State of New Hampshire - Division of Personnel

Resource Center

The Division of Personnel will have staff available in its Resource Center to assist employees with issues related to separation from service.  The Resource Center will be open Monday, June 20 – Friday, June 24th and Monday, June 27 – Friday, July 1, 2011 from 9:00 a.m. to 3:00 p.m., with staff on site and helpful resources including: resume-writing tools, networking and job search assistance.  Please call or stop by for more information, or look for Employee Layoff Information and Resources at www.admin.state.nh.us/hr/
Staff and/or Resources:


Employment Security:

· Assistance from trained Employment Security staff to help employees understand how and when to apply for Unemployment Benefits

· Instructions and assistance accessing the Department of Employment Security Job Match System

· One-on-one assistance learning to access job advertisements and Internet postings
· Assistance reviewing job histories and preparing resumes

www.nh.gov/nhes/



Health Care Coverage/COBRA

· Division of Personnel staff will be available to explain eligibility for continued health and dental insurance coverage, and assist employees in completing eligibility and enrollment forms


www.admin.state.nh.us/hr/

Personnel, Payroll and Benefits Questions

· Access to personnel records for information related to employment history
· Access to job descriptions for positions held
· Informational handouts concerning leave payouts, payment following separation, rights and benefits

www.admin.state.nh.us/hr

NH Retirement System
· NH Retirement representatives available with informational handouts and option assistance 

www.nhrs.org

Employee Assistance:

· Counselors will be on hand to discuss services for employees and their families, to help employees learn how to obtain referrals and access available resources, and to provide emotional support

www.dhhs.nh.gov/hr/eap/


Community Resources:

· Family Assistance Handbook with information about local assistance programs

www.dhhs.nh.gov/dfa 
· Handicapped Accessible Building
· Phones, fax machine, copiers, printers, computers with Internet service available

· Access to important employment and payroll records

· On-site benefits enrollment assistance

Location:  
State House Annex



25 Capitol Street (Entrance on School Street)



Concord, NH 03301
Questions: 
603-271-3261




Directions on Reverse

Directions to the RESOURCE CENTER - Division of Personnel
State House Annex, 25 Capitol Street (Handicap entrance at 25 School Street), Concord, NH

METERED PARKING:   On street parking in the downtown Concord area costs $.75/hr between the hours of 8:00 am – 5:00 pm.  The Durgin Lane Parking garage on School Street costs $.50/hr between the hours of 8:00 a.m. 5:00 p.m.  Meters will accept quarters, dimes and nickels and the on street parking kiosks accept coins, credit and debit cards.  On-street parking is limited to 2 hours, and garage parking is up to 10 hours.  Handicap parking is available at no cost with appropriate Handicap Parking Tags.
You may NOT park in the Merrimack County Savings Bank parking lot or in any of the other private lots in the area.
FROM POINTS NORTH & EAST OF CONCORD

(Laconia, White Mountains, Berlin, Littleton, Portsmouth, Dover, Rochester)
From Interstate I-93 South, Exit 14 (Loudon Rd./State Offices exit), turn right off the exit ramp onto Loudon Rd
To METERED Parking in Downtown Concord:

· From Loudon Road, go through first set of lights getting into the left hand lane

· Turn left at next set of lights onto N. Main St. (The Holiday Inn will be on your right).

· Go past Park St. and Capitol St.  Turn right onto School St.  Merrimack County Savings Bank will be on your right.  

· The State House Annex and Division of Personnel will be on your right immediately after the Merrimack County Savings Bank parking lot.  

· You may park on the street or in the parking garage to your left in the metered spaces only.  Handicap parking is available at no cost with appropriate Handicap Parking Tags.

· Look for the blue sign that says HUMAN RESOURCES, DIVISION OF PERSONNEL and enter through this door.

FROM POINTS SOUTH & WEST OF CONCORD

(Manchester, Derry, Salem, Nashua, Claremont, Keene, Lebanon)
From Interstate I-93 North, Exit 14 (Loudon Rd./State Offices exit), turn left off the exit ramp onto Loudon Rd
To METERED Parking Downtown Concord:

· Go through two (2) sets of lights getting into the left hand lane after the second set of lights

· Turn left onto N. Main St. (You will see the Holiday Inn on your right).

· Go past Park St. and Capitol St.  Turn right onto School St.  Merrimack County Savings Bank will be on your right.  

· The State House Annex and Division of Personnel will be on your right immediately after the Merrimack County Savings Bank parking lot.  

· You may park on the street or in the parking garage to your left in the metered spaces only.  Handicap parking is available at no cost with appropriate Handicap Parking Tags.

· Look for the blue sign that says HUMAN RESOURCES, DIVISION OF PERSONNEL and enter through this door.

If you need additional help with directions, please call Kathryn Hubley at 271-1423
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