating, tables, etc. __lhour $36.00
| per
Site supervisor, hourly rate . hour $52.00
per
Minimum trip requirements; hour $144.00
After hours Mon - Fri_and weekends |
Description. u/m Unit Cost
Install a 36x48 board to a standard gyp. wall; per
white, cord, fabric, efc. hour $29.00
Install a 48x26 board to a standard gyp. wall; per
white, cord, fabric, efc. _hour $53.00
Install a 48x94 glass board to a standard gyp. per
wall; white, cord, fabric, etc. | hour $163.00
Page 13 of 17
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[ Install @ monitor arm for Up to a 84" monitor fo per

a standard gyp. wal; hour $29.00
Install @ monitor, up to a 84" monitor on ¢ per

monitor arm on a standard gyp. wall: hour B $53.00
Install a TV, up to a 84" on a bracket on a per

standard gyp. wall; hour $53.00
Install a TV bracket, up to a 84" on a standard | per

ayp. waill; hour $29.00
Install three (3) wall mounted shelves 36" wide | per

on a standard gyp. wall; hour $57.00 |

Install wall mounted items such as Defibulator,
Fire Extinguishers, First aid kits, coat hooks on a | per

standard gyp. wali; hour $15.00
Install interior signage on a standard gyp. wall:
Evacuation signs, ADA signage, information per
sighage, pictures hour $15.00
per
assemble metal shelving and gang fogether hour $57.00
per
disassemble existing metal shelving hour B $29.00
disassemble and/or assemble ergonomic per
furniture, State provided:; new or existing. hour $29.00
Relocate PC, Monitors, phones, fax, printers; per
| disconnect, move and reconnect hour $68.00

Relocate furniture from room to room in a
department and in a building. (per adency
approved drawing) Furniture; desk units, files, | per

| bookcases, seating, tables, etc. hour $49.00
per

Site supervisor, hourly rate L hour $68.00
per

Minimum trip requirements; hour $196.00

3. PRICING QUOTATIONS FOR INDIVIDUAL PROJECTS

State will request quotations by providing a SOW describing the services required and the applicable
technical qudlifications. The quoted hourly rates shall not exceed the rates established under this
confract. The SOW shall be issued to all Contractors under this contract for a quote. The project
engagement will be based upon the lowest cost qudlified quote.

4. INVOICE

ltemized invoices shall be submitted after completion of work to the requesting agency. Invoices
shall be submitted for sections after work is completed in phased projects. All invoices shall describe
in the quote with a schedule of payment per section complete. If work is done by purchase order no
invoice shall be for more than the amount on the purchase order. Payment shall be paid in full within
thirty (30) days after receipt of invoice and work ticket signed by agency representative for
acceptance to the State's satisfaction.
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Partial payments for large phased projects shall only be approved prior to purchase order inception.
The purchase order shall state what work is complete fo be invoiced in the description.

The invoice shall be sent to the address of the using agency under agreement.

5. PAYMENT

Payments may be made via ACH or P-Card. Use the following link to enroll with the State Treasury
for ACH payments: hitps://www.nh.gov/ireasury
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EXHIBIT C
SPECIAL PROVISIONS

There are no special provisions of this contract.
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EXHIBIT D

RFB #2233-20 is incorporated here within.
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CERTIFICATE OF AUTHORITY OF

 STERLING CORPORATION

The uridersigned, as. Seeretary of State of the Stafe of New Hampshire, hereby certifies that an

“Application: of STERLING CORPORATION for a Certificate of Authority to tr"msart
hls State, duly stgned pursuant to the provisions of the New Hampahl’re Business

Act, has beén recelved in this office.

ACCORDINGLY the undersigned, as such Seeretary of Stute, and by virtué of th
vested i him by law, hereby Issues this Certificate of Authority to STERLING 0
to transact business in this Staté under the name of STERLING MOVING & ST¢

attaches hereto a'copy of the Application for such Certificate,

Business [D#: 302095

IN TESTIMONY WHEREOF, I hereto
bct my hand and cause ta be affixed

‘the Sedl af the State of New

William M. Gardner
Secretary of State

this L1th ddy of February, 2009 A.D,

Hampshij

business in

Corporatlon

& authority

RPORATION
PRACE and




State of New Hampshire
Department of State

CERTIFICATE

I, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby certify that STERLING CORPORATION is
a Massachusetts Profit Corporation registered to do business in New Hampshire as STERLING MOVING & STORAGE on
December 04, 1998. 1 further certify that all fees and documents required by the Secretary of State’s office have been received

and is in good standing as far as this office is concerned.

Business 11): 302995
Certificate Number: 0004607328

IN TESTIMONY WHEREOF,
| hereto set my hand and cause to be affixed
the Seal of the State of New Hampshire,

this 17th day of October A.D. 2019,

G fodbor

William M. Gardner

Secretary of State
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)
101772019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the

certificate holder in lieu of such endorsement(s).

the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to

PRODUCER

Champion Risk & Insurance Services, L.P.
12250 El Camino Real, Ste 375

LICENSE 0H18156

San Diego CA 92130

INSURED - STERL11

Sterling Corporation

DBA Sterling Moving & Storage, Inc.
27 Sterling Road

Billerica MA 01862

CONTACT
NAME:

o A% Noy. 7604962816

PHONE 5
_wg. NEG. Ext); 8583697900
E-MAl i
Auuru“;ss: _certsonly@championrisk.net

__ INSURER(S) AFFORDING COVERAGE

INSURER 4 : Vanliner Insurance Company

imsurer s : Triumphe Casualty Company

INSURER C :

INSURER D :

INSURERE :

INSURER F :

COVERAGES CERTIFICATE NUMBER: 1608617002

REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY FPERIOD

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TQ ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

L P —

| LEGAL

(INSR ADDL|SUBR - POLICY EFF | POLICY EXP
LTR | TYPE OF INSURANCE ||N§p |\.Wn POLICY NUMBER (MM/DD/YYYY] | (MMDDIYYYY) LIMITS
T T =
A | X | COMMERCIAL GENERAL LIABILITY ¥ | ¥ | AVGOODODS100 10/1/2018 10M/2020 EacH OCCURRENCE $ 1,000,000
] . | X | "DAMAGE TO RENTED | o -
|| GLAIMS-MADE | CCeuRr PREMISES (Ea occurrence) $100,000
MED EXF (Any one person) $ 10,000
i B - PERSONAL & ADV INJURY | §1,000,000
| GENL AGGREGATE LIMIT APPLIES FER: | GENERAL AGGREGATE $2,000,000
| PoOLICY | PERE;JT Loc | | PRODUGTS - COMPICP AGG | § 2,000,000
OTHER: ‘ i
5 COMBINED SINGLE LIMIT
A AUTOMOBILE LIABILITY ¥ | ¥ | Ava418970003 1002014 1oM72020  fERNC et %4 noo,oog |
| X | any auTO BCDILY INJURY (Fer person) | §
T | ALL OWNED | SCHEDULED DILY INJURY (P ident
AUTOS AUTOS EODILY INURY (et dcaidenl) |5 . ]
X NON-OWNED PROPERTY DAMAGE 5
| HIRED AUTOS N AUTOS _tPer accident) - | N
X | TRAILER INTERCHANGE | ‘ S 50,000
1
A | X UMBRELLA LIAB X | occur Y o| v | UMv418970003 100112019 ‘ 02020 | EACH OCCURRENCE & 5 000,000
IEXCESSILIAS | _Q_I__AII‘AS-?\.!ADE_‘ | CAGGREGATE $ 5,000.000
DED X RETEMNTION$ {0,000 5
B WORKERS COMPENSATION TW418970301 10172018 10i1/2020 EFEH_
AND EMPLOYERS' LIABILITY ER__| ————
|ANY PROPRIETOR/PARTNERIEXECUTIVE [ )] § 1,000,000
| OFFICERMEMBER EXCLUDED? | Y [Nia - n
| (Mandatary in NH) | PLOYEE 1,000,000
|1f yes, describe undsr I - """ | o
| DESCRIPTION OF GFERATIONS below | £ DISEASE - POLICY LIMIT | $ 1,000,000
& | CARGOMAREHOUSE CEV418870103 | omizois 106112020 | SFF ATTACHED ADDENDUM

WORKERS' COMPENSATION INCLUDES WAIVER OF SUBROGATION.

DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
CERTIFICATE HOLDER IS INCLUDED AS ADDITIONAL INSURED UNDER THE GENERAL AND AUTO LIABILITY PER ENDORSEMENTS ATTACHED.
PRIMARY WORDING AND WAIVER OF SUBROGATION INCLUDED FOR GENERAL AND AUTO LIABILITY PER ENDORSEMENTS ATTACHED.

CERTIFICATE HOLDER

CANCELLATION

State of New Hampshire

Department of Administrative Services
Bureau of Purchasing and Property
25 Capitol Street. RM 102

Concord NH 03301

SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REFRESENTATIVE

ACORD 25 (2014/01)

©1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD




THIS ENDORSEMENT CHANGES THE POLICY - PLEASE READ IT CAREFULLY

ADDITIONAL INSURED - PRIMARY AND NON-CONTRIBUTORY
COVERAGE

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE FORM

SCHEDULE

Name of Person(s) or Organization(s)

THE ENTITY(IES) IDENTIFIED ON CERTIFICATES OF INSURANCE ON FILE
WITH THE COMPANY AND ISSUED PRIOR TO THE LOSS.

THIS RESONSIBILITY ENDS WHEN THE CONTRACTUAL OBLIGATIONS
OF THE INSURED ENDS .

A. Section II — Who Is An Insured is amended to include as an insured any person
or organization shown in the above Schedule who you are required to add as an
additional insured on this policy under a written contract or written agreement.
The written contract or agreement must have been executed prior to any “bodily
injury”, “property damage” or “personal and advertising injury” and in effect
during the policy period.

B. The insurance provided to the additional insured person or organization applies
only to “bodily injury”, “property damage™ or “personal and advertising injury”
covered under Scction I — Coverage A — Bodily Injury and Property Damage
Liability and Section I — Coverage B — Personal and Advertising Injury
Liability , but only with respect to liability for “bodily injury™ , “property
damage” or ““personal and advertising injury” caused in whole or in part, by :

1. Your acls or omissions; or
2. The acts or omissions of thosc acting on your behalf; and resulting directly
from:
a.  Your ongoing operations performed for the additional insured,
which is the subject of the written contract or agreement; or
b. “Your work™ completed as included in the “products-completed
operations hazard”, pertormed for the additional insured, which
is the subject of the written contract or agreement.
C. For the coverage provided by this endorsement:

VL CG 205406 11




1. The following paragraph is added to Paragraph 4.a. of the Other
Insurance Condition of Section IV — Commercial General Liability
Conditions:

This insurance is primary insurance as respects our coverage to the
additional insured person or organization, as respects the sole negligence
of the Named Insured, where the written contract or agreement requires
that this insurance be primary and non contributory.

In that event, we will not seek contribution from any other insurance
policy available to the additional insured where the additional insured
person or organization is a Named Insured.

VL CG 205400611




WAIVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS

This endorsement modifies Insurance provided under the following:

BUSINESS AUTO COVERAGE FORM
GARAGE COVERAGE FORM
TRUCKERS COVERAGE FORM
MOTOR CARRIER COVERAGE FORM

Schedule:

Name of Person or Organization:

ANY PERSON OR ORGANIZATION AGAINST WHO YOU HAVE AGREED TO WAIVE YOUR
RIGHT OF RECOVERY IN A WRITTEN CONTRACT OR AGREEMENT, PROVIDED SUCH
CONTRACT WAS EXECUTED PRIOR TO THE DATE OF LOSS.

This responsibility ends when the contractual obligations of the insured ends.

We waive any right of recovery we may have against the person or organization shown above
because of payments we make for injury or damage arising out of the ownership, maintenance or
use of automobiles covered by this policy and where such waiver has been included as part of a
contract with that person or organization. The waiver applies only to the person or organization
shown above.

This endorsement changes the policy to which it is attached and is effective on the date issued
unless otherwise stated. The information below is required only when this endorsement is issued
subsequent to preparation of the policy.

10/1/19 AVA418570003

Endorsement Effective: Policy No _

STERLING CORPORATION

Insured:

r R} Y
Countersigned By: MARK RAB

VLWAVSUB (08/2011)




POLICY NUMBER: AVG

COMMERCIAL GENERAL LIABILITY
VL5040 07 08

VANLINER INSURANCE COMPANY

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

BLANKET ADDITIONAL INSURED ENDORSEMENT
COMMERCIAL GENERAL LIABILITY COVERAGE PART

SECTION Il -WHO IS AN INSURED is amended to
include, as an additional insured, any person,or
organization whom you are required to add as an
additional insured on this policy under a written
contract, agreement, or permit . Such written
contract, agreement or permit must be;

f. Currently in effect or becoming effective during
the coverage term of the policy; and

g. Executed prior to any "bodily injury,” "property
damage" or "personal and advertising injury”
associated with the additional insured.

The insurance provided to this additional insured is
limited as follows:

1. That person or organization is an additional
insured only with respect to liability for "bodily
injury,” "property damage," or "personal and
advertising injury” caused in whole, or in part, by:

a. Your acts or omissions; or

b. The acts or omissions of those acting on
your behalf.

A person's or organization's status as an
additional insured under this endorsement ends
when your operations for that additional insured
are completed.

2. The limits of insurance applicable to the
additional insured are those specified in the
written contract, agreement, permit, or in the
Declarations of this policy, whichever is less.
These limits of insurance are inclusive of, and
not in addition to, the Limits of Insurance shown
in the Declarations of the policy.

3. Coverage is not provided for "bodily injury,"
"oroperty damage," or "personal and advertising
injury" arising out of the sole negligence of the
additional insured.

The insurance provided to the additional insured does
not apply to "bodily injury,” "property damage,” or
"personal and advertising injury" arising out of an
architect's, engineer's, or surveyor's rendering, or
failure to render, any professional services, including:

1. The preparation, approval, or failure to approve
maps, drawings, opinions, reports, surveys,
change orders, designs, or specifications; or

2. Supervisory, inspection, or engineering
services.

Any coverage provided hereunder will be excess over
any other valid and collectible insurance available to
the additional insured whether primary, excess,
contingent, or on any other basis, unless a written
contract_specifically requires that this insurance be

primary.

When this insurance is excess, we will have no duty,
under Coverage A or 8, to defend the additional
insured against any "suit" if any other insurer has a
duty to defend the additional insured against that
"suit." If no other insurer defends, we will undertake
to do so, but we will be entitled to the additional
insured's rights against all those other insurers.

All other terms and conditions of the policy remain unchanged.

VL5040 07 08
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WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY
WC 00 03 13 (Ed. 04-84)

WAIVER OF OUR RIGHT TO RECOVER

FROM OTHERS ENDORSEMENT

This endorsement changes the policy to which it is attached effective on the inception date of the policy unless a
different date is indicated below.

(The following "allaching clause” need be completed only when this endorsement is issued subsequent to preparation of the policy.)

This endorsement, effective on at 12:01 A.M. standard time, forms a part of
10/1/1% (DATE)

i R ofthe VANLINER INSURANCE COMPANY
) (NAME OF INSURANCE COMPANY)

issued to STERLING CORPCRATION

DEA: STERLING MOVING & STORAG .ﬂ? A Ci: éa

Authorized Representative

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not
enforce our right against the person or organization named in the Schedule. (This agreement applies only to
the extent that you perform work under a written contract that requires you to obtain this agreement from us.)

This agreement shall not operate directly or indirectly to benefit any one not named in the Schedule.

Schedule

ANY PERSON OR ORGANIZATION AGAINST WHO YOU HAVE AGREED TO WAIVE YOUR
RIGHT OF RECOVERY IN A WRITTEN CONTRACT OR AGREEMENT, PROVIDED SUCH
CONTRACT WAS EXECUTED PRIOR TO THE DATE OF LOSS.
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COMMERCIAL AUTO
CA 50 57 06 11

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.
BLANKET ADDITIONAL INSURED ENDORSEMENT

This endorsement modifles Insurance provided under the following:

TRUCKERS COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply
unless modified by this endorsement.

WHO IS AN INSURED, under A COVERAGE, SECTION |, is amended to include as an “insured”, any
person or organization you are required to add as an additional insured on this policy under a written
contract, agreement or permit or as evidenced on a certificate of insurance on file with the Company
which must be:

a. currently in effect or becomling effective during the term of the policy; and
b. executed prior to the "bodily injury" or "property damage.”
The insurance provided to this additional insured Is limited as follows:

1. That person or organization is an additional insured only with respect lo llability arising out of your
operations performed for that additional Insured as specified in the written contract, agreement or
permit.

2. The limits of insurance applicable to the addltional insured are those in written contract, agreement,
permit or in the Declarations for this policy, whichever are less. These limits of Insurance are inclusive
of and not In addition to the Limit of Insurance for Liability Coverage shown in the Declaratlons.

3. Coverage Is not provided for "bodily injury" or "property damage" arising out of the sole negligence of
the
additlonal insured.

Any coverage provided hereunder will be excess over any other valid and collectible insurance available
to the additional insured whether primary, excess, contingent or on any other basis unless a contract
specifically requires that this insurance be primary.

When this insurance is in excess, we will have no duty to defend the additional insured against any "suit"
if any other Insurer has a duty to defend the additional insured against that "suit." If no other insurer
defends, we will undertake to do so, but we will be entitied to the additional Insurer's rights against all
those other Insurers,

All other terms and conditions of this policy remain unchanged.




STERLING CORPORATION

CARGO/WAREHOUSE LEGAL LIABILITY

ADDENDUM
WAREHOUSE INCR OBLIG

Warehouse Legal Liability LIMIT SUBLIMIT
27 Sterling Rd., North Billerica, MA $4,200,000 $100,000
61 Comstock Parkway, Cranston, RI $1,200,000 $100,000
93 Stockhouse Rd., Bozrah, CT $1,200,000 $100,000
263 Industrial Ave., Lowell, MA $3,200,000 $100,000
20 Industrial Ave., Chelmsford, MA $3,200,000 $100,000
47 Dunham, Billerica, MA $2,000,000 $0
Deductible Per Claim $ 2,500

Deductible Per Occurrence $ 7,500

Cargo

In Any One Truck (Excluding Electronics) $ 500,000
In Any One Truck (Including Electronics) $ 500,000

Storage In Transit $ 500,000
Per Office/Industrial Move $1,000,000
Air Freight $ 50,000
Limit Any One Occurrence $1,000,000
Deductible $ 2,500
Deductible $ 2,500

GOVERNMENT
SUBLIMIT

$100,000
$100,000
$100,000
$100,000
$100,000
$0






