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Agency Wellness Coordinator Designation Form
Rational:  Executive Order Number 2006-7 – states that each agency head shall identify and appoint a wellness coordinator to spearhead that agency’s efforts and to serve as the agency’s liaison to the state wellness program. Each agency shall offer its expertise and cooperation to assist in educating all state employees on healthy lifestyles and wellness models. 

The wellness coordinator shall attend quarterly Wellness Coordinator Training Sessions each year that will prepare the wellness coordinator to deliver effective wellness programming to employees covering the following:  

a. Improvements to create supportive, health-promoting environments relating to targeted health risks 
b. Networking opportunities and the exchange of wellness resources

c. State benefits that will help members and their families gain and maintain a healthy lifestyle 

d. Wellness workshops and educational opportunities

e. Best practice and evidence-based programming, policy and system change 

Preferred Traits for the Agency Wellness Coordinator:  The following criteria should be considered as part of the selection process of the agency wellness coordinator.

1. A genuine interest and concern for health and wellness lifestyle
2. Have a good working knowledge of the agency 

3. Have a good working relationship within all levels of the agency, including leadership
4. Good communication and organizational skills that would include the distribution of wellness information to employees such as the monthly newsletter Wellness News You Can Use, weekly electronic Wellness Gram, and displaying quarterly Wellness Publications
5. Can schedule adequate time for wellness duties that promote health resources. Such events consist of health workshops and interactive demonstrations available through State Health Program vendors including the Local Government Center, Anthem, Employee Assistance Program and other local organizations.  

6. Capable of reporting and tracking participation and interest in agency wellness activities.  The State Wellness Program may use individual agency wellness and health activity information for annual reports and reviews. 

Date:                             

Name of Agency Wellness Coordinator:




 

Last Name



First













Agency Name





             

Agency Address


City 

State
   
Zip Code

(      )

         
                   (      ) 






Phone number

        Fax number 

                  Email address










Supervisor





     Print name











Commissioner




     Print name

The Wellness Coordinator is a voluntary position and there will be no compensation for this position unless the agency chooses to make it a salaried position. No position or classification exists for voluntary Wellness Coordinator.
Please send the completed form to:
Michael J. Loomis, MPH

Department of Administrative Services

Risk Management Unit

25 Capital St. Room 412

Concord NH, 03301
p:(603) 271-4103 f:(603) 271-7049
email: michael.loomis@nh.gov
