THE STATE OF NEW HAMPSHIRE
DEPARTMENT OF TRANSPORTATION

Departntent of Tra nsporiation

Victoria F. Sheehan William Cass, P.E.
Commissioner Assistant Conuntissioner
May 5, 2016

Re; Contract for Uniform Rental

Gentlemen;

The New Hampshire Department of Transportation, Bureau of Mechanical Services is soliciting bids for a
two (2) year uniform rental contract for the Department of Mechanical Services. This service contract will
commence upon Governor and Council approval on or about July 1, 2016 until June 30, 2018.

The pertinent information for bidding is attached. The “Bid Invitation For” contains Exhibit A, the Scope of
Services, describes the work and Exhibit B the form to be used for submitting your bid offer.

The successful bidder will be required to provide a completed P-37 a certificate of Liability Insurance with
the required wording in the section, description of operations, a Certificate of Existence, and Certificate of Vote

will be required by the successful bidder.

[f more information is required, please contact me at 271-3721.

Sincerely,

Michael P, Walsh I
Assistant Administrator

A

JOHN 0. MORTON BUILDING « 7 HAZEN DRIVE » P.O. BOX 483 « CONCORD, NEW HAMPSHIRE 03302-0483
TELEPHONE: 603-271-3734 » FAX: 603-271-3914 « TDD: RELAY NH 1-800-735-2964 « INTERNET: WAWW.NHDOT.COM




STATE OF NEW HAMPSHIRE BID TRANSMITTAL LETTER

Date: Company Name:

Address:

To: Point of Contact: Michael P, Walsh i
Telephone: 603-271-3721
Email: mwalsh2@dot.state.nh.us

RE: 8id Invitatlon Name: Contract tor Uniform Renlal Services

Bid Number: BID RFB-DOT-2017 - 02

Bid Posted Date (on or by}: 5/7/2016

Bid Opening Dafe ond Time: 1:30 pm, prevalling lime on May 14, 2016

{Insert name of signor] , on behalf of [insert name of entity submitiing bid (coilectively
referred to os "Vendor") hereby submits an offer as contalned in the written bid submitted herewith {“Bid"”) to the State of New Hampshire in
response fo BID # RFB - DOT - 2017 - 02 for Contract for Uniform Rental Services af the price(s) quoted hereln in complete cccordance with the

bid.
Vendor altests to the fact that:

The Vendor has reviewed and agreed to be bound by the Bid.

The Vender has not altered any of the language or other provisions contained in the 8id document.
The Bid is effective for a period of 180 days from the Bid Opening dale as indicated above.

The prices Yendor has quoted In the Bid were established without collusion with other vendors.

The Vendor has read and fully understands this Bid.

O‘S":"“SA’!\’.—‘

o} sndwu:luols with management responsibility for the endify or assoclialion):

Further, the undersigned Vendor certifies that nelther the Vendor nor any of its subsidiaries, afiiates or principal officers (principal officers refers

a.  Has, within the past 2 years, been convicled of, or pleaded guilly o, a violation of RSA 356:2, RSA 356:4, or any stale or federal law or
county or municipal ordinance prohibliing specified bidding practices, or involving antifrust violations, which has not been annulled:

b. Has been prohibited, either permanenily or iemporarily, from participating In any public works project pursuant to RSA 638:20;

c. Has previously provided false, deceptive, or fraudulent information on a vendor code number application form, or any other documeni
submitled to the state of New Hampshire, which information was not corecied as of the fime of the filing a bid, propoesal, or guotation;

d. s cumenily debarred from performing work on any project of the federat government or ihe government of any state;

e. Has, wilthin the past 2 years, faited to cure a default on any coniract with the federal government or the govemment of any slate;
. Is presenily subject to any order of the depardment of labor, the department of employment securily, or any other slale deparimen,
agency, board, or commission, finding that the applicant is not in compliance with the requirements of the laws or rutes that the

deparfment, agency, board, or commission is charged with implementing:

g. Ispresently subject to any sanction or penalty finally lssued by the department of labor, the depariment of employment security, or any
other state department, agency, board, or commission, which sanction or penally has not been fully discharged or fulfilled:

h. [s currently serving a serence or Is subject to a continuing or unfulfiled penally for any crime or violation noled in ihis section;

i.  Haos falled or neglected to advise the division of any conviction, plea of guilly, or finding relative o any crime or violalion noted in ihis

section, or of any debarment, within 3C days of such conviction, pleq, finding, or debamment; or

Authorized Slgnor's Slgnalure Authorized Slgnor's Titlle

NOTARY PUBLIC/JUSFICE OF THE PEACE

COLUNTY: STATE: IIP:

, In his/her

On the day of , 2014, persenally appeared before me, the above named
capaclly as autherlzed representaiive of
and accurate to the best of his/her knowledge and bellef,

In witness thereof, | hereunto set my hand and official seal.

(Notary Public/Juslice of the Peace)

My commission explres: (Date)
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REQUEST FOR BID FOR CONTRACT FOR UNIFORM RENTAL SERVICES FOR THE STATE OF NEW HAMPSHIRE

PURPOSE:
The purpose of this bid invitation is to establish a contract(s) for Contract for Uniform Rental Services to the State of

New Hampshire with services indicated in the SCOPE OF SERVICES and OFFER sections of this bid invitation, in
accordance with the requirements of this bid invitation and any resulting contract,

INSTRUCTIONS TO VENDOR:

Read the entire bid invitation prior 1o filing it out. Complele the pricing information in the "Offer" section (detailed
information on how o fill out the pricing information can be found in the "Offer” section); complete the "Vendor
Contact Information” section; and finally, fill cut, sign. and notarize page one of the bid invitation.,

BID SUBMITTAL:
All bids must be submitted on this form (or an exact copy), must be typed or clearly printed in ink, and must be
received on or before the date and time specified on page 1 of this bid under “Bid Closing”. Interested parties may

submit a bid in the following formats Submission of bid in its entirety may be:

¥ Labeled and mailed o address below
» Labeled and Faxed to 603-271-1649
» Hand carried to physical address below

The bid submissions shall be addressed as follows:

NH DOT - Bureau of Mechanical Services.

£.0. Box 486, 33 Smokey Bear Boulevard

Concord, New Hampshire 03302-0456,

“Bidi for the Rental of Uniforms-Mechanical Services”

RFB opening date: May 16, 2016 - 1:30 PM EST,

If you are experiencing difficulties emailing your bid or you wish to verify that your bid response has been received,
please call (603) 271-3721 and ask for assistance or to check on the status of your bid response.

TIMELINE:
The timeline below is provided as a general guideline and is subject 1o change. Unless siated otherwise, consider the

dates below a "no later than” date.

5/7/2016 Bid Solicitation distributed on or by
5/12/2016 Last day for questions, clarifications, and/or requested changes to bid
5/16/2016 1:30 (EST) PM Bid Opening
5/20/2016 Estimated Neotification(s) of Award to apparent low bidder/s
CONTRACT TERM:

The term of the contract shall be from July 1, 2014 or the date of award, whichever is later, through June 30, 2018 a
perod of approximately Two (2) years. The contract may be amended to extend the term for an additional two (2)
years thereafter under the same terms, conditions and pricing structure upon the mutual agreement between the
successful Vendor and the State with the approval of the Governor and Council.

ELIGIBLE PARTICIPANTS:

Political sub-divisions {counties, cities, towns, school districts, special district or precinct, or any other governmental
organization}, or any nonprofit agency under the provisions of section 501¢ of the federal internal revenue code, are
eligibie to participate at their discretion. In doing so. they are entifled to the prices established under the contract(s).
However, they are responsible for their association with the successful Vendor. The State of New Hampshire assumaes
no liability of any kind between the successful Vendor and any of these entities.

SPECIFICATIONS:
Complete specifications required are detdgiled in Exhibit A, SCOPE OF SERVICES in this bid. in responding to the bid,

the Vendor shall address ail requirements far information as outlined.

Contractors Initials:
Date:
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TERMS OF SUBMISSION:
Ali material received in response 1o this bid shail become the property of the State and will not be returned to the

Vendor. Regardless of the Vendors selected, the State reserves the right to use any information presented in a bid
response. The content of each Vendor's bid shall become pubiic information once a contract(s) has been awarded.

A responding bid that has been compileted and signed by your representative will constitute your company’s
acceptance of dif State of New Hampshire terms and conditions and will legally obligate your company to these
terms and conditions.

A signed response further signifies that from the time the bid is published (bid soliciiation date and time) until g
contract is awarded, no bidder shall offer or give, directly or indirectly, any gift, expense reimbursement, or
honorarium, as defined by RSA 15-8, to any elected official, public official, public employee, constitutional official, or
family member of any such official or employee who will select, evaluate, or award the RFB.

Furthermore, d signed response signifies that any terms and/or conditions that may be or have been submifted by the
Vendor are specifically null and void and are not o part of this bid invitation or any awarded purchase order, even if

said terms and/or conditions contain language to the contrary.

The form P-37 Contract aftached hereto shall be part of this bid and the basis for the contract(s). The successful
Vendor and the State, following nofification, shalt promptly execute this contract form, which is o be completed by
incorporating the service requirements and price conditions established by the vendor's offer.

Complete bids shall be filed out on the original documentis and format that are a part of this bid invitation. Vendors
may submit additional paperwork with pricing, but qil pricing shall be on the documents provided with this bid

invitation and in the State's format.

LIABILITY:
The State shall not be held liable for any costs incurred by Vendor{s) in the preparation of bid(s) or for work performed

prior to contract issuance.

PUBLIC DISCLOSURE OF BID SUBMISSIONS:
Generally, all bids and proposals (including all materials submitted in connection with them, such as attachments,

exhibits and addenda) become public information upon the effective date of a resulting contract or purchase order,
However, 1o the extent consistent with applicable state and federal laws and regulations, as determined by the State,
including, but not limited to, RSA Chapter 91-A (the "Right-to-Know" Law), the State will attempt to maintain the
confidenticiity of portions of a bid that are clearly and properly marked by a Vendor as confidential. Any and all
information contained in or connected to a bid or proposal that a Yendor considers confidential must be clearly
designated in a manner that draws attention 1o the designation. The State shall have no obligation o maintain the
confidentiality of any portion of a bid, proposal or related material, which is not so marked. Marking an entire bid,
proposal, attachment or sections thereof confidential without taking into consideration the public's right to know will
neither be accepted nor honored by the State. Notwithstanding any provision of this RFP/RFB to the contrary, pricing
will be subject o public disclosure upon RFB opening, regardiess of whether or not marked as confidential. If a bid or
proposal rasulls in a purchase order or contract, whether or not subject fo approval by the Governor and Executive
Council, all material contained in, made part of, or submitted with the contract or purchase order shall be subject to
pubiic disclosure.

if a request is made to the State by any person or entity to view or receive copies of any portion of a bid or proposal.
Vendors acknowledge and agree that the State may disclose any and alfl portions of the bid, proposal or related
materials which are nol marked as confidential. in the case of bids, proposals or related materials that contain
portions marked confidential, the State will assess what information it believes is subject to release; notify the Vendor
that the request has been made; indicate what, if any, portions of the bid, proposat or related material will not be
released; and notify the Vendor of the date it plans to release the materials. The State is not obligated to comply with
a Vendor's designation regarding confidentiality.

By submitting a bid or proposal, the Vendor agrees that uniess it oblains and provides to the State, prior to the date
specified in the notice described in the paragraph above, a court order valid and enforceable in the State of New
Hampshire, at its sole expense, enjoining the release of the requested information, the State may release the
information on the date speciied in the notice without any liability to the Vendor.

Contractors Initials:

Date:
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Notwithstanding RSA 21-A:4, no information shall be available to the public, or to the members of the general court or
its staff concerning specific responses to this bid invitation from the time this bid is published until the closing date for

responses.

From the closing date of the bid until the award is made is considered “quiet time.” Bidders may not discuss their bid
or anything specifically pertaining to the bid with any State enfity (other than personnel from the Bureau of Purchase
and Property) including the requesting/customer agency lies). If found in violafion of this part, the bidder shall be
found non-compliant and will no longer be allowed to proceed in the award process.

TERMINATION:
The State of New Hampshire shall have the right to terminate the contract at any time by giving the successful

Vendor a thirty {30) day written notice.

VENDOR CERTIFICATIONS:
ALl Vendors SHALL be duly registered as a Vendor authorized to conduct business in the State of New Hampshire prior
to the issuance of a contract. Vendors shall comply with the certifications below throughout the term of any contract
which results from this bid. Failure to comply shall be grounds for the termination of any contract:

o STATE OF NEW HAMPSHIRE VENDOR APPLICATION: Prior to any award, Vendor MUST have o completed Vendor
Application and Alterate W-9 Form on file with the NH Bureau of Purchase and Property. See the following
website for information on obtaining and filing the required forms (no fee):
hitp://admin.state.nh.us/purchasing/Contractor.asp

*  NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: A bid award, in the form of a contract, wilLONLY be
awarded to a Vendor who is registered to do business AND in good standing with the State of New Hampshire.
Please visit the following website to find out more about the requirements for registration with the NH Secretary of
State: hiip://www.sos.nh.gov/corporate,

e CONFIDENTIALITY & CRIMINAL RECORD; If requested by the using agency, the Contractor and their employees,
and Sub-Coniractors {if any), shall be required to sign and submit a Confidential Nature of Department Records
Form and a Criminal Authorization Records Form. These forms shait be returned to the individudl using agency

prior to the start of any work.

CERTIFICATE OF INSURANCE:
Prior to being awarded a contract the Vendor shall be required to submit proof of Comprehensive General Liability

prior to performing any services for the State. The coverage shailt have appropriate riders against all claims of bodiily
injury, death or property damage, in amounts of not less than $1,000,000 per occurrence and $2,000,000 aggregate.
Coverage shall also include automobile liability and State of New Hampshire workers' compensation as defined by

the State.

INVOICING:
Invoices shall be submitted on a 30 day cycle per statement after completion of work fo the requesting agency.

Payment shall be paid in full within thirty {30) days after receipt of Statement and acceptance to the State's
satistaction. Payment will be made for the actual number of garments processed during the statemeni period.

BID INQUIRIES:
Any questions, clarifications, and/or requested changes must be submitted by an individual authorized to commil

their organization to the Terms and Conditions of this bid and must be received in writing at the Bureau of
Purchase and Properly no later than 4:00 PM on the date listed in the timeline above. Questions shall not be
submitted to anyone other than the Purchasing Agent or his/her representalive. Bidders that submit questions
verbally or in wiiting fo any other Stafe enlity or State personnel shall be found in violation of fhis parf and may be

found non-compliant,

Questions must be submitted by E-mail to Michael P. Walsh Il af the following address: mwalsh?@dot.state.nh.us

submissions must clearly identify the bid Number, the Vendor's name and address and the name of the person

submitting the question.
Contractors Initiats;

Daie:
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BID DUE DATE:
All bid submissions shall be received at the Bureau of Purchase and Property no later than the date and time shown

on the transmittal letter of this bid. Submissions received after the date and time specified will be marked as "Late"
and will not be considered in the evaluation process.

All offers shaill remain valid for a period of ninety (90) days from the bid due date. A vendor's disclosure or distribution
of bids other than to DAS, Bureau of Purchase and Property may be grounds for disqualification.

ADDENDA:
In the event it becomes necessary to add to or revise any part of this bid prior 1o the scheduled submittal date, the

NH Bureau of Purchase and Property will post on our web site any Addenda. Before your submission and periodically
prior to the RFB closing, Vendors are required 1o check the site for any addenda or other materials that may have
been issued affecting the bid. The web site address is hitp.//das.nh.gov/Purchasing/vendorresources.asp.

VENDOR RESPONSIBILITY:
The successtul Vendor shall be solely responsible for meeting all terms and conditions specified in the bid, and any

resulting contract,

All Stale of New Hampshire bid invitations and addenda to these bid invitations are advertised on our website ot:
hitp://das.nh.gov/Purchasing/vendomesgurces.asp.

Itis a prospective Vendor's responsibilily to access our website to determine any bid invitation under which they wish
fo participate. I is also the Vendor(s)'s responsibility to access our website for any posted addendum.

The website is updated several times per day:; it is the responsibility of the prospective Vendor(s) to access the
website frequentily 1o ensure no bidding opportunily or addenda is overlooked.

itis the prospective Yendor's responsibility to forward a signed copy (if the form has a signature block) of any
addendd o bid response.

In preparation of your bid response, you shall:

«  Complete the pricing information in the "Offer" section; and

+ Complete all other required information on your offer {if appilicable); and

+ Complete the "Vendor Contact Information” section; and

« Complete the company information on the *Transmittal Letter” page, and sign the bid in the space provided on
that page. The Transmittal Letter page must be notarized to be an official submission.

iIF AWARDED A CONTRACT:
The Contractor must complete the following sections of the attached Agreement State of New Hampshire Form #P-

37. sampie included with in this solicitation for review:

Section 1.3 Contractor Name
Section i.4 Coniractor Address
Section 1.11 Contractor Signature

Section 1.12 Name & Tille of Contractor Signor
Section 1.13  Acknowledgement
Section 1.13.1  Signature of Notary Public or Juslice of the Peace

Section 1,13.2 Name & Tille of Notary or Justice of the Peace
s Provide cerfificate of insurance with the minimum limits required as described initem 14 of the form # P-37.

+  Provide certificate of workers' compensation,
« Provide a cerfificate of good standing from the NH Secretary of State or proof of your completion of and

payment for the start of the registration process.

Contractors Initials:

Date:
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BID PRICES:

Bid prices must be in US dollars and must include delivery and all other costs required by this bid invitation. Special
charges, surcharges, processing charges (including credit card fransaction fees), delivery charges, or fuel charges ot
any kind (by whatever name} may not be added on at any time {ic include writing them separately in the RFB “Offer”
section). Any and all charges must be built into your bid price at the time of the bid.

Per Administrative Rule 606.01 (e) "if there is a discrepancy between the unite price and the extension price in
response to an RFB, the unif price shall be binding upen the bidder".

PAYMENT:
See Offer Section: Payments shall be made either by State procurement credit card or vic ACH. Use the following

link fo enroll with the State Treasury for ACH payments;
hitp://www.nh.gov /treasury/Divisions/DocsForms/Tiorms.htm?inc=p

AWARD:
The award shall be made to the respensible Yendor(s) meeting the criteria established in this RFB and providing the

lowest cost in total by section there are two (2} sections,{ A + B). Bidders may bid on 1 or both sections to be
considered. Award will be made by lowest offer meeting specifications per section. The State reserves the right to
reject any or dii bids or any part thereof and add/delefe locafions to the contract. if an award is made it shall be, in
the form of a State of New Hampshire Contract(s).

Any resulling contract{s) shall become effective on the date approved by the Governor and Councit for the State of
New Hampshire.

NOTIFICATION AND AWARD OF CONTRACT(S):

Bid results will not be given by telephone. For Vendors wishing to attend the bid opening, the names of the vendors
submitting responses and pricing will be made public, Other specific response information will not be given out. Bid
results will be made public after final approval of the contract(s).

Bid resulls may dlso be viewed on our website at hitp://das.nh.gov/purchasing.

SITE VISITATION:
Prior to bidding, it is each Vendor's responsibility to become thoroughly familiar with the repair facility locations of the
intfended service. Failure of the Vendor to make a site visit does not relieve the Vendor of respensibility to fully

understand what is necessary to accomplish a successful and complete service.

VENDOR(S) OPPORTUNITY:
The act of submitting a bid is to be considered in full acknowledgment that the Vendor(s) is familiar with the

conditions and requirements of these specifications.

SCOPE OF SERVICES:
See Exhibit A for Scope of Services.

All services performed under this Contract(s) shall be performed between the hours of 7:00 A.M. and 3:30 P.M unless
other arrangements are made in advance with the State. Any deviation in work hours shall be pre-approved by the
location contact. The State requires ten-day advance knowtedge of said work schedules 1o provide security and
access io respective work areas. No premium charges will be paid for any off-hour work.

The State shall require correction of defective work or damages to any part of a building or its appurtenances when
caused by the Vendor's employees, equipment or supplies. The Vendor shall replace in satisfactory condition ail
defective work and damages rendered thereby or any other damages incurred. Upon failure of the Vendor to
proceed promptly with the necessary corrections, the State may withhold any amount necessary to correct all
defective work or damages from payments to the Vendor.

The work staff shall consist of qualified persons completely familiar with the products and services they shall provide. '
The Contracting Ofticer may require the Vendor to dismiss from the work such emplovees as deems incompetent,
careless, insubordinate, or otherwise objectionable, or whose continued employment on the work is deemed o be
contrary to the public interest or inconsistent with the best interest of security and the State,

Contractors Initials:

Date:
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The Vendor or their personnel shall not represent themselves as employees or agents of the State.

While on State property, employees shall be subject to the coniral of the State, but under no circurmstances shall such
pearsons be deemed to be employees of the State.

All personnel shalt observe all regulations or special restrictions in effect at the State Agency.

The Vendor's personnei shall be allowed onily in areas where services are being performed. The use of State
telephones is prohibited.

If sub-contractors are to be utilized, please include information regarding ihe proposed sub-contractors including the
name of the company, their address, contact person and three references for clients they are currently servicing.

WARRANTY REQUIREMENTS:
The successful Vendor(s) shall be reguired 1o warranty all of the equipment awarded for a period of not less than the

manufacturer's United States warranty standard period of time or standard number of yvears indicated by
manufacturer, from the date the items are received, inspected and accepted by the State of New Hampshire. The

warranty shaill cover 100% of gl parts, shipping, labor, travel, lodging and expenses,

OBLIGATIONS AND LIABILITY OF THE VENDOR:
The Vendor shall perform all the work and fumish all the materials, tools, equipment and satety devices necessary to

perform in the manner and within the time hereinafter specified. Vendor shall complete the entire work to the
satisfaction of the Siate and in accordance with the specilications herein mentioned, at the price herein agreed
upon and fixed therefore. All the work, Iabor and equipment 1o be done and furnished under this contract(s), shall be
done and furnished strictly pursuant to, and in conformity with the specifications described herein, and the directions
of the State representatives as given from time to fime during the progress of the work, under the terms of this
contract(s} and also in accordance with contract drawings.

The Vendor shall take all responsibility for the work under this contract; for the protection of the work; and for
preventing injuries to persons and damage to property and utilities on or about the work. They shall in no way be
relieved of their responsibility by any right of the State to give permission or issue orders relating to any part of the
work;-or by any such permission given on orders issued or by failure of the State to give such permission or issue such
orders. The Vendor shall bear dll losses resulting to him or to the Owner on account of the amount or character of the
work, or because of the nature of the area in or on which the work is done is differed from what was estimated or

expected, or account of the wedather, elements or other causes.

The Vendor agrees that any damage or injury to buitdings, materials, and equipment or to other property during the
performance of this service will be repaired at their own expense.

PERFORMING SERVICES:
The Vendor will perform all services according to fhe requirements and specifications of this bid.

OFFER;
See Exhibit B for ofter section

VENDCR CONTACT INFORMATION:
The following information is for this office to be able to contact a person knowledgeable of your bid response, and

who can answer questions regarding it

Contact Person Telephone Number Toll free Telephone Number
Fax Number E-mail Address Company Website
Vendor Company Name DUNS #

Note: To be considered, bid must be signed and notarized on front cover sheet In the space provided.
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FORM NUMBER P-37 (veision 5/8/15)

Notice: This agreement and all of its attachments shall become public upon submission to Governor and
Executive Council for approval. Any information that is private, confidential or proprietary must
be clearly identified to the agency and agreed to in wriling prior to signing the contract.

AGREEMENT
The State of New Hampshire and the Contractor hereby mutudally agree as foliows:

GENERAL PROVISIONS
1. IDENTIFICATION.

1.1 State Agency Name 1.2 State Agency Address
1.3 Contractor Name 1.4 Contractor Address \
1.5 Contractor Phone 1.6 Account Number 1.7 Completion Date %Price Limitation
Number QCD
A

1.9 Confracting Officer for State Agency 1.10State Agen@lé‘ﬁhone Number

&
1.11 Contractor Signature 112 N ‘e\pg Title of Confractor Signaiory

\ )

1.13 Acknowledgement: State of , County of,

Oon . before the undersigned officgf; o appeared the person identified in block .12,
or satistactorily proven to be the person whose nametissighed in block 1.11, and acknowledged that s/he

executed this document in the capacily indicatgd 1.12,

1.13.1 Signature of Notary Public or Juslice of ace

[Sedl] »m

1.13.2 Name and Title of Notary or Jés e 0f the Peace

@’*
1.14  State Agency Signaflf&dee=s
L

1.15 Name and Title of State Agency Signatory

Date:

1.16 Approvalﬁ@e’N.H. Department of Administration, Division of Personnel fif applicable)

By: Director, On:

1.17 % Wrovol by the Attorney General {Form, Substance and Execution) (if applicable)

On.
1.18 Approval by the Governor and Executive Council
By: On;
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO BE
PERFORMED. The State of New Hampshire, acting through
the agency identified in block 1.1 (“State”), engages contractor
identified in block 1.3 (“Contractor®) to perform, and the
Contractor shall perform, the work or sale of goods, or both,
identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
(“Services™).

3. EFFECTIVE DATE/COMPLETION OF SERVICES,

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject to the approval of the Governor and
Executive Counci] of the State of New Hampshire, if applicable,
this Agreement, and all obligations of the parties hereunder, shail
become effective on the date the Governor and Executive Counil
approve this Agreement as indicated in block 1.18, unless no such
approval is required, in which case the Agreement shall become
effective on the date the Agreement is signed by the State Agency
as shown in block 1.14 (“Effective Date™).

3.2 If the Contractor commences the Services prior to the
Effective Date, all Services performed by the Contractor prior to
the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not become
effective, the State shall have no liability to the Contractor,
including without limitation, any obligation to pay the Contractor
for any costs incurred or Services performed, Contractor must
complete atl Services by the Completion Date specified in block
1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the contrary,
all obligations of the State hereunder, including, without
limitation, the continuance of payments hereunder, are conting
upon the availabitity and continued appropriation of fundsgand in
no event shall the State be liable for any payments hereprigeRy
excess of such available appropriated funds. In the ev%«
reduction or termination of appropriated funds, th@e shall
have the right {o withhold payment untii such ome
available, if ever, and shall have the right to termate this
Agreement immediately upon giving the Ggptractor notice of
such termination. The State shall not bssgi &Y to transfer funds
from any other account to the Accoijideytified in block 1.6 in
the event funds in that Account Hyced or unavailable.

5, CONTRACT PRICE/
5.1 The contract price, 1

are identified and m
which is incorporale

@ LIMITATION/ PAYMENT,
payment, and termms of payment
jelilarly described in EXHIBIT B

i by reference.

he State of (he contract price shall be the
only and the Ga[3te reimburscment to the Contractor for all
expenses, Iitever nature incurred by the Contractor in the
perforiginedhreof, and shall be the only and the complete
compensg{thn to the Contractor for the Services. The State shall
have no liability (o the Contractor other than the contract price.
5.3 The State reserves the right o offset from any amounts
otherwise payable to the Contractor under this Agreement those
liquidated amounts required or permitted by N.H. RSA 80:7
through RSA 80:7-¢ or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
confrary, and notwithstanding unexpected circumstances, in no

event shalt the total of all payments authorized, or actually made
hereunder, exceed the Price Limitation set forth in block 1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND
REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shatl comply with all statutes, laws, regulations, and
orders of federal, state, counly or municipal authorities which
impose any obligation or duty upon the Contracior, mcludmg, but
not limited to, civil rights and equal opportunity laws(, Thj
include the requirement to utilize auxiliary aids g

ensure that persons with communication disabi AN
\
I

vision, hearing and speech, can communicaig
information from, and convey informatigif
addition, the Contractor shall comply%vit 1

piheyContractor. In
i applicable
copyright laws.

6.2 During the term of this Agreel
discriminate against employgeg,0x
because of race, color, reljghy
orientation, or national g
prevent such discrinypationy
6.3 IT this Agreemgnt Bfinded in any part by monies of the
United States, w%m‘actor shall comply with all the provisions
of Executiv o. 11246 (“Equal Employment

Opportu ), supplemented by the regulations of the United
States ent of Labor (41 C.F.R. Part 60), and with any
rulqs, ey n(ms and guidelines as the State of New Hampshire

nt, Yhe Contractor shail not

licants for employment
rded, age, sex, handicap, sexual

ard will take affirmative action to

itted States issue to implement these regulations. The

itrdctor further agrees to permit the State or United States
seess to any of the Contractor’s books, records and accounts for
he purpose of ascertaining compliance with all rules, regulations
and orders, and the covenants, terms and conditions of this
Agreement.

7. PERSONNEL..

7.1 The Contractor shall at its own expense provide all personnel
necessary fo perform the Services. The Contractor warrants that
all personnel engaged in the Services shall be qualified to perform
the Services, and shatl be properly licensed and otherwise
authorized to do so under all applicable laws.

7.2 Unless otherwise authorized in writing, during the term
of this Agreement, and for a period of six (6) months after
the Completion Date in block 1.7, the Contractor shall not
hire, and shall not permit any subcontractor or other person,
firm or corporation with whom it is engaged in a combined
effort to perform the Services to hire, any person who is a
State employee or official, who is materially involved in the
procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State’s representative. In the
event of any dispute concerning the interpretation of this
Agreement, the Contracting Officer’s decision shall be final
for the State.

Contractor Initials:

Date:
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8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of
the Contractor shall constitute an event of default hereunder
(*“Event of Default™:

8.1.1 failure to perform the Services satisfactorily or on schedule;
8.1.2 failure to submit any report required hereunder; and/or

8.1.3 failure to perform any other covenant, term or condition of
this Agreement.

8.2 Upon the occurrence of any Event of Default, the State may
take any one, or more, or all, of the following actions:

8.2.1 give the Contractor a written notice specifying the Event of
Default and requiring it to be remedied within, in the absence of a
greater or lesser specification of time, thirty (30) days from the
date of the notice; and if the Event of Default is not timely
remedied, terminate this Agreement, effective two (2) days after
giving the Coniractor notice of termination;

8.2.2 give the Conlractor a written notice specifying the Event of
Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the period
from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Default
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equily, or both.

9. DATA/ACCESS/CONFIDENTIALITY/
PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean ail
information and things devefoped or obfained during the
Agreement, including, but not limited to, all studies, repo 5,
formulae, surveys, maps, charts, sound recordings, vid
recordings, pictorial reproductions, drawings, analysgs
representations, computer programs, computer prifitouty
letters, memoranda, papers, and documents,
or unfinished,

9.2 All data and any property which .‘s from the
State or purchased with funds providggd 1qr¢hdt purpose under this
Agreement, shall be the property of WyéS{dfe, and shall be
returned to the State upon dema pon termination of this
Agreemenl for any reason. :
9.3 Confidentiality of datasha governed by N.H. RSA
chapter 91-A or other e@gmw. Disclosure of data requires
prior written approyghef th#'State.

10. TERMINA . lrthe event of an early termination of this
Agreement foy a on other than the completion of the
en

performance of, or acquired or develeped by reason of, this ; Q,)

Services, the ctor shall deliver to the Contracting Officer,
not later, th&@ (15) days afler the date of termination, a
report %l ination Report™) describing in detail all Services
performed’and the contract price earned, to and inciuding the
date of termination. The form, subject matter, content, and
number of copies of the Termination Report shall be identical to
those of any Final Report described in the aitached EXHIBIT A,
11. CONTRACTOR’S RELATION TO THE STATE. Inthe
performance of this Agreement the Contractor is in all respects an
independent contractor, and is neither an agent nor an employee
of the State. Neither the Contractor nor any of its officers,
employees, agents or members shall have authority to bind the

State or receive any benefits, workers’ compensation or other
emoluments provided by the State to its employees.

12. ASSEGNMENT/DELEGATION/SUBCONTRACTS, The
Confractor shall not assign, or otherwise transfer any interest in
this Agreement without the prior written notice and consent of the
State. None of the Services shall be subcontracted by the
Coniractor without the prior written notice and consent of the
State.

13. INDEMNIFICATION. The Contractor shall defend
indemnify and hold harmless the State, its officers anf}
employees, from and against any and all losses syf

State, its officers and empioyees, and any and g}l cHgiTs,
liabilities or penalties asserted against the S t%fﬁcers and
employees, by or on behatf of any perso@c unt of, based or
resulting from, arising out of (or which ma%be claimed to arise
out of) the acts or omissions of the C;%ﬂor. Notwithstanding
the foregoing, nothing herein cont¥iped)shali be deemed to
constitute a waiver of the soyagg nmunity of the State, which

immunity is hereby reservgdyto he’State. This covenant in
paragraph 13 shall surv'Q

tmination of this Agreement.

14, INSURANCE,
14.1 The Coniydgtor
in force, andghx
and mail\l% kforce, the following insurance:

14.1 hensive general liability insurance against ail

dily injury, death or property damage, in amounts of

n
clajms
A%s) han $1,000,000per occurrence and $2,000,000 aggregate
gld

’41.2 special cause of loss coverage forin covering all property
Subject to subparagraph 9.2 herein, in an amount not less than
80% of the whole replacement value of the property.

14,2 The policies described in subparagraph 14.1 herein shall be
on policy forms and endorsements approved for use in the State
of New Hampshire by the N.H. Department of Insurance, and
issued by insurers licensed in the State of New Hampshire,

14.3 The Contractor shatl furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s) of
insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer identified
in block 1.9, or his or her successor, certificate(s) of insurance for
all renewal(s) of insurance required under this Agreement no later
than thirty (30) days prior to the expiration date of each of the
insurance policies, The certificate(s) of insurance and any
renewals thereof shall be attached and are incorporated herein by
reference. Each certificate(s) of insurance shall contain a clause
requiring the insurer to provide the Contracting Officer identified
in block 1.9, or his or her successor, no less than thirty (30) days
prior written notice of cancellation or modification of the policy.

hall, at its sole expense, obtain and maintain
¥equire any subcontractor or assignee to obtain

Contractor Initials:

Date:
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15. WORKERS’ COMPENSATION,

15.1 By signing this agreement, the Contractor agrees, certifies
and warrants that the Contractor is in compliance with or exempt
from, the requirements of N.H. RSA chapler 281-A (“Workers'
Compensation™).

15.2 To the extent the Contractor is subject to the requirements
of N.H. RSA chapter 281-A, Confractor shait maintain, and
require any subcontractor or assignee to secure and maintain,
payment of Workers” Compensation in connection with activities
which the person proposes to undertake pursuant to this
Agreement. Contractor shall furnish the Contracting Officer
identified in block 1.9, or his or her successor, proof of Workers'
Compensation in the manner described in N.H. RSA chapter 281-
A and any applicable renewal(s) thereof, which shall be attached
and are incorporated herein by reference. The State shail not be
responsible for payment of any Workers’ Compensation
premiums or for any other claim or benefit for Contractor, or any

subconiractor or employee of Contractor, which might arise under

applicable State of New Hampshire Workers” Compensation laws
in connection with the performance of the Services under this
Agreement.

16. WAIVER OF BREACH. No failure by the State to enforce
any provisions hereof after any Event of Defaull shall be deemed
a waiver of its rights with regard to that Event of Default, or any
subsequent Event of Default. No express failure to enforce any
Event of Default shall be deemed a waiver of the right of the
State to enforce each and all of the provisions hereof upon any
further or other Event of Default on the part of the Confractor.17.
NOTICE. Any notice by a party hereto to the other party shall be
deemed to have been duly delivered or given at the time of
mailing by certified mail, postage prepaid, in a United States Post

1.2 and 1.4, herein.
18. AMENDMENT. This Agreement may be amended, v
or dlSChal ged only by an msu ument in writing signed by

or discharge by the Governor and Executive Coungl
of New Hampshire unless no such approval is péuig;
circumstances pursuant to State law, rule or polic

dunder the

S

Office addressed to the parties at the addresses given in blocks Q‘J

19, CONSTRUCTION OF AGREEMENT AND TERMS,
This Agreement shali be construed in accordance with the laws of
the State of New Hampshire, and is binding upon and inures to
the benefit of the parties and their respective successors and
assigns. The wording used in this Agreement is the wording
chosen by the partics to express their mutual intent, and no rule of
construction shall be applied against or in favor of any party.

20. THIRD PARTIES, The parties hereto do not intend to
benefit any third partics and this Agreement shall notbe %
construed to confer any such benefit.
21. HEADINGS. The headings throughout the A¥e€ent are

for reference purposes only, and the words epnigiited therein shall
in no way be held to explain, modify, aigphghonaid in the

interpretation, construction or meaning o provisions of this
Agreement. %
22. SPECIAL PROVISIONS, itidnal provisions set forth in

the attached EXHIBIT C are g ted herein by reference.
23, SEVERABILITY. | it any of the provisions of this
Apgreement are held by a8 st competent jurisdiction to be
contrary to any stateqr féqderal law, the remaining provisions of
il aih in full force and effect.

24, ENTIRE AGRREMENT. This Agreement, which may be
executed ingnpder of counterparts, cach of which shall be
deemed _ 1, constitutes the entire Agreement and
unde:%ig between the parties, and supersedes atl prior

A% itd and understandings relating hereto.

Contractor Initials:
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EXHIBIT A - SCOPE OF SERVICES

UNIFORMS GENERAL

Provide/lease uniforms for a daily change for up to Fifly - three {53) permanent employees on a weekly basis from
the date of award through June 30, 2018. Uniforms sets are to consist of eleven {11) long sleeve shirts and eleven
(11} pair of pants {5 changes each week plus 1 making 11 uniform sets) for each employee and are provide

weekly delivery fo all locations.

UNIFORM SPECIFICATIONS:
Shirts must be 100 % colton, two buttons thru pockets, six (6} buttons with gripper at the neck, pencil slot in the left

pocket, and stitched down front facing. Color shall be navy blue

Patch with the employees name shall be affixed to the right hand shirtfront. An additional patch shall be affixed
on the left hand shirtfront signifying “NHDOT”, Thread for name and "NH DOT” shall be white. Photo sample

attached.

Pants must be 100 % cotton jean style or slack style front pockets, set in back pockets, brass zipper with butfon
closure. Pant leg length shall be of sufficient iength to extend below the top of the work boot.

UNIFORM INITIAL FITTINGS / MEASUREMENTS

Initic fitting of individual employees at Deparlment's convenience when shifts occur {generally, 7:00 am to 3:30
pm, Monday-Friday) at Repair facilifies, see altached list. Measuring and fitlings shall be done onssite af repair

facility listed.

Please roference Table 1 to identify the location, contact personal and number of perspective parlicipants within
this solicitation / Contract. Initial sizing of all awarded locations should occur after apparent contract notification
but prior to confract inception {7/1/2016) to eliminate a break in service for availability of uniforms.

Confractor shall provide the iniflal measuring of uniforms for a new employee to the program within 7 business
days of request from tocation contact to vendor representative. Initial delivery of uniforms for new employee shalt
not exceed seven {7} business days from Iniital measuring.

Request to change sizes or request replacement of a uniform item during term of contract shall be
communicated between end user and vendor representative and shall physically occur within seven (7} business

days of request by the user.

UNIFORM — DELIVERY / PICK UP

DELIVERY — delivery / pick up shall occur on a weekly basis on a fixed schedule with the exception of observed
holidays as stated below to which adjustment for pickup ./ delivery shall be allowed.

NEW YEARS DAY PRESIDENTS DAY

MARTIN LUTHER KING'S DAY VETERAN'S DAY
MEMORIAL DAY THANKSGIVING DAY
INDEPENDENCE DAY DAY AFTER THANKSGIVING
LABOR DAY CHRISTMAS DAY

All uniform items delivered shall be clean, in good condition {operational zippers, all butfons in place, belt loops
atached). Uniform items shall be stored in a smoke free environment and delivered in a smoke free vehicle.

Bidder shali create and leave a pickup / drop off schedule at each Repair facility on a monthly basis for the
purpose of user communication. Schedule shall

PICK UP - Bidder shall provide a “soiled garment locker” type container, labeled as such for the deposit of soited
inform Hems at the request of each Repdir facility.

Sampiles: The Department may require a viewing of sample uniforms prior to final award.

Contractors Initials:
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5/5/2016
Exhibit B — Offer Section / Contract Payments

RFB PRICE OFFER FORM

The bidder agrees to provide / clean uniform shirts and pants to the State of New Hampshire at the prices stated
below for the term of the contract and any extension. Unit cost offered shall not exceed 2 decimals to the right.

OFFER SECTION A

Ofier section A applles to location Repair facility Location Numbers 1,2,3,4,5,6,7,8,9,10.Reference Table 1

Unit Cost
Description Unit Quantity mUen:sﬁ:e Supplied by NUT;? of Toiagl::tekly
Bidder / eaq.
Shirts Each 43 Ea. X X 1 =
Pant / jean Each 43 Ea. X X 11 =
Offered cost for cleaning & fransporting (only) state supplled polo shirt
Wash sto?e Each 6 Ea X X 1 =
owned shirts
Grand Total Weekly Cost
Offer section A total (52 weeks)

OFFER SECTION B

Offer section B applies to localion Repalr facility Location Numbers 11 & 12, Reference Table 1

Unit Cost
Description Unilt Quuantity Unit of Supplied by Number of Total Weekly
measure sels Cost
Bidder / eq,
Shirts fach 4 Ea. X X 11 =
Pant / jean Each 4 Ea. X X 11 =

Grand Total Weekly Cost

Offer section B total (52 weeks)

INVOICING & PAYMENTS
Invoices shall be emailed to Bureau38@dot.state.nh.us

Invoices shall be submitted once per calendar month on a statement format with all transaction activity for the
previous calendar month clearly stated and identified including delivery locations. Payment will be made for the
actual number of garments processed during the statement period.

Payment terms for this contract are net thirty (30} days from receipt of invoice.

New Hampshire Department of Transportation — Mechanical Services reserves the right to add or delete the
number of employees, as needed, during the term of the contract.

The award of a contract will be made to the bidder offering the lowest overall cost for lease of uniforms, including
any miscellaneous associated costs.
Contractors Initials:
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5/5/2016
Exhibit B — Offer Section / Contract Payments

RFB PRICE OFFER FORM CONTINUED

The Bureau of Mechanical Services reserves the right to reject or accept all or any part of any bid, to determine
what constitutes a conforming bid and to award solely as it deems to be in the best interest of the State of New

Hampshire.

The preceding service and contract agreement shall begin on or about July 1, 2017, or upon Governor and
Council approval whichever is later, and end on June 30, 2018.

A person who is authorized to legally obligate the bidder must sign this document. A signature on this document
indicates that all State of New Hampshire terms and the bidder accepts conditions and that any and all other
terms and conditions submitted by the bidder are null and void, even if such terms and conditions have
terminology to the contrary. Bidder shall also be subject to State of New Hampshire's terms and conditions as
stated in the Standard contract form (P-37).Sample p-37 document attached for bidders review

Signature Name and Title
Company Name Address

Contractors Initials:
Date
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SPECIAL PROVISIONS

EXHIBIT C:

There are no special provisions for this contract

Contractor's initials:

Date:
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LOCATION
NUMBER

LOCATION [Repair Facilities]

ESTIMATED NUMBER OF PARTICIPATING
EMPLOYEES

1

CENTER OSSIPEE - SATELITE
Center Ossipee, NH (03864
Route # 25, 1/4 Mile East of Route 16.
Contact Randy ColbathTel: 603-539-4583

SWANZEY - SATELITE
19 Base Hill Rd.,Swanzey, NH 03431
Contact: Donald Tardiff Tel: 603-352-9102

ENFIELD - SATELITE
Exit 16 off |-89
Contact: Travis Wright Tel: 603-448-4015

NORTH HAMPTON - SATELITE
147 South Road North Hampton, NH 03862
Contact. Raymond Burovac Tel: 603-964-6500

CONCORD - WELDING SHOP
33 Smokey Bear Blvd., Concord, NH 03301
Contact: Joseph Cotton Tel: 603-271-3721

CONCORD - PAINT SHOP
33 Smokey Bear Blvd., Concord, NH 03301
Contact: Jeff Amrol Tel: 603-271-3721

CONCORD - TRUCK SHOP
33 Smokey Bear Bivd., Concord, NH 03301
Contact: Dana Parker Tel: 603-271-3721

10

CONCORD - CAR SHOP
33 Smokey Bear Blvd. Concord, NH 03301
Contact: Murray Howlett Tel; 603-271-3721

CONCORD - MACHINE SHOP
33 Smokey Bear Blvd., Concord, NH 03301
Contact: Joseph Hamel Tel: 603-271-3721

10

DOVER TURNPIKE MAINTENANCE - SATELITE
1 indian Brook Dr., Dover, NH
Contact: Adam White Tel: 603-846-5741

11

LANCASTER - SATELITE
647A Main Street Lancaster, NH
Contact: Mark Corrigan Tel: 603-788-4177

12

TWIN MOUNTAIN - SATELITE
RT. 302 Twin Mountain NH
Contact; Donald Tardiff Tel: 603-352-9102

4

TOTAL NUMBER OF EMPL.OYEES

53

Contractors Initials:
Date:
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