STATE OF NEW HAMPSHIRE

DEPT. OF ADMINISTRATIVE SERVICES
BUREAU OF PURCHASE AND PROPERTY

INTER-DEPARTMENT COMMUNICATION

DATE: October 24, 2013

FROM: Robert B. Lawson, Purchasing Agent
Bureavu of Purchase & Property

TO:  Rudolph W. Ogden
Robert D. Stowell
Michael P. Connor
Linda M. Hodgdon

SUBJECT: AWARD OF STATEWIDE CONTRACT FOR PHOTOGRAPHIC SUPPLIES

Attached for your approval are the contract documents for a Statewide Contract for
Photographic Supplies, which we are recommending. This contract will run for
approximately 36 months until 11/30/16.

This recommendation is based on an evaluation of responses to State’s RFB 1576-14 for
a Statewide Contract for Photographic Supplies.

Film Photography is a contracting industry with the proliferation of digital technology.
WB Hunt is the current contract holder and the only bidder to respond to this bid.
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ROBERT B. LAWSON RUDOLPH W. OGDEN,

PURCHASING AGENT ADMINISTRATOR
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ROBERT D. STOWELL,
ADMINISTRATOR
PURCHASE & PROPERTY
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10/23/2013

RBL

Statewide Contract

Statewide
RFB 1576-14
WB Hunt
TABLE 1
Part Number | ltem Description Quantity Vendor Cost % Vendor State Unit
Mark-up Price
Fuji 4'x610°
CRYSTAL ARCHIVE
7053898]Il Lustre Paper 100 $ 4797 120%| $
Fuji 8"x295" SA-H
7105989 |Lustre Paper 25 $ 46.40 120%| $
Fuji 12"x195"' SA-H
7106002|Clossy Paper 25 $ 69.60 120%| $
Epson Glossy
Photo Paper
8.5"x11" 100 sheet
S041271 pack 25 $ 20.32 115%| $
Epson Premium
Photo Paper 4" x .
S041727 6" Pk 100/Pk 120 $ 10.42 115%] $ 11.98 g, . 1,437.60
Epson Glossy F
Photo Paper 8.5" x
5041649 11" Pk, 50/Pk 40 $ 13.32 115%| $ 1,532.00
AGFA EASY
CHEMS Paper -
5KPGL Box 110 (x2) 12 $ 130.00 120%| $ 156.00 |
Fuijifilm EC-ADM P14
S CD Start Up Kit
600005098|for Agfa d-Lab.2 4 $ 66.07 120%] $ 79.28
Nlie1i-2g
Extended |
Price Total
Table 1
TABLE 2
Part Number | ltem Description Quantity List Price Discount from | State Unit
Mtg. List Price
Epson 24"x 82’
Doubleweight
Matte Inkjet Paper
S041385 (Roll) 5 $ 60.00 20%| $




Epson 44"x 82'
Doubleweight
Matte Inkjet Paper

ANY “BALANCE OF PRODUCT LINE” ITEMS PURCHASED UNDER THIS CONTRACT WILL BE CHARGED AT:

TABLE 1 ITEMS WILL BE A 15% VENDOR MARK-UP

S041387 (Roll) 4 99.00 20%| $ 79.20
Epson 36"x 100’
Premium Glossy
Photo Inkjet Paper
5041639 250 (Roll) 2 195.00 20%|$ 156.00
Epson 36"x 100
Premium Lustre
Photo Inkjet Paper
S042082 250 (Roll) 2 195.00 20%l$ 156.00
Fuji Instax Film
16385995[2/Pack 20 28.99 35%|$  18.84
1.5 silver oxide §76
2657 |batteries 30 2,79 60%| $ 1.12
Print File CDI-4 CD
PFCDI-4 Preservers 25 pk. 200 17.65 40%| $ 10.59
Blow Off Duster
4445|100z 100 8.95 35%| $ 581
Sare
Extended
Price Total
Table 2
State
Extended
|Price Total
Table 1
State
Extended
Price Total
Table 2
Combined
Extended
Price Total
Tables 1 & 2 |

TABLE 2 ITEMS WILL BE A 15% DISCOUNT FROM MANUFACTURERS LIST PRICE




State of New Hampshire Date: 10/11/13
Division of Plant and Properly Management

Bureau of Purchase and Property 8id No.: 15756-14

25 Capitol Street, State House Annex

Concord, NH 03301-4398 Date of 8id Opening: 10/23/13
Time of Bid Opening: 11:30 AM

YOU MAY EMAIL YOUR BID TO ROBERT LAWSON AT: EMAIL PRCHWEB@NH.GOV
Orif needed, FAX No. 603/ 271-7564

BID INVITATION FOR CONTRACT: STATEWIDE CONTRACT FOR PHOTOGRAPHIC SUPPLIES
[irsert name of signor] m% WW% behalf of _l/d( "g HU*“T'CC'(%ﬁ name of entity submitting bid

{collectively referred to as “Vendor") hereby submits an offer gs contained in the written bid submitted herewith {"Bid") to the State of New
Hampshire i response to BID # 1576-13 at the price(s) guoted herein in complete cccordance with the bid.

Vendor atlests o the fact thot:

t. The Vendor has reviewed and agreed to be bound by the Bid.

2. The Vendor has not altered any of the language or ofner provisions contained in the Bid document.

3. The Bidis efective for a period of 180 doys from the Bid Opening dafe as indicoted above.

4. The prices Verdor has quoted in the Bid were establishec without collusion with other vendors,

5. The vendor has read and fully understands this Bid.

Further, in accordance wilh RSA 21411 1-c. the undersigned Vendor certifies that neither the Vendor nor any of ifs subsidiaries, affilioles or
pracipal officers {principal officers refers to individuals with management resporsibility for the entity or association):

a.  Has, within the past 2 years, been convicted of, or pleadec guilty to. o violation of R3A 3542, RSA 356:4. or any state or federci law of
county or municipal ordinance prohibiting specified bidding proctices, or involving crtifrust vioiations, which has not been anrulled:
Has been pronibiled, either permanently or ifemporarily, from participaling in any public works project pursuant to RSA 638:20;

Has previously provided false, deceptive, or fraudulent infarmation on a vendor code numeer application form, or any other
documernt submitted to the state of New Hampshire, which information was nol corected as of the time of the filing o bid, proposal.

o ¢

)

or quotation;
d. Is currently debarred from performing work on any project of the federal government or the govermnment of any siate;
e Has, within the past 2 years, tailed to cure ¢ default on ary contract with the ftederal government or the government of any state:
Is presently subject to any order of the department of labor, the depariment of employment security, or any other state deportment,
agency. board. of commission, finding ot the applicant is not in compliance with the requirements of the laws or rules that the
departmenl, agency. board, or commission is charged with implementing:
g. s presently subject to any sanction or penaity finally issued by the depariment of lobor, the deporiment of employment security, or
any other state department, agency, board. or commission, which sanction or penalty has not been fully discharged or fulfilted:
n. I currently serving a sentence or is subject fo a continuing or uniultiled penalty for any crime or violofion noted in this section;
Has failed or neglected to advise the division of any conviction. plea of guilty. or finding relative to any crime or viclation noted in this
section, or of any debarment, witnin 30 days of such conviction, piea, finding. or debarment; or
Hos been placed on the debared parties fist described in RSA 21-i:11-c within the past year

1B

This document must be signed by a person whao is authorized to legally obligate the responding vendor. A signafure on this document indicates
that all State of New Hampshire ferms and conditions are accepted by the responding vendor and that any and ol other ferms and condiions
submitted by the responding vendor cre nulland void, even it such terms and conditions have terminology to the contrary, The responding
vendor shall also be subject 10 Slote of Nebridmpshig ferms and conditions as stated on the reverse of the purchase arder.

o) Authorized Signor’s Title coR? QWMP

Avuthorized Signor’s Signature

NOTARY PUBLIC/JUSTICE OF THE PEACE

COUNTY: Hi (e STATE: &H ae: (3ILE

i 2013, personally appeared before me, the above named ijﬁ_d Lel€ [ ‘ , in his/her capacity as
representative of . known fo me or satisfactorily proven, and took oath thdt the foregoing is frue and accurate to the

best of his/her knowledge and belief.

In witness thereof. | hereunto set my hand and official seal.

iaary. Public/Justice of the Peace)

JOANNE ROBICH?\UD
H -

My commission expires: (Date)

Form P31-B

STATE OF NEW HAMPSHIRE
My commission expires Sept. 23, 2014




Unless specificolly amended or deleted by the Division of Plant ‘and Property Management, the following General Terms and Conditions apply to
this Bid and any resulting Purchase Order or Conftract.

GENERAL CONDITIONS AND INSTRUCTIONS:

NATURE OF, AND ELIGIBILITY TO RESPOND. This bid invitation is submitted in accordance with Chapter 21-1, and rules promulgated
thersunder, and constitutes o firm and binding offer. A bid may not be withdrawn unless permission is obtained from the Bureau of

Purchase and Property,
Bicis may pe issued only by the Bureau of Purchase and Property and are not transferable.

SAMPLES AND DEMONSTRATIONS. When samptles are required they must be submitted free of costs and will not be retumed. ltems tefl for
demonstration or evaluation purposes shall be delivered and installed free of charge and shall be removed at no cosl to the State.
Demonstration units shall not be offered fo the State as new equipment,

Bids. Bids must be received ot the Bureou of Purchase and property before the date and time specified for the opening. Bids must be
submitied on this bid form or exact copies and must be typed or cleary printed in ink. Corrections must be initialed. Bids are o be made
le-s Federal Excise Tox and no charge for handling unless required by law.

Bicls will be made available to the public after the time of award. Bid results will be given Dy mail enly if requested in writing and
accompanied by a self-addressed, stamped business size envelope.

SPECIFICATIONS. Vendors must submit on iterns as specified. Proposed changes must be submitted in writing and received at the Burecu
of Purchase and Property at least five (5) working days prior to the bid cpening. vendors shall be nofified in wiiting if any changes to the
spacifications are made.

AWARD. The award will be made to the responsible vendor submitting a conforming bid meetfing specifications of the lowest cost uniess
oiner criteria are nofed in the bid. Unless otherwise nofed, the award may be made by individual items.

if there is a discrepancy between the unit price and the exfension, the unit price will prevail.
when identical low bids are received the award will be made in accordance with the Administrative Rules.
Siscounts will not be considered in making oward but may be offered on the Invoice for earlier payment and will be applicable on the

[=ds
b

ve of completion of delivery orf receipt of Invoice, whichever is later. On orders specifying split deliveries. discounts will apply on the
of each delivery or receipt of invoice, whichever is later.

PATENT INFRINGEMENT. Any responding vendor who has reason io believe that any other responding vendor will violate a patent should
such responding vendor be owarded the contract shall set forth in writing, prior 1o the date and time of opening, the grounds for nis belief
ard a detailed description of the patent.

ASSIGNMENT PROVISION. The responding vendor hereby agrees to assign oll causes of action that it may acguire under the anfitrust lows
of New Hampshire and the United States as the result of conspiracies, combinations. or contracts in restrgint of trade which materially
afiect the price of goods of services obfained by the state under this contract if so requested by the state of New Hampshire.

FEDERAL FUNDS. This Division of Plant and Property Management, under RSA 21-1:14, vill shall assure the continuation or granting of federal
funds or other assistance not otherwise provided for by law by following the Federal Procurement Standards.

STATE'S OPTIONS: The Bureau of Purchase and Property reserves the right fo reject or accept all or any part of any bid, to determine what
constitutes a conforming bid, to oward the bid solely as it deemns to be in the best interest of the State, and to waive imegularities that it
considers not material to the bid.

PUBLIC INFORMATION: The responding vendor hereby acknowledges that all inforrnation relating to this bid and any resulting order
firciuding but not limited te fees. contracts, agreements and prices) are subject to these laws of the Siate of New Hompshire regarding
pubiic information.

PERSONAL LIABILITY: The responding vendor ogrees that in the preparation of this bid or the execulion of any resulting contract or order,
reprasentatives of the State of New Hampshire shall incur no liability of any kind.

PROOF OF COMPLIANCE. The responding vendor may be required to supply proof of compliance with proposal specifications. When
requested, the responding vendor must immediately supply the Bureau of purchase and Property with certified test results or cerificates of
compliohce. Where none are available, the State may require independent loboratory testing. All costs for such testing certified fest
results or certificate of compliance shall be the responsibility of the responding vendor.

FORM OF CONTRACT, The terms and conditions set forth in any addifional Terms and Conditions by the Bureau of Purchase and Property
are part of the bid and will apply to any contract awarded the responding vendor unless specific exceptions are taken and accepted
and will prevail over any contrary provisions in Terms and Condilions submitted by the responding vendor.




CONTRACT TERMS AND CONDITIONS

1. The Siate of New Hampshire, acting through the Division of Plant and Property Management, engoges the firm or individuatl {"the
vendor'} to perform the services and/or sale of goods, described in the attached State documents, if any, and the Vendor's bid or
quotation both of which are incorporated herein by reference.

2. COMPLIANCE BY VENDOR WITH LAWS AND REGULATIONS. In connection with the performance of this agreement. the Vendor shall
comply with @i siatutes, laws, regulations, and orders of federal, state, county or municipal authorities which shall impose any obligation
or duty upon the Vendor, including, but not limited to civil rights and equal opoortunity laws.

3. TERM. The contract, and all obligations of the parties thereunder, shall become effective on a specitied date and shall be completedc
in their entirety orior to a specified date. Any waork underiaken by the Vendor prior to the effective date shall be at his sole risk and, in the
event that the contract shall not become effective, the State shall be under no obligation to reimburse the Vendor for any such wark,

4. CONTRACT PRICE. The contract price. o payment schedule and a maximum limitation of price shall be as specified by the bid
invitation and the Vendor's bid. All payments sholl be conditioned upon receipt, and approval by the State, of cppropriote vouchers and
upon satisfactory performance by the Vendor, as determined by the Siate. The poymeni by the State of the Contract Price shall
constitute complete reimbursement to the Vendor for all expenses of any nature incured by the Vendor in the performonce by the
Vendor and complete payment for the Services. The State shall have no other liability to the Vendor.

5. DELIVERY. I the vendor fails fo furnish items and/or services in accordance with all reguirements, including delivery, the state may re-
purchase similar items from any other scurce without competitive bidding, ond the original vendor may be liable to the state for any
excess costs,

& INVOICING. Allinvoices must be in triplicate showing Order Number, Unit and Extension Prices and discounts allowed. Aseparate
invoice shall be submitied for each arder. Uniess otherwise noted on the invitation o bid or purchase order, payment will not be due until
thirty {30) days atter all services have been completed, or oll items have been delivered. inspecied ond cccepled cr the inveoice nas
been received at the agency business office, whichever is later.

7. PERSONNEL.

7.1. The Vendor shall gisclose in writing the names of all owners (5% or more|, directors, officers, employees, agents or subcontractors who
are also officials or employees of the State of New Hampshire. Any change in this informalion shall be reported in writing within fifteen {15}
days of their occunmrence,

7.2. The person signing this agreement on behalf of the State, or his or her delegee [‘Contracting Officer’) shall be the State’s
representative for purposes of this agreemerit. in the event of any dispute conceming the interpretation of this agreement, the
Contracting Officer’s decision shall be final.

8. EVENT OF DEFAULT; REMEDIES.
8.1. Any one or more of the following acts or omissions of the Vendor shall constitute an event of defoult hereunder {Events of Default™):

8.1.1. foilure to deliver the goods or services satisfactorily or on schedule; o

8.1.2. failure to submit any report required hereunder: or

8.1.3. falure to perforr any of the otier covenants and conditions of this agreemeani.

8.2. Upon the occurrence of any Event of Default, the Stale may take any ene, or more., or all, of the following actions:

8.2.1. give lhe Vendor o writien notice specifying the Event of Default and requiring it to be remedied within, in the absence of a greater
or lesser specification of time, thirty (30) days from the date of the notice: and if the Event af Detault is not timely remedied, terminate this
agreement, effective two (2] days after giving the Vendor notice of termination: and

8.2.2. give the Vendor o written notice specifying the Event of Defauit and suspending all payments to be made under this agreement
ard ordering that the portion of the Contract Price, which would otherwise accrue o the Vendor during the period frem fhe date of such

notice untl such iime as the State determines that the Vendor has cured the Event of Defoult, shcll never be paic to the Vendor: and

8.2.3. set off against any other obligation the State moy cwe fo the Vendar any damages the State suffers by reason of any Event of
Default; and

B.2.4. hiea! the agreement as breached and pursue any of its remedies ol law or in equity, or both.

9. WAIVER OF BREACH. No failure by the State to enforce any provisions hereot after any £vent of Default shall be deemed a waiver of ifs
righis with regard to that Event. or any subseguent Event. No express failure of any Event of Default shall be deemed o waiver of any
provisior hereof. No such failure or waiver shall be deemed a waiver of the right of the State to enforce each and all of the provisions
hereof upon any further or other default on the part of the Vendor.




10. VENDOR'S RELATION TO THE STATE. In the performance of this agreement the Vendor is in all respects an independent contractor, and
is meither an agent nor an employee of the State. Neither the Vendor nor any of its officers, employees, agents o mMemoers sholl have
rity to bind the State nor are they entitied to any of the benefits, workmen's compensation or emoluments provided by the Stote to

its employees.

11. ASSIGNMENT AND SUBCONTRACTS. The Vendor shall not assign, or otherwise fransfer any interest in this agreement without the prior
written consent of the State. No work required by this contrac? shall be subcontracted without the prior written consent of the State.

I 5 vendor is uncble to complete delivery by ine date specified, he must contact the using agency. However, the agency is nof required
to occent a delay to the original delivery daote. All deliveries are subject to inspection and receiving proceaure rules os established by the
State of New Hampsnire. Deliveries are not considered accepted until complicnce with these rules has been established. State personnel
sianatures on shipping documents shall signify only the receipt of shipments. All deliveries shiall be FOB Destination.

12. INDEMNIFICATION. The confracior shall defend, indemnify and hold harmiess tne Stote, its officers and employees. from and against
ary and oll losses suffered by the State. ifs officers and employees, and any and all claims, iabilities or penalties asserted ogainst the

bt s officers and employees, by or an behalf of any persen, on account of, based on, resulting from, arising out of {or which may be
claimed to arise out of) the acts or omissions of the Vendor. Notwithstanding the foregoing, nothing herein contained shall be deemed fo
constitute @ waiver of the sovereign immunity of the State, which immunity is hereby reserved to the State. Tris covenant shall survive the
termination of tnis agreement.

12.1 PATENT PROTECTION. The seller agrees to indemnify and defend the State of New Hampshire from all claims and losses resulting from
clleged and actual patent infringements and further agrees to hold the State of New Hampshire harmiess from any liability arising under
RSA 382-A:2-312{3). {Unitorm Commercial Code).

13. TOXIC SUBSTANCES. in compliance with R3A 277-A known as the Workers Right to Know Act, the vendor shall provide Material Scfety
Data Sheets with the delivery of any and ol products covered by said low.

14. NOTICE. Arvy notice by a parly hereto 1o the other porty shall be deerned to have been duly delivered or given at the time of mailing
by cerlified mall, postage prepaid, in o United States Post Office addressed to the parties ot the addresses given below.

15. AMENDMENT. This agreement may be amended, waived or discharged only by an instrument in writing signed by the parties hereto.

16. CONSTRUCTION OF AGREEMENT AND TERMS. This agreement shall be construed in accordance with the laws of the State of New
Hampshire, and is binding upon and inures to the benefit of the parlies and their respective successors and assigns.

17. ADDITIONAL PROVISIONS. The additionai provisions (it any) have been set forth as Exhibit "A" herefo.
18. ENTIRE AGREEMENT. This agreement, which may be executed in g number of counterparts. each of which shall be ceemed an

ornginal, constitutas the entire agreement and understanding between the parties, and supersedes all prior agreementis and
urderstandings refating hereto.




BID INVITATION FOR:
A CONTRACT FOR: STATEWIDE CONTRACT FOR PHOTOGRAPHIC SUPPLIES

INSTRUCTIONS TO VENDOR:

Read the entire bid invitation prior fo filing it out. Complete the pricing information in the "Offer” section {the unit
price is the price for the unit of purchase required by this bid invitation {i.e. ecch, case, box, etc.) and all other
required information on your offer. The extension is the unit price multiplied by the quantity required by this bid
invitation. Also complete the “Vendor Contact Information” section. Finally, complete the company information
on the “General Conditions and Instructions” page of this bid invitation, then sign the bid in the spcce provided

on that page.

BID SUBMITTAL

All bids must be submitted on this form or an exact copy, must be typed or clearly printed in ink and must be
received on or before the date and time specified on page | of this bid. Interested parties may submit a bid to
the State of New Hampshire Bureau of Purchase and Property, 25 Capitol Street, Room 102, Concord NH 03301 by
email to PRCHWEB@NH.GOV or if needed, may fax to (603) 271-7544. All bids must be clearly marked with bid
number, date due and purchasing agent's name. If you are experiencing difficulties faxing, please coll (603) 271-
2201 and ask for an clternate fax number. IF YOU WISH TO VERIFY YOUR BID RESPONSE HAS BEEN RECEIVED, CALL
(603) 271-2201 AND ASK A PURCHASING ASSISTANT TO CHECK ON THE STATUS OF YOUR BID RESPONSE.

GOVERNING TERMS AND CONDITIONS:

A responding bid that has been completed and signed by your representative will constitute your company's
acceptance of all State of New Hampshire terms and conditions and will legally obligate your cormpany to these
terms and conditions.

A signed response further signifies that any terms and/or conditions that may be or have been submitied by the
Vendor are specifically null and void and are not a part of this bid invitation or any awarded purchase order,
even if said terms and/or conditions contain longuage to the contrary.

PUBLIC DISCLOSURE OF BID SUBMISSIONS:

Genergally. all bids and proposals {including all materials submitted in connection with them, such as attachments,
exhibits and addenda) become public information upon ihe effective date of a resulting contract or purchase
order. However, to the extent consistent with applicable state and tederal laws and regulations, as determined
by the State, including. but not limited fo. RSA Chapter 21-A (the “Right-to-Know" Law], the State will attempt to
maintain the confidentiality of portions of a bid that are clearly and properly marked by a vendor as confidential.
Any and cll information contained in or connected to ¢ bid or proposal that a Vendor considers confidential
must be clearly designated in a manner that draws attention to the designation. The State shall have no
cbligation to maintain the confidenticlity of any portion of a bid. proposal or reloted matericl, which is not so
marked. Marking an entire bid, proposal. attachment or sections thereof confidential without taking info
consideration the public's right to know will neither be accepted nor honored by the State. Notwithstanding any
provision of this RFP/RFB to the contrary, pricing will be subject to public disclosure upon the effective date of all
resulting contracts or purchase orders, regardless of whether or not marked as confidential. If a bid or proposal
results in a purchase order or contract. whether or not subject to approval by the Governor and Executive
Council, all material contained in, made part of, or submitted with the contract or purchase order shall be subject
to public disclosure.

If a request is made to the State by any person of entity to view or receive copies of any portion of a bid or
proposal, and if disclosure is not prohibited under RSA 21 1: 13-a, Vendors acknowledge cnd agree that the State
may disclose any and all portions of the bid, proposal or related materials which is not marked as confidential. In
the case of bids, proposals or related materials that contain portions marked confidential, the State will assess
what information it believes is subject to release; notify the vendor that the request has been made: indicate
what, if any, portions of the bid, proposal or related material will not be released: and notify the Vendor of the
date it plans to release the materials. The State is not obligated to comply with @ Vendor's designation regarding
confidentiality.

By submitting a bid or proposal, the Vendor agrees that unless it obtains and provides to the State, prior to the
date specified in the notice described in the paragraph above, a court order valid and enforceable in the State
of New Hampshire, at its sole expense, enjoining the release of the requested information, the State may release
the information on the date specified in the notice without any liability to the Vendor.




PURPOSE:

The purpose of this bid invitation is to establish a contract(s) for supplying the State of New Hampshire agencies
with the item(s) indicated in the “Offer” section of this bid invitation fo be ordered as needed during the term of
the contract, in accordance with the requirements of this bid invitation and any resulting contract. ltems ordered
under any resulting contract must be delivered FOB destination to the location(s) indicated in the "Delivery
Locations” section of this bid invitation.

ELIGIBLE PARTICIPANTS:

political sub-divisions {counties, cities, fowns, school districts, special dishict or precinct, or any other governmenial
crganization), or any nonprofit agency under the provisions of section 501c of the federal interncl revenue code. are
eligible to participate under this cantract whenever scid sub-division or nonprofit agency so desires. These entities are
autonomous and may participate at their sole discretion. In doing so. they are entitled to the prices established
under the contract. However, they cre solely responsible for their association with the successful vendor. The State of
New Hampshire assumes no liability between ihe successful Vendor and any of these entifies.

CONTRACT TERM:;

The term of the coniract shall be from the date of award through Novernber 30, 2016, a period of approximately 3
years to a maximum of 5 years. The confract may be extended for additional periods of time thereafter under the
same terms. conditions and pricing structure upon the mutual agreement between the successiul Vendor and the
Bureau of Purchase and Property, with the approval of the Commissioner of the Depariment of Administrative
Services.

TERMINATION:
The Staie of New Hampshire shall have the right to terminate the purchase contract at any time by giving the

successtul Vendor a thirty (30) day written notice.

VENDOR CERTIFICATIONS:

ALL Vendors SHALL be duly registered as a Vendor authorized to conduct business in the State of New Hampshire.
Vendors shall comply with the certifications below at the time of submission and through the term of any confract
which results from said bid. Failure to comply shall be grounds for disqualification of bid end/or the termination of

any resultant contract:

o STATE OF NEW HAMPSHIRE VENDOR APPLICATION: Vendor SHALL have a completed Vendor Application and
Alternate W-9 Form which SHALL be on file with the NH Bureau of Purchase and Property. See the following
website for information on obtaining and filing the required forms (no fee}:
fx?to:;’foc‘min.smre.nh,usmurchosina}ConTrgctor,ogg

e NEW HAMPSHIRE SECRETARY OF STATE REGISTRATION: A bid aword, in the form of a contract(s), will_ ONLY be
awarded to a Vendor who is registered to do business AND in good standing with the State of New
Hampshire. Please visit the following website to find out more about the requirements for registration with the
NH Secretary of State: htio:/fwww sos.nh.gov/corperate.

REQUEST FOR CHANGES AND/OR CLARIFICATION:
Any Questions must be submitted by an individual authorized to commit their arganization to the Terms and

Conditions of this bid. Submissions must clearly identify the bid Number. the vendor's name and address and
the name of the person submitting the question. Any requested changes fo this bid invitation by the Vendor
must be received in writing at the Burecu of Purchase and Property no later than 4:30 PM on the (5%) fifth
business day pror to the date of the bid opening.

Questions must be submitted by E-mall to Robert Lawson at the following address: robertlowson@NH.GOV

ADDENDUM:

In the event it becomes necessary to add to or revise any part of this bid prior to the scheduled submittal date,
the NH Bureau of Purchase and Property will post on our web site any Addenda. Before your submission. check
the site for any addenda or other materials that may have been issued affecting the bid. The web site address is
www.g_c_}m'sr*-..s.tc:te.nh,us,fourchosina;‘bid_s_,




BID PRICES:

Bid prices must be in US dollars and must include delivery and all other costs required by this bid invitation. Bid
prices should result in prices that are no higher than those charged fo the Vendor's best/preferred customer.
Special charges, surcharges, or fuel charges of any kind (by whatever name) may not be added on at any tims,
Any and all charges must be built into your bid price at the fime of the bid.

BID RESULTS:
Bic! results may be viewed when available, once the award has been made, on our web site only af:

adminstate.nh.us/purchasing/index?2.asp.

For Vendors wishing to attend the bid Opening: Only the names of the Vendors submilting responses will be made
public.

ABILITY TO PROVIDE:

Successtul Vendor must be capable of providing each State of New Hampshire agencies and eligible participants
with their entire requirements of the items required in this bid invitation and any resulting confract without any delay
or substitution.

ORDERING PROCEDURE:
State agencies will place their orders by electronic order entry, by e-mail, by FAX, or they may establish a standard
delivery order. Eligible participants will utilize their own individually established ordering procedures.

AUDITS AND ACCOUNTING:

The successful Vendor shall allow representatives of the State of New Hampshire to have complete access foall
records for the purpose of determining compliance with the terms and condifions of this bid invitation and in
determining Ihe award and for monitoring any resulting contract.

At intervals during the contract term, and prior to the termination of the contract, the successful Vendor may be
required to provide a complete and accurate accounting of all products and quantities ordered by each agency
and institution and by political sub-divisions and authorized non-profit organizations.

ESTIMATED CONTRACT VALUE:

The annual value of the contract is estimated to be $22.000. This figure is given for informational purposes only and
shaill not be considered a guaranteed or minimum figure, nor shall it be considered a maximumn figure. This figure
does not include any eligible participant figures.

ESTIMATED USAGE:

The quantities indicated in the offer section of this bid invitation are an estimale only for the State of New Hampshire's
annual requirements. These quantities are indicoted for informational purposes only and shall not be considered
minimum or guarcnteed quantities, nor shall they be considered maximum quantities. These quantities do not include
any eligible participant usage.

DELIVERY TIME:
The successful Vendor will be required to accomplish delivery of any item ordered under the contract within three (3]
working days from the placement of the order for In-Stock items and seven {7} working days for Not-In-Stock items.

The use of a private carrier to make delivery does not relieve the successful Vendor from the responsibility of
meeting the delivery requirement.

ESTABLISHMENT OF ACCOUNTS:

Each State of New Hampshire agency must have its own individual customer account number. There will be
instances where sub-sections of an agency will need their own individual customer account number. Should any
State of New Hampshire agency place an order under the contract, the successful Vendor agrees to establish an
account within three (3) working days from the date the order is placed. However, there must be no delay in any
shipment; the agency must receive the items ordered in accordance with the delivery time required under the
“Delivery Time" section of this bid invitation. as if an account already exists for them.




RETURNED GOODS:

The successful Vendor must resolve all order and invoice discrepancies within five business days from nofificotion.
Products returmed due to guality issues. duplicate shipments, over-shipments, etc. must be picked up by the
successful Vendor within five business days of notification with no restocking or freight charges, and must be
replaced with specified products or the agency will be refunded/credited for the full purchase price.
Unauthorized substitutions for any products are nct allowed.

standard stock products ordered in error by the State of New Hampshire must be returned for full credit within
fiffeen days of receipt. Products must be in re-saleable condition (original container, ynused) and there will be no
restocking fee charged for these products. The using agency will be responsible for any freight charges to return
these items to the successful Vendor.

INVOICING:

Invoicing shall be done to the Agency Remit Account on the basis of each order completed. Invoices shall clearly
indicate the quantity, description, packaging, date delivered, and contract price. Invoicing for eligible participants
will be in accordance with their individual requirements,

WARRANTY REQUIREMENTS:
Successful Vendor shall be required to warranty all of the equipment awarded to Vendor for a period of not less

than the manufacturer's standard period of time, from the date the ifems are received, inspected and accepted
by the State of New Hampshire. The warranty shall cover 100% of all parts, shipping. labor, fravel. lodging and
expenses.

CONTRACT AWARD:

The award shall be made to the responsible vendor meeting the criteria established in this RFB and providing the
lowest bid in total {grand total) from the Tables in Altachment 1. The State reserves the right to reject any or all
bids or any part thereof. If an award is made it shall be, in the form of ¢ State of New Hampshire Contract.

Successful Vendor will not be allowed to require any other type of order. nor will the successful Vendor be allowed to
require the filling out or signing of any other document by State of New Hampshire personnel.

VENDOR'S BALANCE OF PRODUCT LINE ITEMS
The items in each category include the items most cammonly purchased by Stafe of New Hampshire agencies,
and will be used for award purposes.

In addition o the specific core list of products identified in Tables 1 & 2 of this Bid, Vendors may sell Balance of
Product Line items at a comparable discount. Balance of Product Line being defined as products related o
those listed in the Core List of Products but not specifically included in that list.

The Response Section of this Bid will require you to include Balance of Product Line pricing based on a % discount
off published manufacturer's list pricing.
SPECIFICATION COMPLIANCE:

S e A

Vendor's offer must meet or exceed the required specifications as written. The State of New Hampshire shall be
the sole determining factor of what meets or exceeds the required specifications.

Unless otherwise specified by the Bureau of Purchase and Property in this bid invitation document, all equipment
offered by the Vendor must be new; shall not be used, rebuilt, refurbished; shall not have been used as
demonstration equipment, and shall not have been placed anywhere for evaludtion purposes.

MINIMUM ORDERS:
There will be no minimum order whether in item quantity or dollor value associated with any contract resulting from

this bid.




AUTHORIZED DEALERS:
Vendors must be an authorized dealer/distributor for the productsin this Bid. A cerificate of authorization from the
manufacturer will be required pricr to award.

PRICING QUOTATIONS:
The State expects to receive pricing quotations within one business day. Quotes must be honored for 60 days unless
there are special circumstances. These special exceptions must be clearly noted as part of any quotation.

If there is a price decrease between the time of the quote and the time of receipt of the Purchase Order the Vendor
is required to invoice at the new lower price.

PRICE ADJUSTMENTS:

During the contract period, the Vendor is required to immediately pass on general Vendor price decreases and any
price decrease that reflects changes in the reseller's percentage above cost. |If, during the period of the contfract,
there is a manufacturer's or Vendor's source price increase, the Vendor may increase the State’s price as long as the
“discount” or "mark-up" remains the same as in the Vendor's proposal.

The successful Vendor may offer additional discounts such as: quantity discounts, percent off or cash discounts for
early payment, educational, special promotions, and sale pricing. efc.. but these discounts must be made available
to all State Agencies when offered.

The State requires that a price list, which reflects the State pricing. be available via your web page and must be
available in printable form. All state agencies should have access to this pricing and it must be maintained current.

PRODUCT SUBSTITUTION:
There can be no change in the Brands of items offered in this Bid during the term of contract without the prior

approval of the Bureau of Purchase and Property.

BIDDER CONTACT INFORMATION:
The following information is for this office to be able to contact a person knowledgeable of your bid response,
and who can answer questions regarding it

RoGeR. TREADWELL — 7BI-462-2343 200424 -3682-

Contact Person Telephone Number Toll Free Telephone Number
E0%-C06- 4074 RTRERDWIE LL@VBHUAT ap NI, WRHUNTS com
Fax Number E-mail Address Company Website

Note: To be considered, bid must be signed and notarized on front cover sheet in the space provided.
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