Friday, March 03, 2017
SUBJECT:	Notice of Process Change regarding the State Surplus Program at White Farm

Agencies are now required to utilize the NH FIRST Inventory Control Module to enter information that was formerly entered on the P-11 paper form. The process of moving items to State Surplus will become an electronic process rather than a paper process therefore reducing paperwork.  This will NOT replace your current inventory system, it will only replace how the process in which you send items to State Surplus White Farm.

Statewide agency training was conducted during January and February 2017.  A completed and updated Agency Access Form and training in the new IC Module is required prior to being able to send items to State Surplus White Farm.

[bookmark: _GoBack]It is highly recommended that agencies schedule a date/time with State Surplus White Farm for delivery of items.  Only those that have been fully trained and have completed the Agency Access Form may continue to utilize this process.

All other rules and procedures regarding disposal of State Surplus Property remain in place. To review those, please visit the White Farm website at: https://das.nh.gov/purchasing/surplus/state_surplus.asp

Please share this memo with others within your organization who handles surplus property.
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