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STATE OF NEW HAMPSHIRE PROPOSAL TRANSMITTAL LETTER 

 

Date: ___July 8, 2014________________    Company Name: ___________________________________________ 

Address:              ___________________________________________ 

_________________________________________________________ 

  

 To: Point of Contact:  Amy O’Hara 

 Telephone: (603)-271-8601 

 Email: Amy.O’hara@NH.Gov   

  

RE: Proposal Invitation Name: TEMPORARY FOOD ASSISTANCE PROGRAM (TEFAP) 

Proposal Number:  1647-15 

Proposal Opening Date and Time:  8/6/14 @ 1:30PM  

  

Dear Mr. Stowell:  

  

[Insert name of signor]_____________________________, on behalf of _____________________________ [insert name of entity submitting Proposal 

(collectively referred to as “Vendor”)  hereby submits an offer as contained in the written Proposal submitted herewith (“Proposal”) to the 

State of New Hampshire in response to PROPOSAL 1647-15 for Temporary Food Assistance Program Services Contract(s) at the price(s) 

quoted herein in complete accordance with the Proposal.  

  

 _________________________is authorized to legally obligate ______________________________________  

 Print Signor Name               Print Company Name  

  

Vendor attests to the fact that:  

  

1.   The Vendor has reviewed and agreed to be bound by the terms of the Request for Proposal.  

2.   The Vendor has not altered any of the language or other provisions contained in the Proposal document. 

3.   The Proposal is effective for a period of 180 days from the Opening date as indicated above.   

4.   The prices Vendor has quoted in the Proposal were established without collusion with other vendors.  

5.   The Vendor has read and fully understands this Request for Proposal.  

6.   Further, in accordance with RSA 21-I:11-c, the undersigned Vendor certifies that neither the Vendor nor any of its subsidiaries, affiliates or 

principal officers (principal officers refers to individuals with management responsibility for the entity or association):  

a. Has, within the past 2 years, been convicted of, or pleaded guilty to, a violation of RSA 356:2, RSA 356:4, or any state or federal law 

or county or municipal ordinance prohibiting specified bidding practices, or involving antitrust violations, which has not been 

annulled;  

b. Has been prohibited, either permanently or temporarily, from participating in any public works project pursuant to RSA 638:20;  

c. Has previously provided false, deceptive, or fraudulent information on a vendor code number application form, or any other 

document submitted to the state of New Hampshire, which information was not corrected as of the time of the filing a bid, 

proposal, or quotation;  

d. Is currently debarred from performing work on any project of the federal government or the government of any state;  

e. Has, within the past 2 years, failed to cure a default on any contract with the federal government or the government of any state;  

f. Is presently subject to any order of the department of labor, the department of employment security, or any other state 

department, agency, board, or commission, finding that the applicant is not in compliance with the requirements of the laws or 

rules that the department, agency, board, or commission is charged with implementing;  

g. Is presently subject to any sanction or penalty finally issued by the department of labor, the department of employment security, 

or any other state department, agency, board, or commission, which sanction or penalty has not been fully discharged or fulfilled;  

h. Is currently serving a sentence or is subject to a continuing or unfulfilled penalty for any crime or violation noted in this section;  

i. Has failed or neglected to advise the division of any conviction, plea of guilty, or finding relative to any crime or violation noted in 

this section, or of any debarment, within 30 days of such conviction, plea, finding, or debarment; or  

j. Has been placed on the debarred parties list described in RSA 21-I:11-c within the past year.   

Authorized Signor’s Signature _______________________________    Authorized Signor’s Title ________________________ 

 

NOTARY PUBLIC/JUSTICE OF THE PEACE  

  

COUNTY: ___________________________ STATE: ______________  ZIP: _________________  

 

On the _____ day of _______________, 2014, personally appeared before me, the above named ________________________, in his/her 

capacity as authorized representative of ________________, known to me or satisfactorily proven, and took oath that the foregoing 

is true and accurate to the best of his/her knowledge and belief.  

  

In witness thereof, I hereunto set my hand and official seal.  

 

_________________________________________________________  

(Notary Public/Justice of the Peace)  

  

My commission expires: _________________________________________________________ (Date)  
Form P37-B  
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REQUEST FOR PROPOSAL FOR A SERVICE CONTRACT 

FOR THE EMERGENCY FOOD ASSISTANCE PROGRAM (TEFAP) 

 

I. PURPOSE/SCOPE OF SERVICES: 

 

1. This is a Request for Proposal(RFP) issued by the Department of Administrative Services, to establish a service contract for the 

purpose of coordination and distribution of USDA commodity foods to Food Pantries, Soup Kitchens, Homeless Shelters and other 

Class C Charitable Institutions.  Currently approximately 200 Emergency Feeding Sites throughout the state are under agreement 

to receive and distribute USDA commodity foods.  The successful bidder at a minimum will work closely with all of these 

organizations to ensure a fair and equitable distribution of USDA TEFAP commodities based on the two-tiered system per 7 CFR 

251.4(h), 7 CFR 251.4(h)(i), and 7 CFR 251.4(h)(ii).    

 

2. The State of New Hampshire intends to contract with the successful bidder to administer and manage the Emergency Food 

Assistance Program.  

  

3. The term of any resulting contracts shall be for three years commencing October 1, 2014 and expiring three years thereafter on 

September 30, 2017.  The agreement may be renewed for an additional term of two years with the same terms and conditions 

and upon the approval of the Governor and Executive Council.         

 

 The State of New Hampshire shall have the right to terminate the contract at any time by giving the Contractor thirty (30) days 

advance written notice.   

 

4. The successful bidder will be required at a minimum, to deliver at  least every other month in refrigerated delivery trucks to each 

location that has been identified in Appendix A without any fee to the locations. 

 

5. The successful bidder will be responsible to complete site delivery reports every 30 days.  An inventory must be submitted to 

Surplus Distribution on a monthly basis including the quantity of food delivered to each site. Monthly inventories from each delivery 

location must be submitted to the successful bidder, which in turn shall be submitted to Surplus Distribution. In addition, the 

successful bidder will be required to submit reports that may be requested in support of USDA and/or State programs (i.e. ARRA, 

Disaster). 

 

6. The successful bidder must comply with all Federal requirements as they pertain to the TEFAP requirements in accordance with 

CFR 251. 

 

7.  The successful bidder will be responsible to provide orders and delivery periods for the orders to Surplus Distribution per FD (Food 

Distribution) memos from NERO (Northeast Regional Office of USDA) two (2) days prior to the order no later than date specified, 

with the only exception being opportunity bonus buys; these orders may require a same day decision. Surplus Distribution will enter 

orders into the USDA Web Based Supply Chain Management (WBSCM) system. The successful bidder will enter shipment receipts 

into WBSCM as soon as possible but no later than 2 business days after delivery. 

 

8. The successful bidder must provide Surplus Distribution with a monthly cycle count of USDA food in their  

Warehouse (s) including reporting on damaged or out-of-condition foods. Any loss claims will be handled per  FNS Instruction 

410-1 Rev 2. 

 

9. The successful bidder must submit bills on a monthly basis to Surplus Distribution with a complete accounting of 

   each location and eligible expenses being billed for. 

 

10. The successful bidder shall not charge TEFAP recipients to deliver through the TEFAP Program and USDA products provided. 
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II. ESTIMATED TIMETABLE/SCHEDULE OF EVENTS  

 

ACTIVITY DATE 

RFP Released  7/8/14 

Deadline for Questions 7/18/14 

Proposal Opening/Due Date from Vendors 8/6/14 

Contract Effective Date October 1, 2014 

 

 

III. BIDDING TERMS AND CONDITIONS 

 

SPECIFICATIONS: 

 

In responding to the RFP, the bidder shall address all requirements for information as outlined herein. 

 

 

VENDOR CERTIFICATIONS: 

 

ALL bidders MUST be duly registered as a vendor authorized to conduct business in the State of New Hampshire.   

 

 STATE OF NEW HAMPSHIRE VENDOR APPLICATION:   Bidders MUST have a completed Vendor Application and Alternate W-9 

Form which MUST be on file with the NH Bureau of Purchase and Property.  See the following website for information on 

obtaining and filing the required forms (no fee):  http://admin.state.nh.us/purchasing/vendor.asp 

 

 NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION:   A bid award, in the form of a purchase order or contract, will ONLY be 

awarded to a vendor who is CURRENTLY registered to do business AND in good standing with the State of New Hampshire.  

Please visit the following website to find out more about the requirements for registration with the NH Secretary of State:   

http://www.sos.nh.gov/corporate. 

 

 

VENDOR RESPONSIBILITY: 

 

The successful vendor shall be solely responsible for meeting all terms and conditions specified in the RFP, and any resulting contract.  

Any subcontracted vendor shall first be approved by the State.  The vendor shall remain wholly responsible for performance under the 

contract and will be considered the sole point of contact with regard to all contractual matters. 

 

 

TERMS OF SUBMISSION: 

 

All material received in response to this RFP shall become the property of the Department of Administrative Services (DAS), and will not 

be returned to the vendor.  Regardless of the vendors selected, DAS reserves the right to use any information presented in a bid 

response.   

 

Any information contained in the vendor's bid response that the Vendor considers confidential must be clearly designated.  Marking of 

the entire bid response or sections of the bid response (e.g. pricing) as confidential will neither be accepted nor honored. 

 

Generally, each bid response shall become public information upon the effective date of any resulting contract; however, to the extent 

consistent with applicable state and federal law and regulations, as determined by the State, including but not limited to, RSA Chapter 

91-A (Right to Know Law), the State will endeavor to maintain the confidentiality of portions of the bid that is clearly and properly marked 

confidential. If a request is made to the State to view portions of a bid that the vendor has properly and clearly marked confidential, the 

State will notify the vendor of the request and of the date that the State plans to release the records.  By submitting a bid, vendors agree 

that unless the vendor obtains a court order, at its sole expense, enjoining the release of the requested information, the State may 

release the requested information on the date specified in the State's notice without any liability to the vendors 

 

 

http://admin.state.nh.us/purchasing/vendor.asp
http://www.sos.nh.gov/corporate


Page 4  
 

LIABILITY: 

 

The State shall not be held liable for any costs incurred by the vendor in the preparation of their proposal or for work performed prior to 

contract issuance. 

 

 

CERTIFICATE OF INSURANCE: 

 

Prior to performing any services for the State, vendors awarded a contract shall be required to: 

 

 Submit proof of comprehensive general liability insurance in accordance with Section 14 of the P-37 contract.    The 

coverage shall have appropriate riders against all claims of bodily injury, death or property damage, in amounts of not 

less than $250,000.00 per claim and $2,000,000.00 per occurrence.   

 

 Certify compliance with, or exemption from, the requirements of NH RSA 281-A, Workers’ Compensation, in accordance 

with Section 15 of the P-37 contract.    

 

 

CONTRACT TERMS AND CONDITIONS: 

 

The form contract P-37 included herein shall be the basis for contract discussions.  The successful vendor and the State, following 

notification of award, shall promptly execute this form of contract, which is to be completed by incorporating the service requirements 

and price conditions established by the vendor’s offer.  

 

BID INQUIRIES: 

 

All questions regarding this RFP including clarifications and proposed specification changes must be submitted to Amy.O’hara@NH.Gov.  

All requests must be received in writing no later than 4:30 PM on  July 18, 2014 . 

 

Vendor must include complete contact information including the vendor's name, telephone number and fax number and e-mail address.   

 

PAYMENT: 

 

Administrative funds are issued by USDA for payment of the administrative, warehousing and distribution expenses incurred. There will be 

no state funds awarded to the successful bidder. The administrative funds are determined by the federal government based on the 

unemployment and poverty index for the State of New Hampshire. The amount of funding available for the past three years is below: 

 

Federal Fiscal Year 2012:  $117,669.00 

Federal Fiscal Year 2013:  $155,750.00 

Federal Fiscal Year 2014:  $183,595.00  

 

Bills for reimbursement must be submitted to the Surplus Distribution Office on a monthly basis in accordance with the allowed usage 

stated in 7 CFR 251.8(e). 

 

If the successful bidder has sub-agreements and funds are available, an equitable amount must be passed on.   

 

MATCHING REQUIREMENTS: 

 

The New Hampshire Surplus Distribution Section retained  in FY 14  $15,960 in TEFAP administrative funds and matches $15,960 for a total of 

$31,920 for state level administration and monitoring of TEFAP activities. SDS will evaluate the costs associated with the TEFAP program on 

a yearly basis by September 30th for the following TEFAP program year. 

 

STANDARDS OF ELIGIBILITY FOR RECIPIENT AGENCIES: 

 

No fees associated with TEFAP foods is allowed per 7 CFR 250.15(a)(3), which reads; “under no circumstances shall recipients be required 

to make any payments in money, materials, or services for or in connection with the receipt of [USDA] donated foods, nor shall voluntary 

contributions be solicited…” 

 

An agreement must be completed and submitted to the successful bidder to review. The agreement must then be forwarded to SDS for 

final approval and to have a customer number assigned. 

 

Criteria for selecting eligible recipient agencies shall be based on the two-tiered system per 7 CFR 251.4(h) and 7 CFR 251.4(h)(i) and 7 

CFR 251.4(h)(ii). The first priority is emergency feeding organizations (EFO’s) (food banks, food pantries, soup kitchens, and homeless 

shelters). Once the needs of the EFO’s are met, TEFAP foods can be distributed to charitable institutions that are non-penal institutions 

that serve at least a 51% needy population. The policy of SDS is to concentrate commodity foods to EFO’s to the exclusion of charitable 

institutions. 

 

No EFO will be added to the TEFAP program without documented proof that they will be serving an unserved population. 

 

The successful bidder shall provide yearly civil rights training for all volunteers per FNS Instruction 113-1. 
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CRITERIA FOR DETERMINING ELIGIBILITY FOR INDIVIDUALS/HOUSEHOLDS: 

 

It is the policy of the State of New Hampshire to provide TEFAP foods to individuals who are at or below 185% of the federal poverty level 

as published in the Federal Register. The income level is monitored by the following guidelines:  

 

A. The individual is on or eligible for public assistance, including but not limited to the Food Stamp Program (SNAP); Fuel Assistance 

Program; Women, Infant and Children Program (WIC); Commodity Supplemental Food Program (CSFP); Temporary Aid to Needy 

Families Program (TANF); Aid to Permanently and Totally Disabled Program (APTD); Aide to the Needy Blind Program (ANB); Head 

Start Program; Medicaid Program; Subsidized Housing; County, City or Town Welfare Programs; free and reduced price lunches. 

B. The individual is on or eligible for Supplemental Security Income. 

C. The individual is reasonable believed by the emergency feeding organization to be in need and would benefit from the foods 

distributed. 

 

Emergency Feeding Organizations may use the state application or may incorporate these guidelines in their own application form. 

Income levels are based on the Federal Income Poverty Guidelines established by the Department of Health and Human Services in the 

spring of each year. The eligibility determination will be amended in the spring of each year to reflect the updated income levels when 

published. 

 

SUBCONTRACTORS: 

 

If subcontractors are to be utilized, please include information regarding the proposed subcontractors including the name of the 

company, their address, contact person and  references for clients they are currently servicing. 

 

PERFORMING SERVICES: 

 

The Vendor will perform all services according to the requirements and specifications of this RFP and the New Hampshire Department of 

Administrative Services. 

 

ADDENDUM:   

 

In the event it becomes necessary to add or revise any part of this bid prior to the scheduled Proposal Opening/Due Date, the Bureau of 

Purchase and Property shall post any Addenda on the website.  It is a vendor’s responsibility to access the website to ensure no bidding 

opportunity or addenda are overlooked which may impact this bid.  The web address is www.das.nh.gov/purchasing/bids.asp. 

  

PROPOSAL OPENING/DUE DATE: 

 

All bid submissions must be received at the Bureau of Purchase and Property no later than 1:30 PM EST on August 6, 2014.  Submissions 

received after the date and time specified will not be eligible for consideration in the evaluation process.  There will be no exceptions to 

this requirement. 

 

All offers shall remain valid for a period of ninety (180) days from the Bid Due Date.  A vendor’s disclosure or distribution of proposals other 

than to DAS, will be grounds for disqualification.  No more than one (1) bid per respondent shall be submitted. 

 

BID SUBMISSION:  Vendors shall submit their bid in its entirety via mail (address below) or email to: 

 

prchweb@nh.gov 

25 Capitol Street - Room 102 

Concord, New Hampshire 03301 

  

 Proposal responses shall be marked as: 

 State of New Hampshire RFP 1647-15 

 Due Date:  August 6, 2014  @ 1:30 PM 

 

PROPOSAL RECEIPT AND OPENING:   

 

To preserve the integrity of the bidding process, bids will not be made public at the time of bid opening.  For Vendors wishing to attend 

the bid opening, only the names of the responders will be read.   

 

AWARD CONSIDERATION: 

The contract shall be awarded in accordance with the criteria as established in this proposal. 

  

Proposals will only be considered from Contractors that have a minimum of three years of successful experience providing the services 

proposed as listed in this RFP and/or providing similar services to a governmental entity.  The Contractor shall be required to demonstrate 

that they have successfully completed these types of services for clients of the same size and magnitude for a minimum of at least three 

years.  Failure to demonstrate this experience may be grounds for bid rejection.  In addition, the Contractor must have a minimum 

amount of in-house staff to provide these services.  Failure of the vendors to demonstrate this capability may be grounds for bid rejection.  

At a minimum the bidder (s), shall be capable of providing the same level of service to the current established customer base (as 

identified in the appendix to this RFP. 

 

The State reserves the right to cancel all or any part of this RFP at any time.  Cancellation of this RFP, in whole or in part, shall not bar the 

State from issuing another RFP for the same services. Any agreement that may result from this RFP shall not be binding on either party until 

the Governor and Executive Council has approved said agreement.   

http://www.das.nh.gov/purchasing/bids.asp
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PROPOSAL EVALUATION CRITERIA: 

Section I 

 

Distribution Capability: 50% of total points 

 

1.  The efficiency of the proposed distribution system. (How many stops, delivery points, how many times the products are loaded and 

unloaded. 

 

Provide a detailed description of the proposed distribution system including the number of stops, delivery points, and the number of 

times the products are loaded and unloaded. Maximum submission of 2 pages. 

 

2. The current number and location of emergency feeding sites that the vendor is currently distributing to. 

 

Provide a detailed list of current distribution locations by town that the vendor is distributing to. Number of pages not limited. 

 

3.  The frequency (delivery intervals) that the vendor is capable of delivering to various emergency feeding sites. 

 

Maximum submission of 1 page. 

 

4.  The vendor’s proposed procedures for resolving unexpected delivery problems or providing food on an emergency basis. 

 

Provide logistics plan by location with supporting methodology for delayed USDA shipments, unplanned bonus, cancelled deliveries, 

and reaction to local emergencies (regional), i.e. flood, ice storm. Maximum submission of 3 pages. 

 

5.  The location of warehouses and distribution centers including established and back-up centers both owned and leased. Maximum 

submission of 1 page. 

 

6.  The number of staff available to distribute food at any one time dedicated to the TEFAP program. 1 page org chart, maximum 3 pages 

in total. 

 

7. The vendor's proposal to handle fair and equitable distribution including rural areas. 

 

Provide a plan that details your plan to provide a fair and equitable distribution of TEFAP foods, including assurance of ability. 

Maximum submission of 2 pages. 

 

8.  The total amount and dollar value of food products that the vendor distributed on an annual basis in calendar year 2008. 

 

Provide a list of the total value of food in pounds distributed in calendar year 2008 Maximum submission of 2 pages. 

 

9.  The amount of vehicles and equipment that the vendor owns or leases to handle and distribute food products to emergency feeding 

organizations. 

 

Provide list of vehicles with description of the capabilities. Maximum submission of 2 pages. 

 

Section II 

 

Experience, Resources, References, Capability to Perform:  20% of total points 

 

1.  The vendor’s level of expertise ordering, warehousing and distributing food products to emergency feeding organizations. 

 

Provide a brief description detailing the experience level for managing, ordering, warehousing, and distribution of food. Provide 

resumes with a maximum of 6 people. Higher score will be achieved for the number of year’s experience of managing, ordering, 

warehousing, and the distribution of food programs to feeding organizations. Maximum submission of 5 pages. 

 

2.  Experience with USDA administration. 

 

Brief description detailing any and all experience with USDA programs. Maximum submission 2 pages. 

 

3.  Resources that can be brought in to administer program. 

 

Provide a brief description of vendor’s personnel who are available to support the program both internal and external. Provide a 

resource strategy. Maximum submission of 2 pages 

 

4.  Explain network and geographic area including ability to provide program management and administrative support i.e. eligibility 

application, storage issues, etc. 

 

Provide a brief description of network and geographic area. Including reporting requirements, federal guidelines, food entitlements, 

and grant funds. Higher score will be achieved for the most comprehensive network, Program Management and Administrative 

support.  Maximum submission of 2 pages 
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5.  The amount and type of partnerships that the vendor can utilize on a statewide or national basis to support your organization in a crisis.  

Maximum submission of 1 page. 

 

6. Explain the process you would use to maximize the use of your Federal Grant funds in purchasing food in lieu of cash, when the Grant 

exceeds your program costs. Maximum submission of 1 page 

 

7.  The vendor's proposed operational budget for the program to meet the needs of end users.  Sources of funding, i.e., in-kind, cash 

 

Proposed operating plan (or budget) of other sources of food funding (i.e. in-kind and donations that would support the TEFAP 

program. Maximum submission of 1 page. 

 

8.  The amount of resources available to bring in to administer the program (people, hardware and software) 

 

Describe in detail the available resources (people, hardware, software) that would directly support the TEFAP program. Maximum 

submission of 2 pages 

 

9. The vendor's ability to leverage and maximize the federal grants for the TEFAP program (food vs. cash).  

 

Describe in detail vendor’s ability to operate within the guidelines of the federal grant. Maximum  submission  2 pages. 

 

Section III 

 

Ordering Capability: 10% of total points 

 

1. The efficiency of the vendor’s proposed food ordering process and the ability to track the status of food orders. 

Describe in detail your proposed food ordering process and your ability to track the status of food orders. Maximum submission of 1 

page. 

 

2.  The quality and capability of the proposed food ordering system. 

 

Provide your capabilities of your current and/or proposed food ordering system including the ability to segregate USDA foods. Higher 

score will be given for an automated ordering system. Maximum submission of 1 page 

 

3.  Ability to leverage additional food items to complement USDA commodity foods.  Describe in detail your capabilities of leveraging 

additional food products.  Maximum submission of 1 page. 

 

Section IV 

Inventory Capability and Control: 10% of total points 

 

1.  The vendor’s proposed inventory tracking process. 

 

Describe in detail your current and/or proposed inventory tracking process (i.e. order allocation and in-transit). Higher score  will be 

given for an  automated ordering system.  Maximum submission of 2 pages. 

 

2.  The type of inventory tracking systems (software, hardware) that vendor is currently utilizing for food products. 

 

As well as reporting capabilities to be complaint with federal and state guidelines with significant emphasis on the funding of the AARA 

program. Maximum submission of 2 pages. 

 

3.  The vendor’s proposed process and system (software, hardware) for tracking receipt of food products and reporting food deliveries for 

each emergency feeding location.   Describe in detail your current or proposed system solution and strategy.  Maximum submission of 

2 pages. 

 

4.  The in-house warehousing capacity for dry and frozen food products. Square footage of space and cubic feet of storage space.  

Describe in detail, owned, leased, and or other source of warehousing capacity.  Please be specific relative to frozen storage 

capabilities.  Maximum submission of 3 pages. 

 

5.  Redistribution method proposal to utilize FIFO and limit excessive inventory levels. 

 

Describe in detail your methodology and capabilities to maximize the usage of food products as well as the use of the FIFO inventory 

method. Maximum submission of 2 pages 

 

6.  Cycle count schedule. 

 

Describe in detail your cycle count program and schedule at all stocking locations. Maximum submission of 1 page 
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Section V 

 

Security: 10% of total points 

 

1.   Capability to protect food from damage, theft.  

 

Describe in detail your capability to provide damage protection and inventory shrinkage in your warehouse(s) including a description 

of your security system. Maximum submission of  2 pages. 

 

2.  Description of security hardware and software available. (Intrusion alarm system, security cameras, temperature control for 

refrigerators and freezers) 

 

Provide a detailed description of your security system (i.e. hardware, software). Maximum submission of 2 pages. 

 

3. The amount and ability of emergency power to support the storage operation including the inventory system, warehouse, and 

refrigeration and freezer units. 

 

Describe your emergency plan to provide emergency power to support the storage operation including inventory system, warehouse, 

and refrigeration. Maximum submission of 2 pages. 

 

NOTIFICATION AND AWARD OF CONTRACTS: 

 

DAS, shall provide written notification to the highest scoring vendor relative to this RFP.  Public announcements or news releases after the 

award of a contract shall not be made without the written permission of DAS. 

 

Bid results will not be given by telephone.  Bid results will be made public at the time of bid award which occurs upon the approval of the 

Governor and Executive Council.  

 

INVOICING: 

Payment shall be due within thirty (30) days after receipt of a detailed and properly documented invoice.  The State reserves the right to 

request additional supporting documentation 

 

REFERENCES:   

List five (5) references and the contact person.  _____________________________________   

 

_____________________________________    

 

      _____________________________________   

 

_____________________________________ 

 

      _____________________________________ 

 

 

 

NOTE:  BID MUST BE SIGNED AND NOTARIZED ON THE FRONT COVER PAGE (TRANSMITTAL LETTER) IF YOUR BID IS TO BE CONSIDERED. 
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Subject:  

 

AGREEMENT 

The State of New Hampshire and the Contractor hereby mutually agree as follows: 

GENERAL PROVISIONS 

 1. IDENTIFICATION. 

1.1 State Agency Name 

 

 

 

1.2   State Agency Address 

1.3   Contractor Name 

 

 

 

1.4 Contractor Address 

 

1.5   Contractor Phone   

        Number 

 

 

1.6   Account Number 

 

 

1.7 Completion Date 

 

1.8   Price Limitation 

1.9   Contracting Officer for State Agency 

 

 

 

1.10 State Agency Telephone Number 

 

1.11   Contractor Signature 

 

 

 

1.12   Name and Title of Contractor Signatory 

1.13   Acknowledgement:  State of                          , County of  

        

On                                    , before the undersigned officer, personally appeared the person identified in block 1.12, or satisfactorily proven to 

be the person whose name is signed in block 1.11, and acknowledged that s/he executed this document in the capacity indicated in 

block 1.12. 

1.13.1   Signature of Notary Public or Justice of the Peace 

 

 

              [Seal]  

1.13.2   Name and Title of Notary or Justice of the Peace 

 

 

 

1.14    State Agency Signature 

 

 

 

1.15   Name and Title of State Agency Signatory 

1.16    Approval by the N.H. Department of Administration, Division of Personnel (if applicable) 

 

   By:                                                                                             Director, On: 

 

1.17    Approval by the Attorney General (Form, Substance and Execution) 

     

          By:                                                                                             On: 

 

1.18    Approval by the Governor and Executive Council 

 

          By:              On:       
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2.  EMPLOYMENT OF CONTRACTOR/SERVICES TO BE PERFORMED.  

The State of New Hampshire, acting through the agency 

identified in block 1.1 (“State”), engages contractor identified in 

block 1.3 (“Contractor”) to perform, and the Contractor shall 

perform, the work or sale of goods, or both, identified and more 

particularly described in the attached EXHIBIT A which is 

incorporated herein by reference (“Services”). 

 

3.  EFFECTIVE DATE/COMPLETION OF SERVICES.   

3.1 Notwithstanding any provision of this Agreement to the 

contrary, and subject to the approval of the Governor and 

Executive Council of the State of New Hampshire, this 

Agreement, and all obligations of the parties hereunder, shall 

not become effective until the date the Governor and Executive 

Council approve this Agreement (“Effective Date”). 

3.2 If the Contractor commences the Services prior to the 

Effective Date, all Services performed by the Contractor prior to 

the Effective Date shall be performed at the sole risk of the 

Contractor, and in the event that this Agreement does not 

become effective, the State shall have no liability to the 

Contractor, including without limitation, any obligation to pay 

the Contractor for any costs incurred or Services performed. 

Contractor must complete all Services by the Completion Date 

specified in block 1.7. 

 

4.  CONDITIONAL NATURE OF AGREEMENT.  Notwithstanding any 

provision of this Agreement to the contrary, all obligations of the 

State hereunder, including, without limitation, the continuance 

of payments hereunder, are contingent upon the availability 

and continued appropriation of funds, and in no event shall the 

State be liable for any payments hereunder in excess of such 

available appropriated funds.  In the event of a reduction or 

termination of appropriated funds, the State shall have the right 

to withhold payment until such funds become available, if ever, 

and shall have the right to terminate this Agreement 

immediately upon giving the Contractor notice of such 

termination.  The State shall not be required to transfer funds 

from any other account to the Account identified in block 1.6 in 

the event funds in that Account are reduced or unavailable. 

 

5. CONTRACT PRICE/PRICE LIMITATION/ PAYMENT. 

5.1 The contract price, method of payment, and terms of 

payment are identified and more particularly described in 

EXHIBIT B which is incorporated herein by reference. 

5.2 The payment by the State of the contract price shall be the 

only and the complete reimbursement to the Contractor for all 

expenses, of whatever nature incurred by the Contractor in the 

performance hereof, and shall be the only and the complete 

compensation to the Contractor for the Services. The State shall 

have no liability to the Contractor other than the contract price. 

5.3 The State reserves the right to offset from any amounts 

otherwise payable to the Contractor under this Agreement those 

liquidated amounts required or permitted by N.H. RSA 80:7 

through RSA 80:7-c or any other provision of law. 

5.4 Notwithstanding any provision in this Agreement to the 

contrary, and notwithstanding unexpected circumstances, in no 

event shall the total of all payments authorized, or actually 

made hereunder, exceed the Price Limitation set forth in block 

1.8. 

 

6. COMPLIANCE BY CONTRACTOR WITH LAWS AND REGULATIONS/ 

EQUAL EMPLOYMENT OPPORTUNITY. 

6.1 In connection with the performance of the Services, the 

Contractor shall comply with all statutes, laws, regulations, and 

orders of federal, state, county or municipal authorities which 

impose any obligation or duty upon the Contractor, including, 

but not limited to, civil rights and equal opportunity laws.  In 

addition, the Contractor shall comply with all applicable 

copyright laws. 

6.2 During the term of this Agreement, the Contractor shall not 

discriminate against employees or applicants for employment 

because of race, color, religion, creed, age, sex, handicap, 

sexual orientation, or national origin and will take affirmative 

action to prevent such discrimination. 

6.3 If this Agreement is funded in any part by monies of the 

United States, the Contractor shall comply with all the provisions 

of Executive Order No. 11246 (“Equal Employment Opportunity”), 

as supplemented by the regulations of the United States 

Department of Labor (41 C.F.R. Part 60), and with any rules, 

regulations and guidelines as the State of New Hampshire or the 

United States issue to implement these regulations. The 

Contractor further agrees to permit the State or United States 

access to any of the Contractor’s books, records and accounts 

for the purpose of ascertaining compliance with all rules, 

regulations and orders, and the covenants, terms and conditions 

of this Agreement. 

 

7. PERSONNEL. 

7.1 The Contractor shall at its own expense provide all personnel 

necessary to perform the Services. The Contractor warrants that 

all personnel engaged in the Services shall be qualified to 

perform the Services, and shall be properly licensed and 

otherwise authorized to do so under all applicable laws. 

7.2 Unless otherwise authorized in writing, during the term of this 

Agreement, and for a period of six (6) months after the 

Completion Date in block 1.7, the Contractor shall not hire, and 

shall not permit any subcontractor or other person, firm or 

corporation with whom it is engaged in a combined effort to 

perform the Services to hire, any person who is a State employee 

or official, who is materially involved in the procurement, 

administration or performance of this Agreement.  This provision 

shall survive termination of this Agreement. 

7.3 The Contracting Officer specified in block 1.9, or his or her 

successor, shall be the State’s representative.  In the event of 

any dispute concerning the interpretation of this Agreement, the 

Contracting Officer’s decision shall be final for the State. 

 

8. EVENT OF DEFAULT/REMEDIES. 

8.1 Any one or more of the following acts or omissions of the 

Contractor shall constitute an event of default hereunder 

(“Event of Default”): 

8.1.1 failure to perform the Services satisfactorily or on schedule;  

8.1.2 failure to submit any report required hereunder; and/or 

8.1.3 failure to perform any other covenant, term or condition of 

this Agreement. 

8.2 Upon the occurrence of any Event of Default, the State may 

take any one, or more, or all, of the following actions: 

8.2.1 give the Contractor a written notice specifying the Event of 

Default and requiring it to be remedied within, in the absence of 

a greater or lesser specification of time, thirty (30) days from the 

date of the notice; and if the Event of Default is not timely 

remedied, terminate this Agreement, effective two (2) days after 

giving the Contractor notice of termination;  

8.2.2 give the Contractor a written notice specifying the Event of 

Default and suspending all payments to be made under this 

Agreement and ordering that the portion of the contract price 

which would otherwise accrue to the Contractor during the 

period from the date of such notice until such time as the State 

determines that the Contractor has cured the Event of Default 

shall never be paid to the Contractor;  

8.2.3 set off against any other obligations the State may owe to 

the Contractor any damages the State suffers by reason of any 

Event of Default; and/or 

8.2.4 treat the Agreement as breached and pursue any of its 

remedies at law or in equity, or both. 

 

9.   DATA/ACCESS/CONFIDENTIALITY/ PRESERVATION. 

9.1 As used in this Agreement, the word “data” shall mean all 

information and things developed or obtained during the 

performance of, or acquired or developed by reason of, this 

Agreement, including, but not limited to, all studies, reports, files, 

formulae, surveys, maps, charts, sound recordings, video 

recordings, pictorial reproductions, drawings, analyses, graphic 

representations, computer programs, computer printouts, notes, 
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letters, memoranda, papers, and documents, all whether 

finished or unfinished. 

9.2 All data and any property which has been received from the 

State or purchased with funds provided for that purpose under 

this Agreement, shall be the property of the State, and shall be 

returned to the State upon demand or upon termination of this 

Agreement for any reason. 

9.3 Confidentiality of data shall be governed by N.H. RSA 

chapter 91-A or other existing law.  Disclosure of data requires 

prior written approval of the State. 

 

10. TERMINATION. In the event of an early termination of this 

Agreement for any reason other than the completion of the 

Services, the Contractor shall deliver to the Contracting Officer, 

not later than fifteen (15) days after the date of termination, a 

report (“Termination Report”) describing in detail all Services 

performed, and the contract price earned, to and including the 

date of termination. The form, subject matter, content, and 

number of copies of the Termination Report shall be identical to 

those of any Final Report described in the attached EXHIBIT A. 

 

11. CONTRACTOR’S RELATION TO THE STATE.  In the performance 

of this Agreement the Contractor is in all respects an 

independent contractor, and is neither an agent nor an 

employee of the State.  Neither the Contractor nor any of its 

officers, employees, agents or members shall have authority to 

bind the State or receive any benefits, workers’ compensation or 

other emoluments provided by the State to its employees. 

 

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS. The Contractor 

shall not assign, or otherwise transfer any interest in this 

Agreement without the prior written consent of the N.H. 

Department of Administrative Services.  None of the Services 

shall be subcontracted by the Contractor without the prior 

written consent of the State. 

 

13. INDEMNIFICATION. The Contractor shall defend, indemnify 

and hold harmless the State, its officers and employees, from 

and against any and all losses suffered by the State, its officers 

and employees, and any and all claims, liabilities or penalties 

asserted against the State, its officers and employees, by or on 

behalf of any person, on account of, based or resulting from, 

arising out of (or which may be claimed to arise out of) the acts 

or omissions of the Contractor.  Notwithstanding the foregoing, 

nothing herein contained shall be deemed to constitute a 

waiver of the sovereign immunity of the State, which immunity is 

hereby reserved to the State. This covenant in paragraph 13 shall 

survive the termination of this Agreement. 

 

14. INSURANCE. 

14.1 The Contractor shall, at its sole expense, obtain and 

maintain in force, and shall require any subcontractor or 

assignee to obtain and maintain in force, the following 

insurance: 

14.1.1 comprehensive general liability insurance against all 

claims of bodily injury, death or property damage, in amounts of 

not less than $250,000 per claim and $2,000,000 per occurrence; 

and 

14.1.2 fire and extended coverage insurance covering all 

property subject to subparagraph 9.2 herein, in an amount not 

less than 80% of the whole replacement value of the property. 

14.2 The policies described in subparagraph 14.1 herein shall be 

on policy forms and endorsements approved for use in the State 

of New Hampshire by the N.H. Department of Insurance, and 

issued by insurers licensed in the State of New Hampshire.   

14.3 The Contractor shall furnish to the Contracting Officer 

identified in block 1.9, or his or her successor, a certificate(s) of 

insurance for all insurance required under this Agreement.  

Contractor shall also furnish to the Contracting Officer identified 

in block 1.9, or his or her successor, certificate(s) of insurance for 

all renewal(s) of insurance required under this Agreement no 

later than fifteen (15) days prior to the expiration date of each of 

the insurance policies.  The certificate(s) of insurance and any 

renewals thereof shall be attached and are incorporated herein 

by reference.  Each certificate(s) of insurance shall contain a 

clause requiring the insurer to endeavor to provide the 

Contracting Officer identified in block 1.9, or his or her successor, 

no less than ten (10) days prior written notice of cancellation or 

modification of the policy. 

 

15.  WORKERS’ COMPENSATION. 

15.1 By signing this agreement, the Contractor agrees, certifies 

and warrants that the Contractor is in compliance with or 

exempt from, the requirements of N.H. RSA chapter 281-A 

(“Workers’ Compensation”).   

15.2  To the extent the Contractor is subject to the requirements 

of N.H. RSA chapter 281-A, Contractor shall maintain, and 

require any subcontractor or assignee to secure and maintain, 

payment of Workers’ Compensation in connection with activities 

which the person proposes to undertake pursuant to this 

Agreement.  Contractor shall furnish the Contracting Officer 

identified in block 1.9, or his or her successor, proof of Workers’ 

Compensation in the manner described in N.H. RSA chapter 281-

A and any applicable renewal(s) thereof, which shall be 

attached and are incorporated herein by reference.  The State 

shall not be responsible for payment of any Workers’ 

Compensation premiums or for any other claim or benefit for 

Contractor, or any subcontractor or employee of Contractor, 

which might arise under applicable State of New Hampshire 

Workers’ Compensation laws in connection with the 

performance of the Services under this Agreement.      

 

16. WAIVER OF BREACH. No failure by the State to enforce any 

provisions hereof after any Event of Default shall be deemed a 

waiver of its rights with regard to that Event of Default, or any 

subsequent Event of Default.  No express failure to enforce any 

Event of Default shall be deemed a waiver of the right of the 

State to enforce each and all of the provisions hereof upon any 

further or other Event of Default on the part of the Contractor. 

17. NOTICE. Any notice by a party hereto to the other party shall 

be deemed to have been duly delivered or given at the time of 

mailing by certified mail, postage prepaid, in a United States 

Post Office addressed to the parties at the addresses given in 

blocks 1.2 and 1.4, herein. 

 

18. AMENDMENT. This Agreement may be amended, waived or 

discharged only by an instrument in writing signed by the parties 

hereto and only after approval of such amendment, waiver or 

discharge by the Governor and Executive Council of the State of 

New Hampshire. 

 

19. CONSTRUCTION OF AGREEMENT AND TERMS. This Agreement 

shall be construed in accordance with the laws of the State of 

New Hampshire, and is binding upon and inures to the benefit of 

the parties and their respective successors and assigns.  The 

wording used in this Agreement is the wording chosen by the 

parties to express their mutual intent, and no rule of construction 

shall be applied against or in favor of any party.   

20. THIRD PARTIES. The parties hereto do not intend to benefit any 

third parties and this Agreement shall not be construed to confer 

any such benefit. 

 

21.  HEADINGS.  The headings throughout the Agreement are for 

reference purposes only, and the words contained therein shall 

in no way be held to explain, modify, amplify or aid in the 

interpretation, construction or meaning of the provisions of this 

Agreement. 

 

22. SPECIAL PROVISIONS.  Additional provisions set forth in the 

attached EXHIBIT C are incorporated herein by reference. 

 

23.  SEVERABILITY.  In the event any of the provisions of this 

Agreement are held by a court of competent jurisdiction to be 
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contrary to any state or federal law, the remaining provisions of 

this Agreement will remain in full force and effect. 

 

24. ENTIRE AGREEMENT. This Agreement, which may be executed 

in a number of counterparts, each of which shall be deemed an 

original, constitutes the entire Agreement and understanding 

between the parties, and supersedes all prior Agreements and 

understandings relating hereto. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  

Attachment A Locations 

 

FACILITY NAME CITY/TOWN FACILITY NAME CITY/TOWN 

THE FRIENDLY KITCHEN CONCORD 
WARREN/WENTWORTH FOOD 
PANTRY WARREN 

FRIENDS OF FORGOTTEN CHILDREN CONCORD COMMUNITY FOOD CENTER TAMWORTH 

BREAD & ROSES SOUP KITCHEN FRANKLIN TOWN OF CARROLL TWIN MOUNTAIN 

THE SALVATION ARMY-LACONIA LACONIA 
TRI COUNTY CAP-
LANCASTER LANCASTER 

CHRIST LIFE CENTER LACONIA WOODSVILLE CAP PANTRY WOODSVILLE 

CLAREMONT SOUP KITCHEN CLAREMONT FREEDOM FOOD PANTRY FREEDOM 

THE COMMUNITY KITCHEN KEENE 
BERLIN FOURSQUARE 
CHURCH BERLIN 

FALL MTN FRIENDLY MEALS ALSTEAD 
THE SALVATION ARMY-
BERLIN BERLIN 

HIS HELPING HANDS OF 
CLAREMONT CLAREMONT 

CENTER HARBOR FOOD 
PANTRY CENTER HARBOR 

NEWPORT AREA ASSOC OF 
CHURCHES NEWPORT 

VAUGHAN COMMUNITY 
SERVICES N CONWAY 

LISTEN COMMUNITY SERVICES LEBANON 
HELPING HANDS FOOD 
PANTRY PLYMOUTH 

NORTH COUNTRY COOP CHURCH COLEBROOK BRIDGE HOUSE PLYMOUTH 

PLYMOUTH AREA COMM CLOSET PLYMOUTH 
SUPPORT CTR AT BURCH 
HOUSE BETHLEHEM 

CONWAY DINNER BELL CONWAY 
NORTH COUNTRY 
COMMUNITY BEECHER FALLS 

BERLIN FOURSQUARE CHURCH BERLIN WELLSPRING W LEBANON 

THE SALVATION ARMY-BERLIN BERLIN 
LINCOLN-WOODSTOCK 
PANTRY LINCOLN 

WELLSPRING   W LEBANON 
WHITE MT COMM HEALTH 
CENTER CONWAY 

LANCASTER COMM CUPBOARD LANCASTER TOWN OF BETHLEHEM BETHLEHEM 

COMMUNITY BIBLE CHURCH BERLIN 
BREADBASKET FOOD 
PANTRY@ RIVER  CTR CONWAY 

BREADBASKET FOOD PANTRY@ 
RIVER  CTR CONWAY 

PITTSBURG AREA 
COMMUNITY SVC PITTSBURG 

NASHUA SOUP KITCHEN&SHELTER NASHUA 
THE BRIDGE OUTREACH 
CENTER LITTLETON 

NEW HORIZONS FOR NH MANCHESTER CORNER CUPBOARD PANTRY CAMPTON 

ST VINCENT dePAUL FOOD PANTRY HAMPTON 
FRIENDS-N-NEIGHBORS 
FOOD PANTRY WHITEFIELD 

SONSHINE SOUP KITCHEN DERRY NEW LIFE ASSEMBLY OF GOD BETHLEHEM 

THE SALVATION ARMY-
PORTSMOUTH PORTSMOUTH 

FRANCONIA COMMUNITY 
CHURCH FRANCONIA 

SEACOAST CONSUMER ALLIANCE  PORTSMOUTH 
SALVATION ARMY-
MANCHESTER MANCHESTER 

SEABROOK COMMUNITY TABLE SEABROOK 
ST JOHN NEUMANN FOOD 
PANTRY MERRIMACK 

DOVER FRIENDLY KITCHEN DOVER 
CORPUS CHRISTI FOOD 
PANTRY NASHUA 

THE SALVATION ARMY-ROCHESTER ROCHESTER SHARE OUTREACH MILFORD 

THIRD BAPTIST FOOD PANTRY CTR STRAFFORD 
CHRISTIAN BIBLE CHURCH 
OF NASHUA NASHUA 

GRACE COMMUNITY CHURCH ROCHESTER NEW HORIZONS FOR NH MANCHESTER 

KEARSARGE VALLEY CAP WARNER ST VINCENT dePAUL SOCIETY GREENVILLE 

TWIN RIVERS INTERFAITH FRANKLIN 
PARISH OF THE 
TRANSFIGURATION MANCHESTER 



 

  

BLESSED HOPE FOOD PANTRY LOUDON 
HILLSBORO DISTRICT FOOD 
PANTRY HILLSBORO 

CONCORD CAP AREA CENTER CONCORD 
GREATER MANCHESTER AIDS 
PJT MANCHESTER 

SUNCOOK AREA CENTER SUNCOOK 
PETERBOROUGH HUMAN 
SVCS FUND PETERBOROUGH 

ST VINCENT dePAUL-ST PETER CONCORD 
SOUTHSIDE BIBLE 
FELLOWSHIP MANCHESTER 

CAP'S CUPBOARD FRANKLIN 
NASHUA SOUP 
KITCHEN&SHELTER NASHUA 

ST VINCENT dePAUL-ST JOHN CONCORD 
SALVATION ARMY-
GOFFSTOWN DUNBARTON 

MEREDITH EMERGENCY PANTRY MEREDITH 
RIVERSIDE CHRISTIAN FOOD 
PANTRY MERRIMACK 

EPSOM FOOD PANTRY EPSOM 
ST JAMES COMMUNITY FOOD 
PANTRY MERRIMACK 

COMMON PANTRY LACONIA REVIVAL ASSEMBLY CHURCH MANCHESTER 

HOPKINTON FOOD PANTRY CONTOOCOOK ST ANTHONY FOOD PANTRY MANCHESTER 

FIRST FRUITS FOOD PANTRY SANBORNTON SNH HIV/AIDS TASK FORCE NASHUA 

ALTON COMMUNITY SERVICES ALTON 
FIRST UNITED METHODIST 
CHURCH MANCHESTER 

UNITED BAPTIST CHURCH LAKEPORT OPEN CUPBOARD PANTRY WILTON 

FAMILIES IN NEED PANTRY W NOTTINGHAM 
THE SALVATION ARMY-
NASHUA NASHUA 

CALVARY BIBLE CHURCH MEREDITH GREENFIELD FOOD PANTRY GREENFIELD 

ST VINCENT dePAUL LAKEPORT 
SAINT RAPHAEL FOOD 
PANTRY MANCHESTER 

UNITED CHURCH OF PENACOOK PENACOOK 
NEW HAMPSHIRE FOOD 
BANK MANCHESTER 

TOWN OF BOSCAWEN BOSCAWEN GOFFSTOWN NETWORK GOFFSTOWN 

INTERFAITH FOOD PANTRY PEMBROKE 
THE TOLLES STREET 
MISSION NASHUA 

DANBURY FOOD PANTRY DANBURY ST VINCENT dePAUL SOCIETY HUDSON 

PEMBROKE WELFARE PEMBROKE 
MAIN ST UNITED METHODIST 
CHURCH NASHUA 

TOWN OF CHICHESTER FOOD 
PANTRY CHICHESTER NORTHWOOD FOOD PANTRY NORTHWOOD 

WEBSTER FOOD PANTRY WEBSTER 
GREATER RAYMOND 
COMMUNITY ACTION CENTER RAYMOND 

ST PAUL'S CHURCH  CONCORD FOOD FOR HUNGRY SALEM 

BARNSTEAD THRIFT SHOP & FOOD 
PANTRY BARNSTEAD 

GREATER SALEM 
COMMUNITY ACTION CENTER SALEM 

7TH DAY ADVENTIST CHURCH CONCORD OPERATION BLESSING PORTSMOUTH 

BOSCAWEN CONG CHURCH BOSCAWEN ST VINCENT de PAUL  KINGSTON 

FRIENDS OF FORGOTTEN CHILDREN CONCORD 
SEACOAST COMMUNITY 
ACTION CENTER SEABROOK 

HENNIKER FOOD PANTRY HENNIKER HOLY ANGELS FOOD PANTRY PLAISTOW 

MITZI JEWETT MEMORIAL CONCORD LIBERTY BAPTIST CHURCH W NOTTINGHAM 

HOOKSETT COMMUNITY FOOD 
PANTRY HOOKSETT 

SEACOAST FAMILY FOOD 
PANTRY PORTSMOUTH 

LOUDON FOOD PANTRY LOUDON TOWN OF HAMPTON HAMPTON 

IMMACULATE CONCEPTION PENACOOK 
SEABROOK CHURCH OF 
CHRIST SEABROOK 

THE SALVATION ARMY-CONCORD CONCORD 
THE UPPER ROOM/FAMILY 
RESOURCE DERRY 

THE SALVATION ARMY-LACONIA LACONIA FIRST BAPTIST CHURCH DERRY 

BRADFORD COMM FOOD PANTRY BRADFORD DEERFIELD FOOD PANTRY DEERFIELD 



 

  

PITTSFIELD FOOD PANTRY PITTSFIELD ST VINCENT dePAUL SOCIETY EXETER 

CHRIST LIFE CENTER LACONIA NOTTINGHAM FOOD PANTRY NOTTINGHAM 

FIRST CONGREGATIONAL CHURCH CONCORD 
THE SALVATION ARMY-
PORTSMOUTH PORTSMOUTH 

NTCC FOOD PANTRY TILTON DERRY CAP FOOD PANTRY DERRY 

ABUNDANT LIFE MINISTRIES CONCORD 
ST ANNE ECUMENICAL FOOD 
PANTRY HAMPSTEAD 

WEST CONGREGATIONAL CHURCH CONCORD 
BREAD OF LIFE FOOD 
PANTRY SALEM 

WOLF PAC PANTRY CONCORD 
SEACOAST CONSUMER 
ALLIANCE  PORTSMOUTH 

OUR TOWN FOOD PANTRY SANBORTON 
THE SALVATION ARMY-
HAMPTON HAMPTON 

FALL MTN FOOD SHELF LANGDON DOVER FOOD PANTRY DOVER 

ST VINCENT dePAUL SOCIETY KEENE DOVER CAP FOOD PANTRY DOVER 

FALL MTN FOOD SHELF CHARLESTOWN MILTON OUTREACH MILTON 

THE SALVATION ARMY-KEENE KEENE 
GERRYS EMERGENCY 
PANTRY ROCHESTER 

ST PETERS FOOD PANTRY WALPOLE COMMUNITY FOOD PANTRY SOMERSWORTH 

ST VINCENT dePAUL SOCIETY CLAREMONT NEW DURHAM FOOD PANTRY NEW DURHAM 

HELPING HAND CENTER TROY THIRD BAPTIST CHURCH CTR STRAFFORD 

NEWPORT AREA ASSOC OF 
CHURCHES NEWPORT 

THE SALVATION ARMY-
ROCHESTER ROCHESTER 

THE COMMUNITY KITCHEN KEENE INTERFAITH FOOD PANTRY FARMINGTON 

CLAREMONT SOUP KITCHEN CLAREMONT OUR DAILY BREAD DOVER 

GERTS FOOD PANTRY W SWANZEY 
BARRINGTON COMMUNITY 
PANTRY BARRINGTON  

SOUTHWESTERN COMMUNITY SVCS KEENE SEEDS OF FAITH INC ROLLINSFORD 

CLAREMONT CITY WELFARE DEPT CLAREMONT FARMINGTON OUTREACH FARMINGTON 

ST VINCENT dePAUL SOCIETY WINCHESTER ST THOMAS MORE DURHAM 

COMPASSION FOOD PANTRY JAFFREY WILKINSON FOOD PANTRY LEE 

HIS HELPING HANDS OF 
CLAREMONT CLAREMONT GRACE COMMUNITY CHURCH ROCHESTER 

LISTEN COMMUNITY SERVICES LEBANON GRACE COMMUNITY CHURCH FARMINGTON 

LIFE MINISTRIES WOLFEBORO REVOLUTION CHURCH ROCHESTER 

PLYMOUTH AREA COMM CLOSET PLYMOUTH 
SALVATION ARMY-MCKENNA 
HOUSE CONCORD 

ASHLAND FOOD PANTRY ASHLAND 
CAREY HOUSE/SALVATION 
ARMY LACONIA 

WAKEFIELD FOOD PANTRY SANBORNVILLE 
SULLIVAN CTY HOUSING 
COALITION CLAREMONT 

BARTLETT-JACKSON PANTRY GLEN 
MONADNOCK CTY HOUSING 
COALITION KEENE 

ALL SAINTS CHURCH LITTLETON BRIDGE HOUSE PLYMOUTH 

BRISTOL COMMUNITY SERVICES BRISTOL THE TYLER BLAIN HOUSE LANCASTER 

AGAPE MINISTRIES SERVANTS CENTER OSSIPEE 
SUPPORT CTR AT BURCH 
HOUSE BETHLEHEM 

CONWAY VILLAGE CONG CHURCH CONWAY 
NASHUA SOUP 
KITCHEN&SHELTER NASHUA 

GROVETON FOOD PANTRY GROVETON HELPING HANDS OUTREACH MANCHESTER 

TRI-COUNTY CAP-LITTLETON LITTLETON NEW HORIZONS FOR NH MANCHESTER 

AREA CHURCHES WORKING 
TOGETHER COLEBROOK ANNE-MARIE HOUSE HUDSON 

THE TYLER BLAIN HOUSE LANCASTER CROSS ROADS HOUSE PORTSMOUTH 

MADISON CHURCH FOOD PANTRY MADISON MY FRIENDS PLACE DOVER 
 



 

  

                       ATTACHMENT B APPLICATION     
 

AGREEMENT BETWEEN 

(successful bidder) 

 

AND 

 

Emergency Feeding Organization (EFO) 

For participation in The USDA Emergency Food Assistance Program (EFAP) in NH. 

 

PLEASE TYPE OR PRINT 

ORGANIZATION’S NAME:_________________________________________________________________________ 

 

ADDRESS:  

LOCATION: _______________________________________________________________________ 

   

MAILING: _________________________________________________________________________ 

 

CITY: _________________________________________________________ZIP CODE: ________________________ 

 

CONTACT PERSON(S):____________________________________________________________________________ 

 

TELEPHONE:______________________FAX:________________________E-MAIL:__________________________ 

 

DAYS & HOURS OF OPERATION: _________________________________________________________________ 

 

TYPE OF SERVICE PROVIDED: (Check all that apply.)     NHSDS ASSIGNED NUMBER: 

1.  SOUP KITCHEN                            __________            Customer #: __________________________________ 

2.  FOOD PANTRY                            __________            Customer #: __________________________________ 

3.  HOMELESS SHELTER                    __________           Customer #: __________________________________ 

4.  CHARITABLE INSTITUTION            

 

 

__________            Customer #: __________________________________ 

 

Does your organization use an application process?          YES__________                         NO _________ 

(If no, a detailed written procedure for determining eligibility must be attached and approved) 

 

AVERAGE NUMBER OF INDIVIDUALS SERVED MONTHLY: 

SOUP   FOOD   HOMELESS  CHARITABLE 

KITCHEN: ________ PANTRY: _______ SHELTER: ________ INSTITUTION: ________ 

 

EFO IS REQUIRED TO AND AGREES TO THE FOLLOWING: 

1. To be a public or Private Non-Profit 501 (c) (3) tax-exempt organization.  (If non-profit, please attach copy of your 

tax-exempt letter or certificate from the IRS.) 

 

2. The duration of this agreement shall be for two years from the date of signing by the EFAP Director.   

 

3. As an Emergency Feeding Organization, you will provide USDA donated foods to person who are needy and /or IN 

EMERGENCY SITUATIONS. 



 

  

 

4. Your organization agrees that individuals seeking food assistance will not be required to participate in unrelated 

activities as a condition for receiving meals or commodities.  If unrelated activities are conducted, the person(s) 

conducting such activities must make it clear that cooperation is not a condition for the receipt of meals or 

commodities. 

 

5. In accordance with Federal law and U.S. Department of Agriculture policy, your organization is prohibited from 

discriminating on the basis of race, color, national origin, sex, age or disability.  The EFAP program is an equal 

opportunity provider. 

 

6. Your organization will be required to maintain inventory records to document the receipt, distribution and disposal 

of the USDA Commodities received and utilized.  (See attached inventory form EFAP-1). 

 

7. Your organization will permit the review of these records by Federal, State and (Successful Bidder) personnel when 

requested.  All records must be maintained for a period of three (3) years. 

 

8. Your organization will be required to submit to (successful bidder) on a monthly basis, the monthly inventory form 

(EFAP-1).  On this form food pantries agree to submit statistical information showing the number of needy persons 

served and from what city/town the persons served reside.  Soup kitchens and homeless shelters will include the 

number of participants and meals served on the monthly inventory form. 

 

9. Transfers of USDA Donated Commodities from your organizations to another organization may take place if 

approved by (successful bidder).  Transfers within your own organization between services need only be 

documented on the inventory sheets. 

 

10. Soup kitchens, homeless shelters and charitable institutions receiving USDA Donated Commodities will only use the 

food for on-site preparation of meals.  These foods should not be distributed to needy persons for home 

consumption. 

 

11. Food pantries receiving USDA Donated Commodities may distribute them through the normal daily network to 

eligible needy persons for home consumption to alleviate food emergencies. 

 

12. USDA/EFAP Donated Commodities may not be sold or exchanged. 

 

13. If any USDA Donated Commodities are damaged or spoiled, please notify the (successful bidder) immediately for 

instructions.  Do not utilize any food item if there are any questions regarding its safe use.  Please use proper storage 

procedures for all food items. 

 

14. This agreement may be terminated at any time at the option of either party by written notification within ten (10) 

days. 

 

ACCEPTED AND AGREED TO BY THE FOLLOWING: 

ORGANIZATION NAME: _________________________________________________________________________ 

 

SIGNATURE OF AUTHORIZED PERSON: __________________________________________________________ 

 

TITLE: ___________________________________________________ DATE: _____________________ 

 

(Successful Bidder) 

EFAP DIRECTOR: ___________________________________________________ DATE: _____________________ 


