
STATE OF NEW HAMPSHIRE 
Department of Administrative Services 

Division of Procurement and Support Services 
Bureau of Purchase and Property 

State House Annex 
Concord, New Hampshire 03301 

April 19, 2016 
NOTICE OF CONTRACT-REVISION 

(UPDATE PURCHASING AGENT CONTACT INFORMATION) 
 
COMMODITY:  FUEL, PROPANE, Supply and Deliver 
 
CONTRACT NO.: 8001800 
 
NIGP CODE:  405-0300 
 
CONTRACTOR: AmeriGas Propane LP  Vendor #  177739 
 

Contact:  Dawn Stevenson 
Phone:  610-304-1620 
Email: dawn.stevenson@amerigas.com  

 
CONTRACT PERIOD: August 1, 2015 through July 31, 2017 
 
ORDERING:  Orders are to be placed directly to the Contractor. 
 
DELIVERY: Not to exceed 3 days after receipt of order; deliveries to be coordinated between 

agency and the Contractor. 
 
LOCATIONS:  See attached sheet 
 
PRICING: 
 District 3: Safety Marine Patrol, Belmont Warehouse  $1.17290/gallon plus PERC fee 
 District 5: Safety Fire Standards, Maintenance Building $1.29700/gallon plus PERC fee 
 District 5: Safety Fire Standards, Drillyard   $1.17290/gallon plus PERC fee 
 District 5: Safety Fire Standards, ARFF Site   $1.17290/gallon plus PERC fee 
 District 6: Rockingham County Courthouse    $1.17290/gallon plus PERC fee 
 
PAYMENT: Payments shall be made via ACH.  Use the following link to enroll with the State 

Treasury: http://www.nh.gov/treasury/Divisions/DocsForms/Tforms.htm?inc=P 
 
 
QUESTIONS:  Danielle Bishop, Purchasing Agent  

Phone: 603-271-3290  
Email:  Danielle.Bishop@nh.gov   

 

mailto:dawn.stevenson@amerigas.com
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ADDITIONAL CONTRACT INFORMATION 
DELIVERY SLIPS: 
Delivery slips shall be left at each delivery location. Delivery slip shall indicate at minimum all data stated below.  

1. Quantity of product delivered; 
2. Description of product delivered; 
3. Date of delivery; 
4. Tank I.D. number if available; 
5. Delivery location, agency and physical address; 
6. State contract number. 

 
DELIVERY – “WILL CALL” OR “AUTOMATIC”: 

1. There are locations stated on the attached location sheets that require “automatic delivery” and some 
do not.  If they are not marked as automatic delivery, it shall be assumed they are will call locations.  

 
2. Agencies wishing to change location delivery status from will call to automatic delivery shall contact 

the account vendor in writing and request the delivery format change. Agencies shall also provide the 
necessary previous delivery history data. 

 
DELIVERY - AUTOMATIC REQUIREMENTS – VENDOR RESPONSIBILITIES: 
Contractor shall manage the fuel levels in each automatic delivery required location. The tank(s) shall be 
managed in such a manner that the individual tank will not run out of fuel. If for any reason a tank runs dry, the 
contractor will be responsible to: 
 

1. Immediately refuel tank 
 

2. Restart any or all boilers / furnaces and or water heaters affected and perform any boiler / furnace 
maintenance required due to the fuel outage 

 
3. Accept and process claims for damage caused to the building because of loss of heat such as, broken 

pipes, frozen coils, water damage, etc.   
 
DELIVERY - AUTOMATIC REQUIREMENTS – STATE AGENCY RESPONSIBILITIES: 

1. To assist in a smooth delivery operation (especially at the beginning of a new contract with a new 
delivery company), the ordering agency shall provide the contractor with (1 years previous delivery 
history data) so the contractor may provide the delivery service in an accurate and efficient manner. 
This history data is available by request from the previous contract vendor. 

 
2. Agencies shall monitor their fuel tank consumption for the first 4 months of a new contract to be sure 

they do not run out while the “automatic delivery” program builds a consumption history. 
 
DELIVERY – EMERGENCIES: 
Contractor further agrees to deliver in less time in case of emergencies to the best of the contractor’s ability. If 
delivery requirements are not met, the requesting agency reserves the right to purchase elsewhere, charging 
any additional costs back to the original vendor. 
 
DELIVERY- SAFETY REQUIREMENTS AND PROCEDURES: 

1. All delivery personnel will adopt the following safety procedures when making deliveries to any State 
location: 

 
2. Exercise caution when maneuvering to avoid damage to containment walls. 

 
3. Inspect tank, fittings and liquid level indicator prior to filling. 

 
4. Place drip pans under all hose fittings prior to loading or unloading. 

 
5. Block truck wheels before starting to load or unload. 

 
6. Remain with the vehicle while loading or unloading. 

 
7. Drain loading or unloading line to storage tank when loading or unloading is complete. 

 
8. Verify that all drain valves are closed before disconnecting loading or unloading lines. 



 
9. Inspect vehicle before departure to be sure all loading or unloading lines have been disconnected and 

vent valves are closed. 
 

10. Immediately report any leakage or spillage to the onsite State personnel. 
 

11. All delivery vehicles will be equipped with appropriate hardware to seal delivery-line to prevent over-fills 
and/or spills.  If a spill should occur during delivery, the contractor assumes all physical and financial 
responsibility, as well as, all liability for any spill. All corrective action will take place within 24 hours upon 
incident awareness. 

 
DELIVERY – SPECIFIC REQUIREMENTS FOR THE ADJUTANT GENERALS DEPARTMENT:  
All locations listed in the bid offer section under the “adjutant general” department column requires that in the 
case of overfilling an underground location which will set off the alarm, the vendor agree to return to the 
delivery site within 24 hours and pump out the excess fuel until the alarm sets. This action will be at the vendor’s 
sole expense and cost 
 
INVOICING: 
Invoicing shall be done on the basis of each delivery per location.  Contractor shall render separate invoices for 
each delivery to the State department or agency to which delivery is made.  Invoices shall indicate all data 
stated below at minimum: 

1. Proper remit address 
2. Description of product delivered 
3. Date of delivery 
4. Tank I.D. number if available 
5. Delivery location, agency and physical address 
6. State contract reference number  
7. Contract price per gallon, index price plus (mark up or fixed as stated in offer section), on date of delivery 
8. PERC fee charged 
9. Contractor may offer a cash discount for earlier payment on invoices 

 
INVOICING FOR DELIVERIES ON WEEKENDS OR HOLIDAYS: 
When deliveries are required on weekends, (between 12:01 AM Saturday and 12:00 PM Sunday) invoices for 
those delivery dates will be calculated against the posted journal price on the previous Friday.  For deliveries 
that occur on a holiday that falls in the middle of the week (EXAMPLE: Christmas was observed on a Thursday in 
2014) invoices for those delivery dates will be calculated against the posted price on the previous business day. 
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