
INVITATION TO BID 
Bid Description: Storage, Inventory and Fulfillment of Hunter Education Course 
materials to instructors statewide. 
RFP Number: 
Contact Person: Joshua Mackay, Hunter Education Coordinator 603-271-0459 
Closing date: April 6, 2016 
Closing Time: 3:00 pm 
Agency: Fish & Game Commission 
Commodity: Services, Contractual 
Contract period – July 1, 2016-June 30, 2018 
 
Bids can be sent via e-mail to: Joshua.mackay@wildlife.nh.gov or dropped off directly at 
the Hunter Education Office: 
New Hampshire Fish & Game Department 
11 Hazen Drive 
Concord, NH 03301. 
 
The New Hampshire Fish & Game Department gives notice that the Hunter Education 
Program is requesting proposals for a two year contract to pack student packets and fulfill 
instructor orders for all Traditional Hunter Education Courses, Hunter Education Field 
Days, and Trapper Education courses. 
 
The bids must include the following Services; packing packets, storing materials, 
monitoring inventory and shipping other items to instructors as requested. Shipping costs 
will be handled directly between the Shipping Company and The Fish & Game 
Department. 
 
The Following items should be broken out when submitting bids: 
Cost per packet 
Cost per course 
Storage Fees 
Any other fees associated with this service. 
Sum of total cost of contract 
 
The Department will supply boxes for shipping. Notification for each course will be sent 
via e-mail on the course order form. The vendor will then fulfill the order. Invoicing must 
be comparable to shipping company invoices.  Invoices are to be sent to the Fish and 
Game Department on a bi-monthly basis. Trapper Education packets will be sent 
individually directly to the students’ address provided by the department. 
 
Attached is a spread sheet with the estimated number of packets to be shipped annually 
and the contents of each packet. 
 
Additional Items to be stored and shipped upon request and sent with course 
packets: Answer Sheets, Student Patches and Targets 
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[bookmark: _GoBack]Total number of courses shipped annually = 150

Each Hunter Education and Field Day Course shipment includes: Student packets, answer sheets, targets, and student patches.

Trapper Education Course materials will be sent directly to the student.  Packet contents are listed below.

Hunter Education Course

Estimated Number of Courses: 80

Estimated Number of Students: 2200

Contents of the Hunter Education Student Packet Envelope:

Hunter Education Student Manual

Bowhunter Education supplement	

IHEA Hunter Handbook	

Wildlife I.D. Guide	

Track Card		

Hunting Digest (current year)

Outsmart in the Outback

Hunter Education Field Days

Estimated Number of Courses: 60

Estimated Number of Students: 1500

Contents of the Field Day Student Packet Envelope:

IHEA Hunter Handbook	

Wildlife I.D. Guide	

Track Card		

Hunting Digest (current year)

Outsmart in the Outback

Trapper Education 

Estimated Number of Courses: 10

Estimated Number of Students: 400

Content of the Trapper Education Student Packet Envelope:

Today’s Trapper Manual

Traps Today Pamphlet

Trapper Education Pre-Test

New England Wildlife ID Guide

NH Hunting Digest

Pocket Track Card

Furbearer Management Pamphlet

Note to Students Sheet
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Estimated Number of Courses: 60 


Estimated Number of Students: 1500 


Contents of the Field Day Student Packet Envelope: 
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